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Introduction

This guide provides information about using OLE system administration functions available via the user
interface. Users with proper authorization are able to perform powerful functions that affect the entire
system. These functions, which are accessible viathe Admin menu tab, allow you to:

Support the Kuali Identity Management (KIM) module and implement security based on accounting
line attributes

Define basic types of location and reference information
Control the running of batch jobs
Support the Kuali Enterprise Workflow (KEW) module and

Enable authorized users to perform a variety of other functional and technical activities.

Note

Only members of OLE-SY S Manager and KR-SY S Technical Administrator roles may initiate
most documents in the Admin Menu. Other users may look up values from the lookup screens
but may not be able to access other options at all.

This guide is organized to follow the layout of the Admin tab. Please note that some submenus are not
covered in this guide.

System provides access to KIM identy (roles and permissions) and locations, as well as identy
management references (maintenance documents associated with KIM identities).

L ocation provides access to creating and maintaining locations and location levels for the maintenance
of library records.

Batch allows usersto upload files used by various OL E batch jobs, run batch jobs and seefiles generated
by those jobs for Financial Processing, General Ledger, and System processes.

Batch Framework submenu allows users to perform a variety of functional and technical activities that
process cataloging recordsin batch.

Kuali OLE Modules submenu allows you to perform avariety of functional and technical activities that
affect the entire system. This includes uploading XML and People Flow rules to modify workflows.
Users may also access the Staff Upload interface.

KRMS Rules provides access to agendas, context, attribution, term and category |ookups.
Globa Configuration Settings provide access to administering export and global import services.

Configuration provides access to high level configuration options. Users may modify workflows and
parameters for OLE.

Monitoring provides access to the Kuali Service Bus and additional workflow documentation.

These sections are divided into subsections covering individual functions in the menu grouping. For each
function, the applicable subsection presents a breadcrumb trail showing you how to access the function,
information about the layout of and fields on the applicable screen(s), and where appropriate, additional
information to help you use the screen(s).

Vi



Introduction

Note

In order to work efficiently, you need to understand the basics of the OLE's user interface. For
information and instructions about logging on and off, navigating, understanding the components
of screens, and performing basic operations in the screens, see the OLE Basic Functionality and

Key Concepts.

This guide as well as guides to other OLE modules are available for download from the OLE
Documentation Portal.

Tip
Bookmark any page within OLE. Thiswill allow you to easily navigate back to an interface or
e-doc in one click, just log in.
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Chapter 1. Batch Processes
Administrative Documents

Batch File Type

Batch Process

Batch Process Filter Criteria
Batch Process Job Details
Batch Process Profile

Batch Process Schedule
Batch Process Type

OLE FS Batch

Batch File

Batch/Scheduled Jobs

Batch Semaphore File Upload
Deliver Batch Job

Schedule

Special Batch File Upload

m> Batch Processes  Compute Loan Overdue Notice Dates

The Batch Framework submenu allows you to perform avariety of functional and technical activities that
process catal oging records in batch.

The top section of the Batch Processes submenu alows users to manage importing of order records,
invoices, patrons, bibliographic records, locations, and serial records. It also allows users to batch export
and batch delete records and manages the claim reports. The OLE FS Batch section controls many of the
batch processes that occur for financial processes and OLE workflows. It also includes the Deliver Batch
Job which creates notices for patrons.

Batch File Type

2N . BatchProcesses . Batch File Type §

Batch File Type Lookup

The Batch File Type is a maintenance document used to support batch process profile.

Note

Batch File Types cannot be edited via the interface. Technical assistance is required to add new
or edit existing batch file types.
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Batch File Type Lookup
(D) Lookup Results: 1 message

Id:
File Name:
File Type: -l

Data Type: -
carvaves J] oo
3 items retrieved, displaying all items.

Show 10 ~| entries

I Fic vame © FileType
4 XML XML

5 EDI EDI

] MRC MRC

Showing 1 to 3 of 3 entries

Asafunction of OLE, you may search for batch file types. Execute a blank search to review the available
batch file types.

Batch Process

[ Aamin [N Batch Processes . Batch process 8
Batch Process®

The Batch Processinterface, available from the Admin menu, allows staff to run import and export jobs
via the OLE user interface. Once the job has run, staff may receive notifications of completion, view
reports and, for importing, make changes to records as necessary.

Process Overview

Open the Batch Process interface from the Admin tab.

Batch Processo Document Number: 9737 Document Status: INITIATED

Initiator Network Id: ole-quickstart Creation Timestamp: 12:28 PM 03/06/2015
* indicates required field
Batch Process Section
Batch Process Name: &
Batch Process Type: j

Batch Size: 10000

Send Job Report To:

©Run Now Schedule

1. Enter anameto distinguish your batch process. Thisfield isnot required but it will be helpful to identify
the batch process. If |€eft blank, the profile name chosen and a number is used by OLE.
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Choose the Batch Process Profile. Y ou must search for it from the lookup I:"

. Modify the batch sizeif necessary. Thisis the number of records to import or export per batch.

 For example, if you are exporting a database of seven million records, you might specify abatch size

of one million and OLE will process the output in batches of one million.

» However if you areimporting records and you specify alesser number of recordsto import than what
exists in your file, the Batch Process will only import the specified number of records and not the

full amount in your file.

. 1f you wish to receive the batch process job report via email, enter your email in Send Job Report To.

If you do not want to receive email notifications, you may also check the listing of job outputs from

the Batch Process Job Details interface (see below).

. Depending on the Batch Process Type (auto-populated when the Batch Process Profile Name is

selected), an I nput Section or an Output Section will appear.

e Output Section is made available for exporting records types. Select the Output Format (MARC

or MARCXML) from the drop down.

Enter the Output File Name, aname given to thefile.

Note

A note on naming the Output File:

If a"Batch Process Name" is specified, and no "Output File Name" is specified, the batch
process name is used for the filename.

If an"Output File Name" is specified, and no "Batch Process Name" isgiven, the " Output
File Field" is used for the filename.

If a"Batch Process Name" is specified, and afilenameisgivenin the "Output File Name"
field, the "Output File Name" field is used to generate the filename.

If afile name containing a space is entered in either the "Output File Name" field or the
"Batch Process Name" field on the Batch Process screen, although the file will appear
normal in the directory display (accessed from Batch Process Job Details > View Job
Report > View Export Path), the link to download the file will break off the filename at
the first space, with no extension.

Thisisaknown bug to be fixed in afuture release. See OL E-6603.

Exported file location will be: export/[batch_process profile or user_specified_location]/
[job_nameor job [batch_id]]- [start timestamp] [-part#]. [extension]
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Batch Processo Document Number: 4064 Document Status: INITIATED

Initiator Network Id: ole-quickstart Greation Timestamp: 02:11 PM 08/23/2014

* indicates required field

Batch Process Section

Batch Process Name:

Batch Process Profile Name: | r.o; Batch_Export_BioOnly_Ful | Q

Batch Process Type: Batch Export
Batch Size: | 000

Send Job Report To:

Output Section

Output Format: | piarg j

Maximum Number of Records ina File: 5,0

Output File Name:

(@RunNow () Schedule

G Lo Lo T o]

* Input Section is made available for most importing record types. Select Browse... (or Choose File
depending on your browser) to search for the file from your local machine.

Batch Process Section

Batch Process Name:

Batch Process Proflle Name:  r.., oy oo Q

Batch Process Type: Bib Import
Batch Size: | |00

Send Job Report To:

@RunNow () Schedule

Input Section

| Upload File:| Browse... | No fie selected.

 Input Section for Order Records requires you to choose both a MARC and EDE file, unless the
Order Import Profile you chose is marked "MARC only".

Batch Process Section

Batch Process Name:

Batoh Process Profile Name: | . o oo Q

Batch Process Type: Order Record Import
Batch Process KRMS Profile: YBP
Batch Size: | |00

Send Job Report To:

(@RunNow () Schedule

Input Section

Upload Marc File:| Browse. No file selected.

Upload Edi File:| Browse. No file selected

= B 3

6. Depending on the Batch Process Type (auto-populated when the Batch Process Profile Name is
selected), an Input Section or an Output Section will appear.
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» Output Section is made available for exporting records types. Select the Output Format (MARC
or MARCXML) from the drop down.

Enter the Output File Name, aname given to thefile.

Note

A note on naming the Output File:

« |If a"Batch Process Name" is specified, and no "Output File Name" is specified, the batch
process name is used for the filename.

 If an"Output File Name" is specified, and no "Batch Process Name" isgiven, the " Output
File Field" is used for the filename.

« |If a"Batch ProcessName" is specified, and afilenameisgivenin the "Output File Name"
field, the "Output File Name" field is used to generate the filename.

« If afile name containing a space is entered in either the "Output File Name" field or the
"Batch Process Name" field on the Batch Process screen, although the file will appear
normal in the directory display (accessed from Batch Process Job Details > View Job
Report > View Export Path), the link to download the file will break off the filename at
the first space, with no extension.

Thisisaknown bug to be fixed in afuture release. See OL E-6603.

Exported file location will be: export/[batch_process profile or user_specified_location]/
[job_nameor job [batch_id]]- [start timestamp] [-part#]. [extension]

Batch Processo Document Number: 4064 Document Status:  INITIATED
Initiator Network Id:  ole-quickstart Creation Timestamp: 02:11 PM 06/23/2014
* Indicates required fieid
Batch Process Section
Batch Process Name:
Batch Process Profile Name: | r.o; Batch_Export_BioOnly_Ful | Q
Batch Process Type: Batch Export
Batoh Size: |0
Send Job Report To:
Output Section
Output Format: | piarg j
Maximum Number of Records Ina File: | 11000
Output File Name:
@RunNow () Schedule
i it it

» Output and Input Section for Export Records by File: If in the profile Bib Local 1d From File
was chose as the filter criteria, you will be able to modify the Output section as noted above and
you will upload the .txt file of local identifiers in the Input section. Click Browse to find the file
onyour local machine.
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| mportant

In the Input section, only a .txt file is allowed. In the file, the local identifiers must be
separated by aline break.

Batch Process Section

Batch Process Name: o)

Batoh Process Proflle Name: oo oy oo o0y Q

Batoh Process Type: Batoh Export
Batch Size: | o0

Send Job Report To:

Output Section

Output Format: | 1o j
Maximum Number of Records in.a File: |00

Output File Name:

©FRunNow () Schedule

Input Section

Upload File:| Browse... | No flle selected.

* Input Section is made available for most importing record types. Select Browse... (or Choose File
depending on your browser) to search for the file from your local machine.

Batch Process Section

Batch Process Name:
Batoh Process Proflle Name: 1o\ oy imoon Q

Batch Process Type: Bib Import

Batch Size: oo

Send Job Report To:

amail id

(@RunMow () Schedule

Input Section
| Upload File:| Browse No file selected.

oL oL o] =]

7. m
Select Run Now and click to begin the job immediately.

Alternatively, you may select Schedule to schedule the job (see instructions below).

8. Toreview completed batch jobs, review the report, or restart the job see Batch Process Job Details.

Note

For additional information on Batch Process Job Details, see Batch Process Job Details

To Review jobs that are scheduled, reschedule or remove the job from OLE, see Batch Process Job
Schedule.
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Note

For additional information on Batch Process Job Schedule, see Batch Process Job Schedule

Scheduling a Batch Process

If you select schedule to schedule the Batch Process job, an additional tab will appear to assist in the
scheduling process.

* You may choose to schedule by Cron Expression. Select the radio button next to Cron Expression and
enter the expression in the available text box. For example, "0 0 * * * 2" will export data hourly.

Schedule

(=) Provide Cron Expression () Schedule

Enter Cron Expression:

Note

For more information about Cron expressionsin OLE, see Job Cron Expression - controlling
the frequency/schedul e of job execution.

* You may also choose the radio button Schedule to manually enter when the job should occur. Y ou will
have two options:

OneTime: Enter the date or search for it from the calendar icon |_| and time for the job to begin.

I Provide Cron Expression € Schedule
©OneTime () Recurring

Date:

Time:
Enter Time in 24HR Format

| b |
Y

» Recurring: Select the schedule type Daily, Weekly or Monthly.

« If you selected the Schedule Type Daily, enter the time for the job to begin.
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I Provide Cron Expression ) Schedule
0neTime @ Recurring
Schedule Type: @ Daily ( 'Weekly [ Monthly

Time:
Enter Time in 24HR Format

HH:MM

« If you selected the Schedule Type Weekly, enter the time for the job to begin and check the box
for the days of the week that the job should run.

IProvide Cron Expression @) Schedule
one Time @ Recurring
Schedule Type: ( 'Daily @ Weekly ( Monthly

Time:
Enter Time in 24HR Format

HH:MM

Select Days of Week

Week days
| Monday
| Tuesday
| Wednesday
| Thursday
| Friday
| Saturday
| Sunday
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« If you selected the Schedule Type Monthly, enter the time for the job to begin, select the calendar
date (for example, 23 for the 23rd day of each month), and enter the number of months that should
elapse before the job runs again (for example, you may set the job to run every 3 or 6 months).

I Provide Cron Expression € Schedule
oneTime @ Recurring
Schedule Type: [ 'Daily ( 'Weekly € Monthly

Time:
Enter Time in 24HR Format

=)

Select Day of Month

Day j of every Month(s).

Once your schedule has been determined, click m

To seethe details of the batch process, including the percent completed and the job report, go to the Batch
Process Job Details.

Note

For more information about Batch Process Job Details, see the section below.

Scheduling a full dump of the database then incremental exports
First, create the full batch export profile and run the batch process job.

1. Search for the batch process profile name that will export full records.

Note

To make a batch process profile, see below.
2. Adjust the batch size as needed.
3. Select the output format.
4. Enter afile name in the Output filename.

5. Verify that the radio button Run Now is chosen.
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6. Click Submit to run the full dump.
Next, create the incremental and schedule it to run daily at preferred time.

1. Search for the batch process profile name that will export incremental records. A separate profileis
needed for this.

Note

To make a batch process profile, see below.
2. Adjust the batch size as needed.
3. Select the output format.
4. Enter afile namein the Output filename.

5. Select the radio button Schedule and schedule the preferred time. The job will pick up changes that
exist since the job's creation.

Note

For more information about scheduling a job, see the Scheduling a Batch Process section
above.

6. Click Submit to start the schedule.

Scheduling a full dump followed by daily incrementals

To schedule a full dump and then have daily incrementals, create two separate profiles - one for the full
dump and one for theincremental. Using the created profiles, run the full export immediately followed by
the scheduled incremental export. Schedule the incremental export to run after 'x" amount of time (6pm
every evening for example). The first incremental export will be useless. However after the incremental
runs the second time and after every 'x' amount of time following, it will export the records changed from
the time it was scheduled.

Business Rules

« If itemsare created through Batch Process (in BIB MARC XML format), thereisno limit to the amount
of records that can be imported at one time but the code may fail if too many item records are to be
created for a single bibliographic record.

Batch Process Filter Criteria

m S Batch Processes > Batch Process Filter Criteria >

Batch Process Filter Criteria Lo

The Batch Process Filter Criteria is a maintenance document used to support exporting bibliographic
records. Filter Criteria can be selected from the batch process profile to narrow down which records will
be exported when the profile is used.

10
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Note

Batch Process Filter Criteria cannot be edited via the interface. Technical assistance is required
to add new or edit existing batch process filter criteria.

Batch Process Filter Criteria Lookup e

(@ Lookup Results: 1 message

Field Id:
Field Name: -
Fleld Display Name: -
Field Type: El
i Ko
« 8 items retrieved, displaying all ftems.
Show 10 | entries xami
m Field Display Name < Field Name < Field Type <
1 Bib Local Id Localld_search String
2 Bib Status Status_search String
3 Bib Status Updated Date statusUpdatedOn Date
4 Date Updatediof Bib, Holdings or Item) dateUpdated Date
5 Date Entered(of Bib, Holdings or Item) dateEntered Date
6 Created By(ef Bib, Heldings er Item) createdBy String
7 Updated By(of Bib, Holdings or tam) updatedBy String
Staff Onlyiof Bib, Holdings or Item) staffOnlyFlag String

Showing 1 10 8 of 8 entries

As afunction of OLE, you may search for batch process filter criteria. Execute a blank search to review
the available batch process filter criteria.

Batch Process Job Detalils

m S Eﬂmh FfﬂﬁEEE-‘EE > Batch Process Job Details >

Batch Process Job Details

The Batch Process Job Details screen displays the batch jobs that have run or are currently running. Staff
may also restart ajob, view the job report and remove the job from OLE.
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Batch Process Job Details ¢

Date Created From:

Date Created To:

Search Clear Cancel
~ Batch Process Job Details
Show 10 j entries
Batch Batch Batch
Job & Process® Process ¢ Process ¢ Total + Records < < < < Timed < ¢ Directory
Name Id Type Profile Name User Name Records Processed %Completed Start Time End Time Spent  Status Path Actions
00000095 95 Bibimport  ISBN overlay  ole-quickstart 2 2 100.00% 03/28/2015 03/28/2015 0:0:3 COMPLETED  View Job Remove
11:47 AM 11:47 AM Report
00000094 94 Bib Import  TRCCS ole-quickstart 2 2 100.00% 03/27/2015 03/27/2015 0:0:2 COMPLETED  View Job Remove
09:09 PM 09:09 PM Report
00000093 93 Bib Import  TRCCS ole-quickstart 2 2 100.00% 03/27/2015 03/27/2015 0:0:2 COMPLETED  View Job Remove
09:05 PM 09:05 PM Report
00000092 92 Bib Import  TRCCS ole-quickstart 0 o 0.0% 03/27/2015 03/27/2015 0:0:2 STOPPED View Job Remove
09:02 PM 09:02 PM Report
00000091 a1 Bib Import  TRCCS ole-quickstart 2 2 100.00% 03/27/2015 03/27/2015 0:0:2 COMPLETED  View Job Remove
08:57 PM 08:57 PM Report
00000090 90 Bib Import  TRCCS ole-quickstart 2 2 100.00% 03/27/2015 03/27/2015 0:0:3 COMPLETED  View Job Remove
08:54 PM 08:54 PM Report
00000089 89 Order Test Manual ole-quickstart 1 1 100.00% 03/27/2015 03/27/2015 0:0:4 COMPLETED  View Job Remove
Record PO Close 03:48 PM 03:49 PM Report
Import {Lehigh)
00000088 88 Order Test Manual ole-quickstart 1 1 100.00% 03/27/2015 03/27/2015 0:0:8 COMPLETED  View Job FAemove
Record PO Close 03:44 PM 03:44 PM Report
Import (Lehigh)
00000087 a7 Order Test Manual ole-quickstart 2 2 100.00% 03/27/2015 03/27/2015 0:0:9 COMPLETED  View Job Remove
Record PO Close 03:37 PM 03:37 PM Report
Import {Lehigh)
00000086 86 Bibimport  Penn bib ole-quickstart 4 4 100.00% 03/26/2015 03/26/2015 0:0:3 COMPLETED  View Job Aemove
import test 1 03:04 PM 03:04 PM Report

Showing 1 to 10 of 95 entries
Previous Next

Click View Job Report to view the report. If there were files that failed, the Job Report will display a
link to the failure reason.

Below is an example of an batch export job report:
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Job Report

Job Id:

Job Name:

Batch Process Type:
Batch Profile Name:
Export Path:

Create Time:

Batch Process Id:
User Name:

Total Records:
Records Processed:
Success Records:
Fallure Records:

% Completed:

Start Time:

End Time:

Time Spent:

Status:

Status Desc:

1

Batch Export
QART-QS0PT7EHY
View Export File
06/23/2014 02:18 PM
|

admin

0

100.00%

06/23/2014 02:18 PM
06/23/2014 02:18 PM
0:0:2

COMPLETED

Batch Operation Completed

For batch exports only, clicking the View Export File(s) link allows you to view thefiles:
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. .
File List

Show 10 jem.rles v | em s
1-2014-06-23T1818.mrc 5008 06/23/2014 14:18:21

Showing 1 to 1 of 1 entries ;

If the batch export type isincremental, the next time the job runs it will output afile of new and changed
records and a .txt file of bib IDs for deleted bib records. If holdings records are modified or deleted, the
bib record is output again in the next incremental update with only the holdings that remain output to the

9Ixx fields.

Batch Process Profile

m S Batch Processes > Batch Process Profile >

Batch Process Profile Lookup

_Batch Process Profile

Note
Please click here for technical documentation.

When you select the Batch Process Profile link from the Admin menu, the system displays the Batch
Process Profile lookup. This screen allows staff to search for and edit pre-existing Batch Process Profiles

or create new profiles.

Note

Once a Batch Process Profileis created, it cannot be deleted from the user interface.

Document Layout

Document Number: 4445 Document Status: INITIATED

Batch Process Profile ¢

Initiator Networic Id:  ole-quickstart Creation Timestamp: 01:44 PM 05/12/2014
*Indicates required field

~ Document Overview

* Description: Explanation:

Organization Document Number:

~ Main Section

Description:

Batch Profile Name: Test_Desc_Patron

Test_Patron_Import

* Batoh Process TYPe: | ooy o imoo Q

> Notes and Attachments (0)
» Ad Hoc Recipients
> Route Log
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When creating anew Batch Process Profile, the only uniquetab isthe Main Section. However, depending
ontheBatch Process Typethat isselected, different tabsare availablefor adding or modifying information
for the profile.

Main Section tab

The Main Section tab contains basic information about the Batch Process Profile. Additional fields will
appear in the Main Section tab depending on the Batch Process Type that is selected.

~ Main Section

Batoh Profile Name: || 1., oo import Description: | 1. peso Patron

Batoh Process Type: oo o000 Q

Main Section definition

Title Description

Batch Process Name Enter the name of the Batch Process.

Batch Process Type Required. Enter the type of batch process or search for it from the lookup

% For example, import patron, export bib, import order.

Description Display only. Indicates whether the vendor is a parent or child record.

Datato Import If the Bib Import typeis selected, select the data type to import from the
drop down list.

Requisitions for Titles If the Order Record Import type is selected, select from the drop down
list to have one requisition created per title or one requisition created for
the order.

MARC Only It the Order Record Import type is selected, and the file to be imported

contains MARC records with embedded order data, check this box. If
importing order data from an EDIFACT file, do not check this box.

Bib Import Profile If the Order Record Import or Invoice Import typeis selected, the Bib
Import Profileisrequired to create or overlay bibliographic records. Search

Q

for the Bib Import Profile by the lookup to govern bib import

parameters.

Datato Export If the Batch Export type is selected, select from the drop down list to
have only bibliographic data exported or bibliographic and instance data
exported.

Export Scope If the Batch Export type is selected, select from the drop down list how
much should be exported: full export, filtered, incremental, or full except
staff only bibs.

For Patron import, L ocation import, Invoice import, Claim Report and Serial Record Import the
Main Section is the only tab available for adding or editing information.

Click m to create anew profile for these types of batch processes.

Note

Serials Record Import was devel oped specifically for early adopters to migrate data into OLE.
The loader allows data migrators to create three tables of data and load them without interfering
with the workflow processes required by Rice. The three tables must be formatted in a very
specific way. Each implementer, being unique in their previous systems, will have to work to
create their own CSV or XML files to import. For additional information about the loader for
1.5 and the UChicago experience, see OLE-5642. If you have additional questions, please email
ole.technical.usergroup@kuali.org.
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Additional information for all other batch process types will be addressed below.

Order Record Import or Invoice Import: Constant and Default Values

Tab

OLE supports two ways of importing order data:
» from afile of EDIFACT order messages, loaded in conjunction with afile of bibliographic data
 from order data embedded in each bibliographic record in afile

Order Record Import profiles have a"Marc only" checkbox on them. If checked, the profile will expect
the user to load a file of bibliographic records alone, and will extract data from it to populate the order
record. If the checkbox isleft unchecked, it will expect the user to load a pair of files (bibliographic and
EDIFACT) when using that profile.

If you are creating orders via embedded order data, you must specify which bibliographic fields and
subfields contain which pieces of data. (Thiswill vary fromfiletofile, depending on the coding used by the
data creator.) Y ou can specify the mapping from bibliographic data to the requisition using the Constant
and Default Values and Data M apping sections of the profile.

Invoice import can likewise be done two ways:
by loading afile of EDIFACT invoice messages
* by loading bibliographic records containing embedded invoice data

When loading an EDIFACT order message, you do not need to load bibliographic data at the same time.
Thefilewill try to match the invoice lines to existing purchase order lines as part of the load.

When loading invoice data embedded in bibliographic data, your invoice import profile should be linked
to an existing bib import profile.

If the Order Record Import or Invoice Import type is selected from the Main Section, a new tab will
load.

Enter the constant and default values and click i .

» Constant: The value entered in the profile will override the present value or add a value if one was not
present in the incoming invoice file.

» Default: The value entered in the profile will be added to the created document if the value is not
available in the incoming invoicefile.

Note
Do not forget to select items for the additional Main Section fields.

~ Main Section
* Batoh Profile Name: Description:
" Batch Process TYRE: | orer Record Import Q
Requisitions For Titles: | o Requisition Per Title |

Marc Only Bib Import Profile: Q

~ Constant and Default Values
* Data Type Select Field Name Enter Field Name Select Field Value Fleld Value Default/Constant Actions
j j j (® Constant Default Add
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Constant and Default Values definition

Title Description

Data Type Select the Data Type from the drop down menu.

Select Field Name Depending on the Data Type selected, select the field name from the drop
down list.

Enter Field Name Enter the field name to be defined as the constant or default value.

Field Value Enter the field value to be defined as the constant or default value.

Default/Constant Select the radio button for default or constant.

Action

) Add
Click to add the Default or Constant value.

Once your Order Record Import profile is completed, click m

The following fields are mandatory for an Order Record Import profile to create
the Requisition.

For EDI and MARC (Constant and Default V alues section):

1. Default Location

Note

The default location must come from only one subfield (for example: 980 $x), it cannot be
two (980 $x$y).

The default location in your MARC record must match the location exactly asit appearsin the
Requisition's location dropdown. If three levels are used at your ingtitution and three levels
appear on the Requisition, then all three levels must be in you MARC subfield. Additionally,
location levels must be separated by slashes ($xUC/DDL/Law).

2. Item Type

A W

© 00 N o o

Note

This Item Type does not refer to the Item Type listed on an Item Record (the maintenance
table listed under Cataloging Maintenance). This refers to the line item on PURAP (S&A)
documents. The only valid choiceis"ITEM".

Item Types in the item record need to be entered on a Bib Import Profile that can be linked
to the Order Import Profile.

. Cost Source

. Method of PO Transmission
. Building Code

. Delivery Campus Code

. Org Code

. Chart Code

. Funding Source

17



Batch Processes
Administrative Documents

For MARC only (Constant and Default Values section or Data Mapping section):
. List Price

. Vendor Number

. Quantity

. No Of Parts

. Account Number

. Object Code

. Default Location

0o N oo o0~ W DN P

. Item Type
Note

This Item Type does not refer to the Item Type listed on an Item Record (the maintenance
table listed under Cataloging Maintenance). This refers to the line item on PURAP (S&A)
documents. The only valid choiceis"ITEM".

Item Types in the item record need to be entered on a Bib Import Profile that can be linked
to the Order Import Profile.

9. Cost Source

10.Method of PO Transmission
11.Building Code

12 Delivery Campus Code
13.0rg Code

14.Chart Code

15.Funding Source

Item Description is required for EDIFACT or MARC files that will not have a matching PO line item.
Currently in OLE without alinked PO, or including the Item Description, the batch process will fail with
the reason "Error Message:null".

Note

Thereisabug ticket for the Item Description and its error message. See OL E-7057

When typing afield valueinto the Constant and Default V a ues section, you must enter it formatted exactly
asitiswithin OLE. For example, when adding Requestor Name you need to add LastName, FirstName.

Creating and Linking Items and E-Holdings during Order Record Import with a Bib
Import Profile attached

When running the batch process for order imports, the Bib Import Profile is executed first and then the
Order Import Profile.

Items and E-Holdings can be created by the Bib Import Profile and by the Order Record Import via the
Requision'stransition to a Purchase Order. In order to prevent OLE from creating both, a check has been
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added to the Order Record Import Profile. If an e-holdings or item record is created or modified by the Bib
Import Profile, asecond e-holding/item will not be created during the Requisition'stransition to a Purchase

Order. This ensures that only one new e-holding/item is linked to the Purchase Order and Bibliographic
Record.

Note

OLE cannat run an Order Import batch process with hundreds of items. Additionally, the more
items links to each order, the more time the system will take to import the order.

In OLE 1.5, you will not be able to import multiple orders with multiple copies and locations.

EDI Invoice Import Match Points

OLE will try to match each invoice line with its corresponding purchase order line. Match points are:

1. Primary match - the vendor’ s ID number: stored in the Vendor Item Identifier field of the PO lineitem,
and in the SNA segment of the EDIFACT message

2. Secondary match - ISSN, stored in the bib. record and in the PIA+5 segment of the EDIFACT message

3. Tertiary match - the OLE PO number, stored in the PO and the RFF+ON segment of the EDIFACT
message

Batch Delete: Match Point Tab
If the Batch Delete type is selected from the Main Section, a new tab will load. The Bib Match Point

tab is used to determine what records will be deleted from OLE. Enter the match point and click ek .
Users may add as many match points asis necessary.

~ Main Section

Batcn Profile Name: | L. oo Doere Desoription: | 1o foce deiate

*Batch Process Type: | . oo Q

i~ Match Point
Note: If an incoming record mateches with more than one existing record, the incoming record will be discarded

Bib Match Points

Bib Match Point Actions

Add
Forex: 001 245 $a, 245 ## Sa, 245 04 $a, 245 #4 82,245 0 $a

Holding Match Points

Match Point Field Actions

H

Item Match Points

Match Point Field Actions

]

Eholding Match Points

Match Point Field Actions

[

Batch Export

OLE doesnot provide apublic discovery layer. Asaresult, staff will need to export bibliographic and OLE
Instance data to various existing discovery layers. The existing systems expect MARC21 bibliographic
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records with 9xx local data fields containing a subset of information from OLE Instance records attached
to the hibliographic records. OLE is able to suppress bibliographic or Instance data marked as staff only.
OLE will aso dump incremental updates with additions, modifications and deletions to bibliographic
or Instance data as required by each library. OLE also allows the user to specify frequency of full and
incremental exports. All of these actions can be set up in the profile and carried out through the Batch
Process interface.

If the Batch Export typeisselected from the Main Section, four additional tabswill load: Filter Criteria,
Data Mapping, Delete Field, and Rename Field.

Note

Do not forget to select items for the additional Main Section fields.

~ Main Section

* Batch Profile Name: Description:
* Batch Process Type: Batch Export Q
DataTo Export: | gipjiographic,Instance and Elnstan j ExportScope: g j

~ Filter Criteria

Note : A filter field can be specified in one of two ways:
1. Selecting an option from the drop-down “Select Field Name®.
2. Entering a MARC field like in the text box "Enter Field Name® : e.g. 001, 245 Sa, 245 $a$b, 245 ## $a, 245 04 $a, 245 #4 $asb

Select field Name Enter Field Name Field Value Field Range From Field Range To Actions

j Add

~ Data Mapping

Actions
acd
~ Delete Field
Fleld Name First Indicator Second Indicator SubFleld SubFleld Contains Actions
edd
Original Tag Ind 1 Ind2 Subfield Subfield contains Rename Tag Ind1 Ind 2 Subfield Subfield contains Actions

Filter Criteria Tab

If you chose filter in the Export Scope field of the Main Section, enter the filter criteriain the Filter

Criteriatab and dlick LA

~ Filter Criteria

Note : A filter field can be specified in one of twa ways:
1. Selecting an option from the drop-down "Select Field Name".
2. Entering a MARG field Iike in the text box "Enter Fiekd Name- : e.g. 001, 245 Sa, 245 $a$h, 245 #4 $a, 245 04 $a, 245 ## $asb
Select field Name Enter Field Name Field Value Field Range From Field Range To Actions

| sa

Filter Criteria definition

Title Description

Select Field Name Select the field name from the drop down list.
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Enter Field Name

If the field name does not appear in the Select Field drop down list, enter
the field name to be defined as the constant or default value.

Field Value

Enter the field value to be defined as the constant or default value.

Field Range From

Enter a beginning field range to limit the filter.

Field Range To

Enter an ending field range to limit the filter.

Action

Click to add thefilter criteriavalue.

Data Mapping Tab

Click to add data mapping options.

Datamappingisdividedinto two sections. Thefirst identifiesthe sourcefield for the export and the second
identities the destination field for which OLE will map to. Enter the source and destination information

and click the button next to Priority.

~ Data Mapping

Data Mapping Option
Note : Fer Bibmarc datatype the field value can be like 001, 245 $a, 245 Sa$b, 246 #4 $a, 245 04 $a, 245 ## Sash

* Data Type Source Field Enter Source Field ~ Source field Value  * Destination Data Type

| & 4

Bibmarc 98133 Item

Bibmarc 95152

Item

Bibmarc 981 51 Item

Bibmarc 9813b Item

Bibmarc 98132 Item

Bibmarc 980 $¢ Holdings

Bibmarc 980 $b Holdings

Bibmarc 980 32 Holdings

Data Mapping definition

Actions

add

Deiste

Destination Field Enter Destination Field  Destination Field Value Actions

J o) =
Heldings Location Level3 0 Delete.
Holdings Location Level2 0 Deleta.
Holdings Location Levelt 0 Deleta.
ftem Type 0 Deleta
Item Status 0 Delete
Location Leveid 0 Deleta
Location Levei2. 0 Deleta.
Location Level1 0 Delete.

Title Description

Data Type Select the type of data (Holding, Item, EHolding) from the drop down list.

Source Field If you have chosen holding or item as the data type, select the OLE source
field from the drop down menu.

Enter Source Field If you have chosen bibmarc as the data type, enter a source field. For
example "100 $a"

Source Field Value If you have chosen bibmarc as the data type, enter a source field value.

Destination Data type

Select the type of destination data type (bibmarc, holding or item) from
the drop down list.

Destination Field

If you have chosen holding or item as the data type, select the destination
field from the drop down menu.

Enter Destination Field

If you have chosen bibmarc as the destination datatype, enter adestination
field. For example "100 $a"

Destination Field Value

If you have chosen bibmarc asthe datatype, enter adestination field value.

Priority

If the same source field is given multiple destinations, you may prioritize
which should befirst, second, third, and so on.

Note

You cannot map incoming data from multiple fields to a
singlefieldin OLE, unlessyou set priorities. In that case only
thefirst met priority field will be mapped.
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Action

Click to add the Delete Field value.

Delete Field Tab

The Delete Field tab allows you to identify fields that will be deleted during the export. Enter the field

information and click o]

~ Delete Field

Fleld Name First Indicator Second Indicator

Delete Field definition

. Add as many fields asis needed.

SubField SubField Contains.

Actions

s

Title Description

Field Name Enter the bibliographic field name to be deleted. For example "101" or
245"

First Indicator Optional. Enter the first indicator to be deleted.

Second Indicator

Optional. Enter the second indicator to be deleted.

SubField Optional. Enter the subfield to be deleted.

SubField Contains Optional. Enter the information the subfield contains that will be deleted
during the export.

Action

Click to add the Delete Field value.

Rename Field Tab

The Rename Field tab is used to rename or change fields during the export. It isdivided into two sections.
The first identifies the original tag within OLE for the export and the second identities the newly named

field in the exported record. Enter information for both the original and rename tags and click

~ Rename Field

Original Tag Ind 1 Ind2 Subfleld Subfield contains

Rename Field definition

Rename Tag Ind 1 Ind2 Subfleld Subfield contains

Add

Actions

ak

Title Description

Original Tag Enter the numeric MARC tag that you wish to rename.
Ind 1 Enter the Indicator 1 that will be changed.

Ind 2 Enter the Indicator 2 that will be changed.

Subfield

Enter the subfield that will be changed.

Subfield Contains

Enter the information that the subfield contains to be changed.

Rename Tag Enter the replacing numeric MARC tag.
Ind 1 Enter the replacing Indicator 1 value.
Ind 2 Enter the replacing Indicator 2 value.
Subfield

Enter the replacing Subfield.
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Subfield Contains Enter the replacing subfield content.
Action

) Aod )
Click to add the Rename Field value.

Example

The most common set up for a batch export is the "incremental” type (set by Export Scope), without a
filter and with data mapping of Holdings data as required by the library's discovery layer.

Hereisan example:

Batch Process Proﬁle o Document Number: 3561 Document Status: | INITIATED

Initiator Network Id: ole-guickstart Creation Timestamp: 04:16 PM 06/23/2014
* indicates required field
~ Document Overview
* Description: Explanation:

Organization Document Number:

~ Main Section

* Batch Profile Name:

Test_Bat_Export_Biblnstance_Inc Description: | .o Desc Batch Biblnstance. Ir
* Batoh Process TyBe: gy £xon Q
DataTo Export: | gipjjographic and Instance Data j Export Scope:  |ncremental j
¢ Filter Criteria
~ Data Mapping
Actions
ada
Data Mapping Option ]
Nete : For Bibmarc datatype the field value can be like 001, 245 Sa, 245 Sa$h, 245 ## $a, 245 04 Sa, 245 ## Sagb
Enter Source Source field * Destination Data Enter Destination ~ Destination Field
* Data Type Source Fleld Field Value Type Destination Field Fleld Value Priority Actions
] f ] ] o)l
Heldings Call Number Type Bibmare 099st 1 .
~ Delete Field
Field Name: First Indicator Second Indicator SubFleld SubFleld Gontains Actions
e
500 a Daicie
~_ Rename Field
Original Tag Ind 1 Ind 2 Subfield Subfield contains Rename Tag Ind 1 Ind 2 Subield Subfield contains Actions
ad
250 a 340 b Delet

» Notes and Attachments (0)
» Ad Hoc Recipients
» Route Log

After creating and saving your Batch Process Profile, go to the Batch Process interface to set up your
incremental export to run on a schedule.

Batch Export: Bib Local ID from File

Set up the Profile:
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~ Document Overview

Explanation:

* Desoription: | 1+ by fiter o]
Organization Document Number:
~ Main Section
* Batch Proflle Name: | o Description:
*Batoh Process Type: | oo oo Q
DataTo Export: | gipiiographic and instance Data ] ExportSoope: | ey -

~ Filter Criteria

Note : A filter field can be specified in one of two ways:
1. Selecting an option from the drop-dewn "Select Field Name”.
2. Entering a MARC field like in the text box "Enter Field Name® : e.g. 001, 245 $Sa, 245 $a$ib, 245 ## $a, 245 04 $a, 245 #4 $a$p

Select field Name Enter Field Name Field Value Field Range From Field Range To Actions
j Add
Bib Local Id From File Deate

1. Inthe Document Overview: Enter a Description

2. Inthe Main Section: Enter aBatch Profile Name, search for the Batch Process Type “Batch Export”,
select atype of Data to Export, and select the Export Scope “Filter”.

3. IntheFilter Criteria: Select “Bib Local ID from File” under Select Field Name. Click Add.
4. Click Submit
From the Batch Process:

1
Select the Batch Process Profile Name from the Lookup Q

2. Inthe Input Section: Click Browse... to search your computer for the .txt file

I mportant
This .txt file'slocal identifiers must be separated by aline break
3. Click Submit

4. When the Batch Process Job Details screen appears, refresh your screen to see the completed job.
Click View Job Report to download the exported file.

Bib Import

For a demonstration of several Bib Importsin OLE 1.5.2.1, watch "Bib Import 101" available under OLE
Demonstration Library - OLE 1.5 Demos. The demonstration presents the setup of severa different bib
import profilesand the batch processing of .mrc filesto import records using the created profilesinto OLE.
Additionally, to see the step by step functionality of the Bib Import profile, see the Google Document:
Spec - Batch Import

Note

Y ou will need to log into KIS to view this document.

If the Bib Import type is selected from the Main Section, additional tabs will load: Match Point,
Matching, Add and Overlay Section, Set Bib Status, Staff Only Treatment, Changes to Imported
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Bibliographic Record, Constant and Default Values (described above), Data Mapping, Protected
Field, Delete Field, and Rename Field.

Note

All imported MARC bibliographic records must be Unicode-compliant (UTF-8).

In the Main Section, be sure to select the Data to Import that is relevant for your import files. If you
select "Bibliographic, Instance and Elnstance" but only import E-Instance records, you will end up with
extraneous holdings and items. Additionally, the Constant and Default Values should match the datato
import. If you create a profile and select "Bibliographic and Elnstance Data", do not enter any constant or
default values for Holdings and Items - only for E-Holdings.

Batch Process Profile @ Document Number: 4171 Document Status: INITIATED

Initiator Network Id: ole-quickstart Creation Timestamp: 09:30 AM 07/14/2014

* indicates required field
~ Document Overview

* Description: Explanation:

Organization Document Number:

~ Main Section

Batch Profile Name: 1o oo Description: | . noo g

* Batch Process Type: | g 0 Q

Data To Import | eniograpnic and stance stz |
» Match Point

» Matching, Add and Overlay Section

» Set Bib Status

» Staff Only Treatment

» Changes to Imported Bibliographic Record
» Constant and Default Values

» Data Mapping

» Protected Field

» Delete Field

» Rename Field

» Notes and Attachments (0)

» Ad Hoc Recipients

> Route Log

Match Point Tab
On the Match Point tab, you may enter match point(s) for the bibliographic, holding, item, or e-holding
records. If you add more than one match point, OLE will prioritize them by the order they have been

entered (First entered, first matched). Click =% after adding each match point.
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~ Match Point
Note: If an incoming record matches with more than one existing record, the incoming recerd will be discarded.
Bib Match Points

Bib Match Point Actions

And
Forex: 001,245 $a, 245 ## $a, 245 04 $a, 245 #4 $2, 245 0# $a

Holding Match Points

Match Point Field Actions

j Add
Item Match Points

Match Point Field Actions

j Add
Eholding Match Points
Match Point Field Actions
j Add

Matching, Add and Overlay Section

Depending on the Data to Import selection you have chosen on the Main Section Tab, the Matching,
Add and Overlay Section allows user to determine what the course of action will be when importing
records. Click the radio buttons to make your selection.

Tip

Follow the tree structure to make your selections - decide: Do not perform matching on
incoming Bib with existing Bibs or Perform matching of incoming Bib with existing Bibs. If
you chooseto perform matching, look at the next set up of 1f statements and make your selections.
Continue on only as deeply into the tree structure as you need to go.

Only open one section at a time, as needed (focus on bibs first, then look at Process Holdings
and Items).

Oneradio buttonswill always be sel ected in each section, even when that section isnot applicable.

Note

If you select Perform matching of incoming Bib with existing Bibs, you must have a match
point selected. If you select Add Incoming Bib under If incoming Bib does not match with
any existing Bibs, you will receive afailure report when you run the batch process. In afuture
release, OLE will alert users of this error before the profileisfinalized. See OLE-6789.
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v Matching, Add and Overlay Section

E} Do not perform matching of incoming Bib with existing Bibs.
(=) Add Incoming Bibs.
() Perform matching of incoming Bib with existing Bibs.

if incoming Bib does not match with any existing Bibs
(") Discard Incoming Bib.
(=) Add Incoming Eib.

Iif incoming Bib matches with existing Bib
(") Add Incoming Bib.
(=) Process Bib, Holdings and Items.

Process Bib
() Discard incoming Bib.
E}l Overlay existing Bib with incoming Bib.

v Process Holdings and Items

() Do not perform matching of Holdings.

E} Discard incoming Holdings and Items.

l,;,l Delete all existing Holdings and Items, and add incoming H
l,;,l Keep all existing Holdings and Items, and add incoming Hc

(*) Perform matching of Holdings.

If an incoming Holdings does not match with any existing Hi

I,;,I Discard incoming Holdings and its Items.

E}Add incoming Holdings | | and its ltems.

If an incoming Holdings matches with any existing Holdings

() Add incoming Holdings [ | and its Items.

E} Process Holdings and Items

Process Holdings
() Discard incoming Holdings.

F i N = T T ST S T JRNY (PN ' PR TT) I
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Set Bib Status Tab

Depending on the Data to I mport selection you have chosen on the Main Section Tab, the Set Bib Status
tab allows user to set the statuses of the new or overlaid bibliographic records. Select the statuses from the
drop down menu. For overlaid records, you may choose not to change the status.

~ Set Bib Status

For new records set Blb status as: | one - For Overlaid Bibs: () Do not change Status
(@) Set Status as

Staff Only Treatment Tab

The Staff Only Treatment tab allows user to turn on the staff only flag in the cataloging record. For new
records, check the box to apply the staff only flag to new bibliographic, instance, or item records. To set
staff only for overlaid bibs, check the box at For Overlaid Bib set Staff Only.

~ Staff Only Treatment

For new Bib set Staff Only
For new Instance set Staff Only

For new Item set Staff Only

For Overlaid Bibs: (Do not change Staffonly
(=)Set Staffonly as

For Overlaid Bib set Staff Only

Changes to Imported Bibliographic Record Tab

The Changesto I mported Bibliogr aphic Record tab alows usersto modify or delete the 001 field if one
exists in the incoming record. If you choose to replace the 001 with a new 035, you will be asked about
prepending the contents of the 001 with the 003 field in parenthesis or with a stated value (the prepended
contents of the 003 field then the 001 field will appear on a new 035 field in the imported record). To
remove prefixes from the incoming 001 data, check the box by Remove from 001 and enter the prefix to
remove, for example, ocn or ocn, ocm.

~ Changes to Imported Bibliographic Record

I Delete 001
Tag 001: (& Change to 035

@ Remove from 001

{E} Prepend contents of tag 003, enclosed in parentheses
() Always prepend this value :

Constant and Default Values

The Constant and Default Values tab is used to set default or constant values in OLE bibliographic,
holding, e-holding, and item fields.
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. Add

Enter the constant or default values and click

~ Constant and Default Values

* Data Type Select Field Name Enter Field Name Select Field Value Enter Field Value Defauit/Constant Actions

j j j @ constamt () Default acd

Constant and Default Values definition
Title Description

Data Type Select the type of date (bib, holding or item) from the drop down list.
Select Field Name If you selected holding or item from the Data Type, select the field name

from the drop down list.

Enter Field Name

Enter the field name to be defined as the constant or default value.

Field Value

Enter the field value to be defined as the constant or default value.

Default/Constant

Select the radio button for default or constant.

« “Constant” datawill be added to all records created or modified by the
batch process.

« “Default” datawill be added to records if there is nothing found on the
incoming record. Data will be added unless other data is identified for
that field in the Data Mapping section.

Action

Click to add the Default or Constant value.

Data Mapping Tab

Click to add data mapping options.

The Data mapping tab is divided into two sections. Thefirst identifies the source field for the import and
the second identities the destination field for OLE. Enter the source and destination information and click

Adid

the button next to Priority.

~ Data Mapping

Data Mapping Option
Note : For Bibmarc datatype the field value can be like 001, 245 Sa, 245 Sa$b, 245 #4 $a, 245 04 $a, 245 ## Sash

* Data Type Source Field Enter Source Field  Source field Value
k| [

Bibmarc 98133 Item
Bibmarc 96182 Item
Bibmarc 95181 Item
Bibmarc 9815b Item
Bibmarc 9813a Item
Bibmarc 980 3¢ Holdings
Bibmarc 980 $b Holdings
Bibmarc 980 3a Holdings

Data M apping definition

* Destination Data Type

b

Actions

s

Deiste

Destination Field Enter Destination Field  Destination Field Value  Priority Actions
B o | e
Holdings Location Levela 0 Delete
Holdings Location Level2 0 Delete
Holdings Location Level1 0 Deeta
item Type 0 Deeta
Item Status 0 Deleta
Location Level3 0 Delete
Location Levei2 0 Delete
Location Levelt 0 Deeta

Title

Description

Data Type

Select the type of data (bibmarc, holding or item) from the drop down list.
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Source Field If you have chosen holding or item as the data type, select the OLE source
field from the drop down menu.

Enter Source Field If you have chosen bibmarc as the data type, enter a source field. For
example "100 $a"

Source Field Value If you have chosen bibmarc as the data type, enter a source field value.

Destination Data Type Select the type of destination data type (bibmarc, holding or item) from
the drop down list.

Destination Field If you have chosen holding or item as the data type, select the destination
field from the drop down menu.

Note

The Destination Field options do not appear until you have
made a selection in the Destination Data Type Field.

Tip
If you choose a location level from the dropdown for

Holdings or Items, be sure that your institution has alocation
assigned to that level.

Enter Destination Field If you have chosen bibmarc as the destination datatype, enter adestination
field. For example "100 $a"
Destination Field Value If you have chosen bibmarc as the data type, enter adestination field value

to overlay or add the value to the newly created record. Leave blank for
the incoming record to populate the field.

Note

Thevaluesinthisfield arenot applicableto holdingsand item
records. The batch process will ignore any data you enter in
thisfield for these record types.

Priority If the same incoming record could have the same information in multiple
fields (for example call numbers), you may prioritize which should fill the
OLE record first or second, and so on.

Note

You cannot map incoming data from multiple fields to a
singlefieldin OLE, unlessyou set priorities. In that case only
the first met priority field will be mapped.

Action

Aod
Click to add the Delete Field value.

Note

If your Bib Import Profileis set to create holdings and items, then you will need to specify adata
source for the two required fields in the item record: Item Status and Item Type. These can be
specified either in the Constant and Default Data section or the Data M apping section.

Protected Fields Tab

The Protected Fieldstab is divided into two tabs.

» The Globally Protected Fields alows user to view the globally protected fields defined for your OLE
system. Click the checkbox to ignore the global protection of any of the fields listed.

Note

For information on how to add and maintain globally protected fields, see the section of the
Guide to the OLE Describe and Manage Module.
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e The Profile Protected Fields allows users to add fields to protect only when using this profile. Input

field information and dlick A0S

Note

Some fields may have multiple occurrences to be protected in both the incoming and the
existing record (the 590, for example). In OLE 1.5, the protected fields listed in the Profile
Protected Fieldswill be protected for the existing record but will ignore those in the incoming
record. Thisisto be addressed in alater release, see OL E-6848.

~ Protected Field

~ Globally Protected Fields

Field Name First Indicator Second Indicator Sub Field lgnore GPF

790

791

792

793

~ Profile Protected Fields

Field Name First Indicator Second Indicator Sub Field Sub Field Contains Actions
add

Delete Field

The Delete Field tab allows you to identify entire fields to be deleted from the imported record(s) during

the import process. Enter the field information and click . Add as many fields asis needed.
~ Delete Field
Field Name First Indicator Second Indicator SubField SubField Contains Actions
Delete Field definition
Title Description
Field Name Enter the bibliographic numeric tag of thefield to be deleted. For example
"710" or "245"
First Indicator Optional. Use to delete a field with a particular first indicator value.

Example: To delete field 510 with first indicator 4, enter "510" as Field
Name and "4" as First Indicator.

Second Indicator

Optional. Use to delete a field with a particular second indicator value.
Example: To delete field 856 with second indicator 1, enter "856" asField
Name, and "1" as Second Indicator.

SubField

Optional. Use to delete a particular subfield within a field. Example: To
delete subfield 2 from field 655, enter "655" in Field Name and "2" in
Subfield.

SubField Contains

Optional. Useto delete afield when it contains a subfield with a particular
value. Example: To delete field 710 when subfield a contains LINK, enter
"710" in Field Name, "a" in Subfield, and "LINK" in Subfield Contains.
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Action

) Aod ]
Click to add the Delete Field value.

Rename Field

The Rename Field tab is used to change field tags and data during the import. It is divided into two
sections. Thefirst identifies the original tag from the imported record and the second identities the newly
named MARC elements in the OL E record. Enter information for both the original and renamed data and

dlick -

.Rename Field
Original Tag Ind 1 ind2 Subfleld Subfield contains Rename Tag Ind 1 Ind 2 Subfield Subfield contains Actions

s

Rename Field definition

Title Description

Origina Tag Enter the numeric tag from the imported record that you wish to rename
during import.

Ind 1 Enter the value of Indicator 1 from the imported record that will be
changed.

Ind 2 Enter the value of Indicator 2 from the imported record that will be
changed.

Subfield Enter the subfield from the imported record that will be changed.

Subfield Contains

Enter the information that the subfield contains that will be changed.

Rename Tag Enter the replacing numeric tag.

Ind 1 Enter the replacing Indicator 1 value.

Ind 2 Enter the replacing Indicator 2 value.

Subfield Enter the replacing Subfield name.

Subfield Contains Enter the information that will replace the content in the imported record.
Action

Click i to add the Rename Field value.
Examples

Rename tag 546 to 500:

~ Rename Field
Original Tag Ind 1 Ind 2 Subfield Subtield contains Rename Tag Ind 1 Ind2 Subfield Subfield contains Actions

546 500 )

Change 245 first indicator value from 0 to 1:

~ Rename Field
Original Tag Ind 1 Ind 2 Subfield ‘Subfield contains Rename Tag Ind1 Ind2 Subfield ‘Subfield contains Actions

245 o 245 1 a

Change 730 second indicator value from 2 to O:
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~ Rename Field

Original Tag Ind 1 Ind2 Subfield Subfield contains Rename Tag Ind 1 Ind 2 Subfield Subfield contains Actions

730 2 730 0 s

Change 651 subfield x to 651 subfield v:

~ Rename Field
Original Tag Ind 1 Ind 2 Subfield Subfield contains Rename Tag Ind 1 Ind 2 Subfield Subfield contains Actions

651 X 651 v s

Change 650 subfield z with text "Siam" to "Thailand":

~ Rename Field
Original Tag Ind 1 Ind 2 ‘Subfield ‘Subfield contains Rename Tag Ind1 ind2 ‘Subfield ‘Subfield contains Actions

650 z Siam 650 z Thailand -

Bib Import with multiple holdings and multiple items

To import multiple holdings and items with the Bib Import Profile, you will need to enter information
for at least two different destination fields: A "Location Level5" for both the holdings, and a "Holdings
Location Level5" for theitem. (Depending on your institution, you may need to include additional location
levels) If you do not include these location level destination fields, the bib import profile will only create
one holding and one item per bibliographic record. For Example:

~ Data Mapping

Actions
add
Data Mapping Option Dt
Note : For Bibmarc datatype the field value can be like 001, 245 Sa, 245 Sa$b, 245 ## $a, 245 04 $a, 245 ## Sa$b
Enter
Enter Source  Source field * Destination Destination Destination
* Data Type Source Field Field Value Data Type Destination Field Fleld Field Value Priority Actions
] ] ] ] o] =

Bibmarc 852 $hsi Holdings Call Number 0 Delete

Bibmarc 852 8¢ Holdings Location Levels 1] Delete

Bibmarc 852 $b Holdings Location Level3 0 Delete

Bibmarc 876 83 em Enumeration 0 Dalste

Bibmarc 876 $hSi Item Call Number 0 Delete

Bibmare 876 $f Item Item Type 1] Delete

Bibmarc 876 p Item Item Barcode 1] Delete

Bibmarc 852 $c Item Holdings Location LevelS 0 Delete

Bibmarc 852 8b Item Holdings Location Level3 1] Delete

Bibmarc 876 $c Item Location Level5 o Delete

Bibmarc 876 $b Item Location Leveld o Deiste

Bibmarc 876 8q Item Item Status 1] Delete

Bibmarc 876 $w Item Call Number Type 0 Delete

Bibmarc 852 Bw Holdings Call Number Type 1] Delete
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Warning

Leave the Destination Field Value blank. The created records will not include the values if you
enter them in thisfield.

Batch Process Schedule

m > Eat':h Frﬂﬁesﬁﬂs > Batch Process Schedule

Batch Process Schedule

The Batch Process Schedule displays jobs that are scheduled to run. Staff may also reschedule or remove
the job from OLE.

>

Batch Process Type

m S Eat':h Fmi::EEEEE Batch Process Type >

Batch Process T>ype Looku

The Batch Process Type is a maintenance document used to support batch process profile. Depending
on the batch process type selected, the Batch Process Profile will display particular tabs and fields. Batch

Process Types are heavily tied into the workflow of batch processes and therefore you cannot add or edit
Batch Process Types.

Note

Technical assistance isrequired to add new or edit existing batch process types.
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Batch Process Type Lookup e
(@) Lookup Results: 1 message

Batch Process Type Id: @
Batch Process Type Name:
Batch Process Type Code:

Batch Process Type Active:  (®)Yes ()No (1)Both

* 9 items retrieved, displaying all items

show 10 jemrles el el i
Beten Proces ype e 5 Botoh Process ype Coce P pe— :
12 Order Record Import ord_rec true
13 Invaice Import inv_ing true
14 Batch Delete bat_del true
15 Bateh Export bat_exp true
16 Patron Import pat_ing true
17 Bib Import imp_bib true
18 Location Import loc_ing true
19 Claim Report clm_rep true
20 Serial Record Import ser_imp true

Showing 1109 of 9 entries

As a function of OLE, you may search for batch process types. Execute a blank search to review the
available batch process types.

Batch File

m . BaichFrocesses _ OLEFS Batch | . patchFie
Batch File Lookup

>

The Batch File lookup allows usersto view OL E files, reports and logs. Users can search for filesby name,
date and by indicating what OLE file directory they reside in. Batch files can be downloaded or deleted.

Only members of OLE-SY S Manager group can download and act on batch files through thisinterface.

Provide Feedback

| ual-
open library environment Main Menu | Maintenance | [CEDUNTESAEIE  Rice 2 OLE Financial Syste 1.0.0-M1-r12703 :: 2013-06-20 03:05 UTC (Oraclesi

[ action list | (3 doc search Logged in User: ole-khuntley e
Batch File Lookup

* required field

staging I~
pdp
paymentLoadSummary |
paymentimport 5
bankFederalReserve
paymentExtract -
sys
File Path: batchContainer
select
vendortransmissionfiles
bibInfo
fe
procurementCard
purap
electronicInvoice -

File Name:

Last Modified Date From: i |
Last Modified Date To: i |

( search ) clear )( cancel )

Batch File Lookup screen definition
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Title Description

File Path Select the directory or sub-directory in which the file you wish to retrieve
resides. Click the directory you wish to search.

In the default configuration the 'reports directory contains reports and
log files generated by batch jobs. These reports exist in sub-directories
corresponding to the module that owns the batch job.

The Staging directory contains input files brought into OLE (such as
procurement card or collector upload files) aswell asexport files generated
by OLE (such as check files from PDP). These reports also exist in sub-
directories corresponding to the module they are associated with.

Some modules may have additional sub-directories further dividing their

Staging output.
File Name Enter the file you wish to retrieve.
Last Modified Date From Enter or use the calendar to select a beginning date range for your search.
Last Modified Date To Enter or use the calendar to select an ending date range for your search.

Reports that match your search will be displayed, showing their name, location and file size (in bytes.)
Optionsin the Actions column allow you to Download or Delete the files.

Actions File Path File Name Last Modified Date File Size
Download Delete staging/fp/procurernentCard transactionWithExtraFields xml 07/23/2009 06:08 AM 3959
Dawnload Delete staging/fp/pracurementCard allTransDifferentCC eml 07/23/2009 06:08 AM 3604
Download Delete staging/fp/procurernentCard allTransSameCC.xml 07/23/2009 06:08 AM 3574
Download Delete staging/fp/pracurementCard badChartData.xml 07/23/2009 06:08 AM 1824
Download Delete staging/fp/procurernentCard bad=mliFile xml 07/23/2009 06:08 AM 620
Download Delete staging/fp/procurernentCard fieldsInwrongOrder.xml 07/23/2009 06:08 AM 2714
Download Delete staging/fp/procurernentCard transactionsl.xml 07/23/2009 06:08 AM 187649

Warning

Note that manually deleting files viathis interface should be done with great caution. Thereisno
interface to undo a deletion and removing certain files may cause batch jobs or processesto fail.

The most common use for deleting a file is to remove a'.done' file from data files such as those created
by the GLCP, LLCP or uploaded via the Collector. OLE creates two files for these particular processes,
one ending in a'.data extension and another ending in a'.done' extension. Deleting the '.done’ extension
file will keep the associated '.data’ file from being processed by its associated batch processes but leave
the datafile itself for reference.

Batch/Scheduled Jobs

I . Batch Processes _ OLE FS Batch _ patch/Scheduled Jobs

Batch Job Lookup .
Batch Job

The Batch/Scheduled Jobs document allows users to edit the cron expression that specifies when the
particular job should be scheduled. This interface is only for OLE-created jobs (Circulation jobs for
example) and not KFS-inherited jobs. To learn more about each of the jobs availablein Deliver, see Batch
Processes in the OLE Guide to Deliver Module
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Batch Job Lookup

Y ou cannot create anew document. Y ou must search for ajob and chooseto edit it from the search results.
Tip

Enter ablank search to see all available jobs and their cron expressions.

Batch Job Lookup e

Job Trigger Name:

Enable Job: ()Yes ( )No (s)Both

Document Layout

Batch Job Document Number: 4697 Document Status: INITIATED

Initiator Network Id: ole-quickstart  Greation Timestamp: 12:27 PM 02/04/2015

* indicates required fieid

~ Document Overview

* Description: Explanation:
Organization Document Number:
~ Add/Edit Batch Job
Oold New
* Job Trigger Name: generateNoticesJob generateNoticesJob
* Job Cron Expression: 0240531 1722015 0240531172015
Enable Job: true

~ Run/Schedule Batch Job

ORunNow  ()Scheduls
» Notes and Attachments (0)
» Ad Hoc Recipients
* Route Log

This screen includes unique Add/Edit Batch Job and Run/Schedule Batch Job tabs in addition to the
standard tabs that display on OLE document screens.

Note

For more information about the standard tabs, see Standard Tabs on the Guide to OLE Basic
Functionality and Key Concepts.

Add/Edit Batch Job

~ Add/Edit Batch Job
old New
* Job Trigger Name: generateMoticesJob generateNoticesJob
* Job Gron Expression: 024 05311722015 0240531172015
Enable Job: true

37


../../../webhelp/BASICS/content/ch02s02.html
../../../webhelp/BASICS/content/pr01.html
../../../webhelp/BASICS/content/pr01.html

Batch Processes
Administrative Documents

The Batch Job document includes the Add/Edit Batch Job tab. The system automatically enters datainto
both the Old and New sectionsin this tab.

Add/Edit Batch Job definition

Title Description

Job Trigger Name Display Only. The name of the batch job that needs to be scheduled.

Display Only. The cron expression for when the job is scheduled to run.

Job Cron Expression
Enable Job

Check the box to allow the job to run.

Run/Schedule Batch Job

~ Run/Schedule Batch Job
© Run Now Schedule

The Batch Job document includes the Run/Schedule Batch Job tab.

Click Run Now and Submit to start the job. Click Schedule to choose a date and time to start the job.
Choosing Schedule opens a new tab:

* Run/Schedule Batch Job

Run Now @ Schedule

Schedule

| Provide Cron Expression Schedule

Y ou have two options to schedule your batch job.

 Click ProvideCron Expression and enter the Cron Expression. See Job CRON Expression - controlling
the frequency/schedul e of job execution below for assistance entering the Expression

~ Run/Schedule Batch Job

Run Now @ Schedule

Schedule

O Provide Cron Expression Schedule

* Enter Cron Expression: (24 05311 7 2015

 Click Scheduleto enter a specified date or recurring dates for the batch job to run.

~ Run/Schedule Batch Job

Run Now @ Schedule

Schedule

Provide Cron Expression OScheduIe

One Time Recurring

Y ou may also choose the radio button Schedule to manually enter when the job should occur. Y ou will
have two options:

One Time: Enter the date or search for it from the calendar icon |_| and time for the job to begin.
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I Provide Cron Expression @) Schedule
©OneTime ( Recurring

Date:

Time:

Enter Time in 24HR Format
HH: MM

* Recurring: Select the schedule type Daily, Weekly or Monthly.

« If you selected the Schedule Type Daily, enter the time for the job to begin.

I Provide Cron Expression ) Schedule
oneTime @ Recurring
Schedule Type: @ Daily  'Weekly [ ) Monthly

Time:
Enter Time in 24HR Format

HH:MM

« If you selected the Schedule Type Weekly, enter the time for the job to begin and check the box
for the days of the week that the job should run.
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I Provide Cron Expression ) Schedule
10ne Time @ Recurring
Schedule Type: [ 'Daily @ Weekly () Monthly

Time:
Enter Time in 24HR Format

|_ _| I.'rll| r"\.'ll

Select Days of Week

Week days
~ | Monday
| Tuesday
| Wednesday
| Thursday
| Friday
| Saturday
| Sunday

« If you selected the Schedule Type M onthly, enter the time for the job to begin, select the calendar
date (for example, 23 for the 23rd day of each month), and enter the number of months that should
elapse before the job runs again (for example, you may set the job to run every 3 or 6 months).
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I Provide Cron Expression € Schedule
0neTime @ Recurring

Schedule Type: | 'Dally ( 'Weekly € Monthly

Time:
Enter Time in 24HR Format

Select Day of Month

Day j of every

Monthi(s).

Once your schedule has been determined, click m

Pick up Location (for On Hold Notices)
If you have sel ected the gener ateOnH ol dNoticeJob, an additional tab will beavailable. Pick up L ocation

allows you to regulate the printing or electronic transmission of Deliver notices by Circulation Location/
Library Name if desired.

~ Pick up Location
old New

Pick-up Location: j

Select the Pick-up Location from the drop down list. The list will only include locations for which you
are authorized.

Job CRON Expression - controlling the frequency/
schedule of job execution

Note

OLE uses the Quartz Job Scheduler asits authority on Cron expressions.

CRON enables users to schedule jobs to run periodically at certain times or dates. A CRON expression
isastring comprised of 5 or 6 fields separated by white space that represents a set of times, normally as
a schedul e to execute some routine.

Example:
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01510* * ?

0/2012** 2

CRON Field definition

Field Placement

Description

First Field

Represents seconds. The allowed values are 0-59.
Example:
2012* * ?- Thiswill firethejob at 12:00:02 PM every day.

0/2012* * ?- Thiswill fire the job every 2 seconds from 12:00:00 PM
to 12:00:58 PM every day.

Second Field

Represents minutes. The allowed values are 0-59.
Example:
0512* * ?-Thiswill firethejob at 12:05 PM every day.

00/512* * ?- Thiswill fire the job every 5 minutes from 12:00 PM to
12:55 PM every day.

Third Field

Represents hours. The allowed values are 0-23.
Example:
051012* * ?- Thiswill firethe job at 12:05 PM every day.

0512,18* * ?- Thiswill fire the job every 5 minutes from 12:00 PM to
12:55 PM and from 6:00 PM to 6:55 PM every day.

Fourth Field

Represents days of the month. The allowed values are 1-31.
Example:

051012* * - Thiswill firethejob at 10:05 AM on the 12th day of every
month.

0012 1/5* ?- Thiswill firethejob at 12:00 PM every 5 days every month,
starting on the first day of the month.

Fifth Field

Represents months. The allowed values are 1-12 or JAN-DEC.
Example:

0111111117?0r 0111111 NOV ?- Thiswill firethejob at 11:11 AM
on November 11th of each year.

Sixth Field

Represents days of the week. The allowed values are 1-7 or SUN-SAT.
Example:

010,44 14?3 WED or 010,44 14 ?3 4 - Thiswill firethejob at 2:10 PM
and 2:44 PM on every Wednesday in the month of March.

010,44 14 ? 3WED-FRI - Thiswill firethe job at 2:10 PM and 2:44 PM
from Wednesday to Friday each week during the month of March.

Special Character definition

Special Character Description

! Represents all possible values.
Example:
0012* * ?- Thiswill firethejob at 12:00 PM every day of every month
in each year.

d

Represents no specific vaue for the particular field.
Example:

0012* * ?- Thiswill firethejob at 12:00 PM every day of every month
in each year irrespective of the day in aweek.

Represents the range of values for a corresponding field.
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Example:

0014 ?* WED-FRI - Thiswill fire the job at 2:00 PM from Wednesday,
Thursday, and Friday of every week.

Represents incremental val ues specified to the field
Example:

000/2* * ?- Thiswill firethejob every 2 hours starting at 12 AM.

Represents the last value in the specified field. This character is only
allowed in the fourth and sixth field.

Example:

01510 ?* 6L - Thiswill firethe job at 10:15 AM on the last Friday of
every month.

01510L * ?- Thiswill firethe job at 10:15 AM on the last day of every
month.

Representsthe"nth" XXX day of the month. Thischaracter isonly allowed
in the sixth field.

Example:

01510 ?* 6#3 - Thiswill fire the job at 10:15 AM on the third Friday
of every month.

01510 ?* 4#5 - Thiswill firethejob at 10:15 AM on the fifth Wednesday
of every month. Note that if there is not a fifth Wednesday, the job will
not fire.

Batch Semaphore File Upload

m S Batch Processes S OLE FS Batch

Batch Semaphore File Upload

Batch Error Semaphore File Upload

Tip

Because this functionality was inherited from KFS, additional information can be found in their
technical documentation located on the wiki pages Batch 5 and Batch Container 5.

 Currently configured to only upload error files, but can easily be configured to upload the other filetypes

» Toupload an error file for a Step (astage in ajob) create anew text file and name it whatever you like.
Thefirst line of the file should contain the name of the job and the the name of the Step (the bean id) in
the format jobName~stepName. This line and all subsequent linesin the file will be considered error

messages and will be logged by BatchStepTrigger.

» TheFileldentifier is required by the upload page, but is not used so enter anything.

» Oncethefileis saved to the batch container directory its name will be jobName~stepName.error.

Note

In KFS, the Bath Semaphore File Upload is secured by the KFS-SYS Technical
Administrator role. While OLE does have a complementary role, the permission "Upload
semaphorel nputFileTypeError” will need to be added to the role before using the document.
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Batch Error Semaphore File Upload 3

" Manage Batch Files ~ hide .\\.

Add Batch Files

add: Lﬁfﬂfaw selected. ’M‘“ M:c::ns
Schedule
I . BatchProcesses . OLEFS Batch . schedue .

Batch Job Lookup . Modify Batch Job
Note

Please click here for technical documentation.

The Schedule option allows users to view, schedule or execute OLE batch processes (commonly called
'jobs or 'batch jobs). Scheduling is very necessary for OLE asthere are many jobs - some running nightly,
hourly, and others that only run after another job has successfully run.

Tip

Because this functionality was inherited from KFS, additional information can be found in their
technical documentation located on the wiki page Batch 5.

Only members of OLE-SYS Operations or KR-SYS Technical Administrator role modify batch jobs
though this interface though all users can use the batch job lookup. Members of OLE-SY S Operations
can edit any existing schedule job belonging to an OLE namespace. Members of KR-SY S Technical
Administrators can edit any existing schedule job belonging to the KR namespace.

When you select the Schedule option from the Admin menu, the system displays the Batch Job Lookup.
This screen alows you to search for batch jobs by namespace, name, group, and statuses.

I F‘ I- Provide Feedback
Ul
open library environment Main Menu | Maintenance Rice 2

[j action list ][C%j doc search ] Logged in User: ole-khuntley | oo Eosout

Batch Job Lookup 3

* required field

Namespace: | |z|
Job Name:
Job Status: l:m
search clear || cancel |
Batch Job L ookup screen definition
Title Description
Namespace Select the Namespace (application and module) the job is associated with.
Job Name Enter the name of the job prescribed by the system.
Job Group Select from the Job Group list. The valid selections are Scheduled: Jobs
which are on the standard schedule. Jobs in this group are automatically
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executed by the schedulerJob. Unscheduled: Normal groups, all jobs are
present in this group. These jobs must be executed manually.

Job Status Select from the Job Status list. The valid selections are:

Scheduled: Job has been scheduled for later execution Succeeded: Job
finished executing successfully Canceled: Job was canceled, either before
or during execution Running: Job is currently executing Failed: Job failed
during execution

For more detail about the status of a job or any problems it encountered
while executing you can view its associated log file using the Batch File

Lookup.
The screen returns the applicable list of jobs:
Actions | Namespace Job Name Job Group Job Status Next Run Time Steps Dependencies

Modify OLE-COA populatePriorYearDatalob unscheduled updatePriorYearDataStep
Modify OL