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Introduction

This guide provides information about using OLE system administration functions available via the user
interface. Users with proper authorization are able to perform powerful functions that affect the entire
system. These functions, which are accessible viathe Admin menu tab, allow you to:

Support the Kuali Identity Management (KIM) module and implement security based on accounting
line attributes

Define basic types of location and reference information
Control the running of batch jobs
Support the Kuali Enterprise Workflow (KEW) module and

Enable authorized users to perform a variety of other functional and technical activities.

Note

Only members of OLE-SY S Manager and KR-SY S Technical Administrator roles may initiate
most documents in the Admin Menu. Other users may look up values from the lookup screens
but may not be able to access other options at all.

This guide is organized to follow the layout of the Admin tab. Please note that some submenus are not
covered in this guide.

System provides access to KIM identy (roles and permissions) and locations, as well as identy
management references (maintenance documents associated with KIM identities).

L ocation provides access to creating and maintaining locations and location levels for the maintenance
of library records.

Batch allows usersto upload files used by various OL E batch jobs, run batch jobs and seefiles generated
by those jobs for Financial Processing, General Ledger, and System processes.

Batch Framework submenu allows users to perform a variety of functional and technical activities that
process cataloging recordsin batch.

Kuali OLE Modules submenu allows you to perform avariety of functional and technical activities that
affect the entire system. This includes uploading XML and People Flow rules to modify workflows.
Users may also access the Staff Upload interface.

KRMS Rules provides access to agendas, context, attribution, term and category |ookups.
Globa Configuration Settings provide access to administering export and global import services.

Configuration provides access to high level configuration options. Users may modify workflows and
parameters for OLE.

Monitoring provides access to the Kuali Service Bus and additional workflow documentation.

These sections are divided into subsections covering individual functions in the menu grouping. For each
function, the applicable subsection presents a breadcrumb trail showing you how to access the function,
information about the layout of and fields on the applicable screen(s), and where appropriate, additional
information to help you use the screen(s).

Vi
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Note

In order to work efficiently, you need to understand the basics of the OLE's user interface. For
information and instructions about logging on and off, navigating, understanding the components
of screens, and performing basic operations in the screens, see the OLE Basic Functionality and

Key Concepts.

This guide as well as guides to other OLE modules are available for download from the OLE
Documentation Portal.

Tip
Bookmark any page within OLE. Thiswill allow you to easily navigate back to an interface or
e-doc in one click, just log in.

Vii
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Chapter 1. Batch Processes
Administrative Documents

Batch File Type

Batch Process

Batch Process Filter Criteria
Batch Process Job Details
Batch Process Profile

Batch Process Schedule
Batch Process Type

OLE FS Batch

Batch File

Batch/Scheduled Jobs

Batch Semaphore File Upload
Deliver Batch Job

Schedule

Special Batch File Upload

m> Batch Processes  Compute Loan Overdue Notice Dates

The Batch Framework submenu allows you to perform avariety of functional and technical activities that
process catal oging records in batch.

The top section of the Batch Processes submenu alows users to manage importing of order records,
invoices, patrons, bibliographic records, locations, and serial records. It also allows users to batch export
and batch delete records and manages the claim reports. The OLE FS Batch section controls many of the
batch processes that occur for financial processes and OLE workflows. It also includes the Deliver Batch
Job which creates notices for patrons.

Batch File Type

2N . BatchProcesses . Batch File Type §

Batch File Type Lookup

The Batch File Type is a maintenance document used to support batch process profile.

Note

Batch File Types cannot be edited via the interface. Technical assistance is required to add new
or edit existing batch file types.




Batch Processes
Administrative Documents

Batch File Type Lookup

(D) Lookup Results: 1 message

Id:
File Name:
File Type: -l

Data Type: -
carvaves J] oo
3 items retrieved, displaying all items.

Show 10 ~| entries

I Fic vame © FileType
4 XML XML

5 EDI EDI

] MRC MRC

Showing 1 to 3 of 3 entries

Asafunction of OLE, you may search for batch file types. Execute a blank search to review the available
batch file types.

Batch Process

| Admin | g Batch Processes N Batch Process 5
Batch Process®

The Batch Processinterface, available from the Admin menu, allows staff to run import and export jobs
via the OLE user interface. Once the job has run, staff may receive notifications of completion, view
reports and, for importing, make changes to records as necessary.

Process Overview

Open the Batch Process interface from the Admin tab.

Batch Processo Document Number: 4064 Document Status: INITIATED

Initiator Network Id: ole-quickstart Creation Timestamp: 02:11 PM 06/23/2014
* indicates required field
Batch Process Section
Batch Process Name:
Batch Process Profile Name: Q

Batch Process Type:
Batch Size: | |00
Send Job Report To:

Please enter multiple email id's separated by comma

@RunNow () Schedule

1. Enter anameto distinguish your batch process. Thisfield isnot required but it will be helpful to identify
the batch process. If |€eft blank, the profile name chosen and a number is used by OLE.




Batch Processes
Administrative Documents

Choose the Batch Process Profile. Y ou must search for it from the lookup I:"

. Modify the batch sizeif necessary. Thisis the number of records to import or export per batch.

 For example, if you are exporting a database of seven million records, you might specify abatch size

of one million and OLE will process the output in batches of one million.

» However if you areimporting records and you specify alesser number of recordsto import than what
exists in your file, the Batch Process will only import the specified number of records and not the

full amount in your file.

. 1f you wish to receive the batch process job report via email, enter your email in Send Job Report To.

If you do not want to receive email notifications, you may also check the listing of job outputs from

the Batch Process Job Details interface (see below).

. Depending on the Batch Process Type (auto-populated when the Batch Process Profile Name is

selected), an I nput Section or an Output Section will appear.

e Output Section is made available for exporting records types. Select the Output Format (MARC

or MARCXML) from the drop down.

Enter the Output File Name, aname given to thefile.

Note

A note on naming the Output File:

If a"Batch Process Name" is specified, and no "Output File Name" is specified, the batch
process name is used for the filename.

If an"Output File Name" is specified, and no "Batch Process Name" isgiven, the " Output
File Field" is used for the filename.

If a"Batch Process Name" is specified, and afilenameisgivenin the "Output File Name"
field, the "Output File Name" field is used to generate the filename.

If afile name containing a space is entered in either the "Output File Name" field or the
"Batch Process Name" field on the Batch Process screen, although the file will appear
normal in the directory display (accessed from Batch Process Job Details > View Job
Report > View Export Path), the link to download the file will break off the filename at
the first space, with no extension.

Thisisaknown bug to be fixed in afuture release. See OL E-6603.

Exported file location will be: export/[batch_process profile or user_specified_location]/
[job_nameor job [batch_id]]- [start timestamp] [-part#]. [extension]
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Batch Processo Document Number: 4064 Document Status: INITIATED

Initiator Network Id: ole-quickstart Greation Timestamp: 02:11 PM 08/23/2014

* indicates required field

Batch Process Section

Batch Process Name:

Batch Process Profile Name: | r.o; Batch_Export_BioOnly_Ful | Q

Batch Process Type: Batch Export
Batch Size: | 000

Send Job Report To:

Output Section

Output Format: | piarg j

Maximum Number of Records ina File: 5,0

Output File Name:

(@RunNow () Schedule

G Lo Lo T o]

* Input Section is made available for most importing record types. Select Browse... (or Choose File
depending on your browser) to search for the file from your local machine.

Batch Process Section

Batch Process Name:

Batch Process Proflle Name:  r.., oy oo Q

Batch Process Type: Bib Import
Batch Size: | |00

Send Job Report To:

@RunNow () Schedule

Input Section

| Upload File:| Browse... | No fie selected.

 Input Section for Order Records requires you to choose both a MARC and EDE file, unless the
Order Import Profile you chose is marked "MARC only".

Batch Process Section

Batch Process Name:

Batoh Process Profile Name: | . o oo Q

Batch Process Type: Order Record Import
Batch Process KRMS Profile: YBP
Batch Size: | |00

Send Job Report To:

(@RunNow () Schedule

Input Section

Upload Marc File:| Browse. No file selected.

Upload Edi File:| Browse. No file selected

= B 3

6. Depending on the Batch Process Type (auto-populated when the Batch Process Profile Name is
selected), an Input Section or an Output Section will appear.
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» Output Section is made available for exporting records types. Select the Output Format (MARC
or MARCXML) from the drop down.

Enter the Output File Name, aname given to thefile.

Note

A note on naming the Output File:

« |If a"Batch Process Name" is specified, and no "Output File Name" is specified, the batch
process name is used for the filename.

 If an"Output File Name" is specified, and no "Batch Process Name" isgiven, the " Output
File Field" is used for the filename.

« |If a"Batch ProcessName" is specified, and afilenameisgivenin the "Output File Name"
field, the "Output File Name" field is used to generate the filename.

« If afile name containing a space is entered in either the "Output File Name" field or the
"Batch Process Name" field on the Batch Process screen, although the file will appear
normal in the directory display (accessed from Batch Process Job Details > View Job
Report > View Export Path), the link to download the file will break off the filename at
the first space, with no extension.

Thisisaknown bug to be fixed in afuture release. See OL E-6603.

Exported file location will be: export/[batch_process profile or user_specified_location]/
[job_nameor job [batch_id]]- [start timestamp] [-part#]. [extension]

Batch Processo Document Number: 4064 Document Status:  INITIATED
Initiator Network Id:  ole-quickstart Creation Timestamp: 02:11 PM 06/23/2014
* Indicates required fieid
Batch Process Section
Batch Process Name:
Batch Process Profile Name: | r.o; Batch_Export_BioOnly_Ful | Q
Batch Process Type: Batch Export
Batoh Size: |0
Send Job Report To:
Output Section
Output Format: | piarg j
Maximum Number of Records Ina File: | 11000
Output File Name:
@RunNow () Schedule
i it it

» Output and Input Section for Export Records by File: If in the profile Bib Local 1d From File
was chose as the filter criteria, you will be able to modify the Output section as noted above and
you will upload the .txt file of local identifiers in the Input section. Click Browse to find the file
onyour local machine.
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| mportant

In the Input section, only a .txt file is allowed. In the file, the local identifiers must be
separated by aline break.

Batch Process Section

Batch Process Name: o)

Batoh Process Proflle Name: oo oy oo o0y Q

Batoh Process Type: Batoh Export
Batch Size: | o0

Send Job Report To:

Output Section

Output Format: | 1o j
Maximum Number of Records in.a File: |00

Output File Name:

©FRunNow () Schedule

Input Section

Upload File:| Browse... | No flle selected.

* Input Section is made available for most importing record types. Select Browse... (or Choose File
depending on your browser) to search for the file from your local machine.

Batch Process Section

Batch Process Name:
Batoh Process Proflle Name: 1o\ oy imoon Q

Batch Process Type: Bib Import

Batch Size: oo

Send Job Report To:

amail id

(@RunMow () Schedule

Input Section
| Upload File:| Browse No file selected.

oL oL o] =]

7. m
Select Run Now and click to begin the job immediately.

Alternatively, you may select Schedule to schedule the job (see instructions below).

8. Toreview completed batch jobs, review the report, or restart the job see Batch Process Job Details.

Note

For additional information on Batch Process Job Details, see Batch Process Job Details

To Review jobs that are scheduled, reschedule or remove the job from OLE, see Batch Process Job
Schedule.
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Note

For additional information on Batch Process Job Schedule, see Batch Process Job Schedule

Scheduling a Batch Process

If you select schedule to schedule the Batch Process job, an additional tab will appear to assist in the
scheduling process.

» You may choose to schedule by Cron Expression. Select the radio button next to Cron Expression and
enter the expression in the available text box. For example, "0 0 * * * ?' will export data hourly.

Schedule

(=) Provide Cron Expression (| Schedule

Enter Cron Expression:

Note

For more information about Cron expressionsin OLE, see Job Cron Expression - controlling
the frequency/schedule of job execution.

* You may aso choose the radio button Schedule to manually enter when the job should occur. Y ou will
have two options:

* One Time: Enter the date or search for it from the calendar icon % and time for the job to begin.

Schedule

[ Provide Cron Expression E}Echedule

(*)One Time () Recurring
Time:

Enter Time in 24HR Format

* Recurring: Select the schedule type Daily, Weekly or Monthly.
« If you selected the Schedule Type Daily, enter the time for the job to begin.
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Schedule

() Provide Gron Expression  (*) Schedule

( JOneTime (=) Recurring
Schedule Type: (*)Daily () Weekly () Monthly

Start Time:
Enter Time in 24HR Format

« If you selected the Schedule Type Weekly, enter the time for the job to begin and check the box
for the days of the week that the job should run.
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Schedule

() Provide Cron Expression (=) Schedule

( JOne Time (=) Recurring
Schedule Type: ( Daily (*)Weekly () Monthly

Start Time:
Enter Time in 24HR Format

Select Days of Week

|'1-"|l'eek days

| | Monday

| | Tuesday

| |'Wednesday
|| Thursday

| | Friday

| | Saturday

| | Sunday

« If you selected the Schedule Type Monthly, enter the time for the job to begin, select the calendar
date (for example, 23 for the 23rd day of each month), and enter the number of months that should
elapse before the job runs again (for example, you may set the job to run every 3 or 6 months).
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Schedule

I Provide Cron Expression {E}Eﬂhedule

() OneTime (=) Recurring
Schedule Type: () Daily ()Weekly (=) Monthly

Start Time:
Enter Time in 24HR Format

Select Day of Month

Day j of every Month

Once your schedule has been determined, click m

To seethe details of the batch process, including the percent completed and the job report, go to the Batch
Process Job Detalils.

Note

For more information about Batch Process Job Details, see the section below.

Scheduling a full dump of the database then incremental exports
First, create the full batch export profile and run the batch process job.

1. Search for the batch process profile name that will export full records.

Note
To make a batch process profile, see below.
2. Adjust the batch size as needed.
3. Select the output format.
4. Enter afile namein the Output filename.
5. Verify that the radio button Run Now is chosen.

6. Click Submit to run the full dump.

10
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Next, create the incremental and schedule it to run daily at preferred time.

1. Search for the batch process profile name that will export incremental records. A separate profile is
needed for this.

Note

To make a batch process profile, see below.
2. Adjust the batch size as needed.
3. Select the output format.
4. Enter afile namein the Output filename.

5. Select the radio button Schedule and schedule the preferred time. The job will pick up changes that
exist since the job's creation.

Note

For more information about scheduling a job, see the Scheduling a Batch Process section
above.

6. Click Submit to start the schedule.

Scheduling a full dump followed by daily incrementals

To schedule a full dump and then have daily incrementals, create two separate profiles - one for the full
dump and one for the incremental. Using the created profiles, run the full export immediately followed by
the scheduled incremental export. Schedule the incremental export to run after 'x' amount of time (6pm
every evening for example). The first incremental export will be useless. However after the incremental
runs the second time and after every 'x' amount of time following, it will export the records changed from
the time it was scheduled.

Business Rules

« If itemsare created through Batch Process (in BIB MARC XML format), thereisno limit to the amount
of records that can be imported at one time but the code may fail if too many item records are to be
created for a single bibliographic record.

Batch Process Filter Criteria

m S Batch Processes > Batch Process Filter Criteria >

Batch Process Filter Criteria Lo

The Batch Process Filter Criteria is a maintenance document used to support exporting bibliographic
records. Filter Criteria can be selected from the batch process profile to narrow down which records will
be exported when the profile is used.

11
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Note

Batch Process Filter Criteria cannot be edited via the interface. Technical assistance is required
to add new or edit existing batch process filter criteria.

Batch Process Filter Criteria Lookup e

(@ Lookup Results: 1 message

Field Id:
Field Name: -
Fleld Display Name: -
Field Type: El
i Ko
« 8 items retrieved, displaying all ftems.
Show 10 | entries xami
m Field Display Name < Field Name < Field Type <
1 Bib Local Id Localld_search String
2 Bib Status Status_search String
3 Bib Status Updated Date statusUpdatedOn Date
4 Date Updatediof Bib, Holdings or Item) dateUpdated Date
5 Date Entered(of Bib, Holdings or Item) dateEntered Date
6 Created By(ef Bib, Heldings er Item) createdBy String
7 Updated By(of Bib, Holdings or tam) updatedBy String
Staff Onlyiof Bib, Holdings or Item) staffOnlyFlag String

Showing 1 10 8 of 8 entries

As afunction of OLE, you may search for batch process filter criteria. Execute a blank search to review
the available batch process filter criteria.

Batch Process Job Detalils

m S Eﬂmh FfﬂﬁEEE-‘EE > Batch Process Job Details >

Batch Process Job Details

The Batch Process Job Details screen displays the batch jobs that have run or are currently running. Staff
may also restart ajob, view the job report and remove the job from OLE.
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Batch Process Job Details ¢

~ Batch Process Job Details
Show 10 =| entries

Batch Batch

< B Process Process < < Total Records < < Time < Directory
Job Id Job Name id Type Batch Process Profile Name User Name  Records Processed %Completed StartTime End Time Spent  Status Path
/00000004 4 Bib LEHI DH Batch Import ole-guickstart 0 0 0.0% 04/10/2014  04/10/2014  0:0:2 CANGCELLED View Job
Import 09:40 AM 09:40 AM Report
00000005 5 Bib Test_Bib_Import ole-guickstart 0 0 0.0% 04/10/2014  04/10/2014  0:0:2 CANGELLED View Job
Import 08:42 AM 09:42 AM Report
00000006 & Bib Test_Bib_Import_datamapping ole-quickstart 0 o 0.0% 04/10/2014  04/10/2014  0:0:2 PAUSED Remaove View Job
Import 08:44 AM 09:44 AM E— Report
/00000007 7 Bib Test_Bib_Import ole-guickstart 0 0 0.0% 04/10/2014  04/10/2014  0:0:2 CANGCELLED View Job
Import 09:46 AM 09:46 AM Report
00000008 8 Bib Test_Bib_Import ole-guickstart 0 0 0.0% 04/10/2014  04/10/2014  0:0:2 CANGELLED View Job
Import 08:48 AM 09:48 AM Report
100000009 9 Bib LEHI DH Batch Import ole-guickstart 167 167 100.00% 04/10/2014  04/10/2014 0:0:18  COMPLETED  Remove View Job
Import 08:51 AM 09:51 AM Report
00000011 " Bib LEHI DH Batch Import ole-guickstart 167 167 100.00% 04/10/2014  04/10/2014 0:0:18  COMPLETED  Remove View Job
Import 10:08 AM 10:08 AM Report
100000010 10 Bib LEHI DH Batch Import ole-guickstart 86 86 100.00% 04/10/2014  04/10/2014 0:0:17  COMPLETED  Remove View Job
Import 10:05 AM 10:05 AM Report
00000050 50 Invoice  Test_Invoice_Import ole-guickstart 0 0 0.0% 04/14/2014  04/14/2014  0:0:3 STOPPED Remove View Job
Import 03:09 PM 03:09 PM Report
100000035 35 Invoice  Test_Invoice_Import ole-guickstart 0 o 0.0% 04/14/2014  04/14/2014  0:0:6 STOPPED Remaove View Job
Import 11:02 AM 11:03 AM Report

‘Showing 1 to 10 of 51 entries
Previous Next

Click View Job Report to view the report. If there were files that failed, the Job Report will display a
link to the failure reason.

Below is an example of an batch export job report:
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Job Report

Job Id:

Job Name:

Batch Process Type:
Batch Profile Name:
Export Path:

Create Time:

Batch Process Id:
User Name:

Total Records:
Records Processed:
Success Records:
Fallure Records:

% Completed:

Start Time:

End Time:

Time Spent:

Status:

Status Desc:

1

Batch Export
QART-QS0PT7EHY
View Export File
06/23/2014 02:18 PM
|

admin

0

100.00%

06/23/2014 02:18 PM
06/23/2014 02:18 PM
0:0:2

COMPLETED

Batch Operation Completed

For batch exports only, clicking the View Export File(s) link allows you to view thefiles:
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File List

cev || xml || xis

Show 10 j entries

06/23/2014 14:18:21

1-2014-06-23T1818.mrc 500 B

Showing 1 to 1 of 1 entries ;

If the batch export type isincremental, the next time the job runsit will output afile of new and changed
records and a .txt file of bib IDs for deleted bib records. If holdings records are modified or deleted, the
bib record is output again in the next incremental update with only the holdings that remain output to the

9xx fields.

Batch Process Profile

m S Batch Processes > Batch Process Profile >

Batch Process Profile Lookup

_Batch Process Profile

When you select the Batch Process Profile link from the Admin menu, the system displays the Batch
Process Profile lookup. This screen allows staff to search for and edit pre-existing Batch Process Profiles

or create new profiles.

Note

Once a Batch Process Profileis created, it cannot be deleted from the user interface.

Document Layout

Document Number: 4445 Document Status: INITIATED

Batch Process Profile o
Initiator Network Id: ole-quickstart Creation Timestamp: 01:44 PM 05/12/2014

*indicates required field

~ Document Overview

* Description: Explanation:

Organization Document Number:

~ Main Section
* Batch Profile Name: | 1. b o imoort Description: | 1.t nece patron

Batch Process TYpe: | ooy on import Q

» Notes and Attachments (0)
> Ad Hoc Recipients
> Route Log

When creating anew Batch Process Profile, the only uniquetab isthe Main Section. However, depending
ontheBatch Process Typethat isselected, different tabsare availablefor adding or modifying information

for the profile.
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Main Section tab

The Main Section tab contains basic information about the Batch Process Profile. Additional fields will
appear in the Main Section tab depending on the Batch Process Type that is selected.

~ Main Section

Bateh Profile Name: o, ooy imoon Description: oo pece Patron

a2 Patron Import q

Main Section definition

Title Description

Batch Process Name Enter the name of the Batch Process.

Batch Process Type Required. Enter the type of batch process or search for it from the lookup

*  For example, import patron, export bib, import order.

Description Display only. Indicates whether the vendor is a parent or child record.

Datato Import If the Bib Import typeis selected, select the data type to import from the
drop down list.

Requisitions for Titles If the Order Record Import type is selected, select from the drop down
list to have one requisition created per title or one requisition created for
the order.

MARC Only It the Order Record Import type is selected, and the file to be imported

contains MARC records with embedded order data, check this box. If
importing order data from an EDIFACT file, do not check this box.

Bib Import Profile If the Order Record Import or Invoice Import typeis selected, the Bib
Import Profileisrequired to create or overlay bibliographic records. Search

Q

for the Bib Import Profile by the lookup to govern bib import

parameters.

Datato Export If the Batch Export type is selected, select from the drop down list to
have only bibliographic data exported or bibliographic and instance data
exported.

Export Scope If the Batch Export type is selected, select from the drop down list how
much should be exported: full export, filtered, incremental, or full except
staff only bibs.

For Patron import, Location import, Invoice import, Claim Report and Serial Record Import the
Main Section is the only tab available for adding or editing information.

Click m to create anew profile for these types of batch processes.

Note

Serials Record Import was devel oped specifically for early adopters to migrate data into OLE.
The loader alows data migrators to create three tables of data and load them without interfering
with the workflow processes required by Rice. The three tables must be formatted in a very
specific way. Each implementer, being unique in their previous systems, will have to work to
create their own CSV or XML files to import. For additional information about the loader for
1.5 and the UChicago experience, see OLE-5642. If you have additional questions, please email
ole.technical .usergroup@kuali.org.

Additional information for all other batch process types will be addressed below.
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Order Record Import or Invoice Import: Constant and Default Values

Tab

OLE supports two ways of importing order data:

» from afile of EDIFACT order messages, loaded in conjunction with afile of bibliographic data
 from order data embedded in each bibliographic record in afile

Order Record Import profiles have a"Marc only" checkbox on them. If checked, the profile will expect
the user to load a file of bibliographic records alone, and will extract data from it to populate the order
record. If the checkbox isleft unchecked, it will expect the user to load a pair of files (bibliographic and
EDIFACT) when using that profile.

If you are creating orders via embedded order data, you must specify which bibliographic fields and
subfields contain which pieces of data. (Thiswill vary fromfiletofile, depending on the coding used by the
data creator.) Y ou can specify the mapping from bibliographic data to the requisition using the Constant
and Default Values and Data M apping sections of the profile.

Invoice import can likewise be done two ways:

by loading afile of EDIFACT invoice messages

« by loading bibliographic records containing embedded invoice data

When loading an EDIFACT order message, you do not need to load bibliographic data at the same time.
Thefilewill try to match the invoice lines to existing purchase order lines as part of the load.

When loading invoice data embedded in bibliographic data, your invoice import profile should be linked
to an existing bib import profile.

If the Order Record Import or Invoice Import type is selected from the Main Section, a new tab will
load.

Enter the constant and default values and click = .

Note
Do not forget to select items for the additional Main Section fields.

~ Main Section

* Batoh Profile Name: Description:
" Batch Process TYe: | oier Record Import Q

Requisitions For Titles: | one Requisition Per Title =

Marc Only Bib Import Profile: Q

~ Constant and Default Values
* Data Type Select Field Name Enter Field Name Select Field Value Field Value Detault/Constant Actions

- - - @ Constant () Defauit o

Constant and Default Values definition

Title Description
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Data Type Select the Data Type from the drop down menu.
Select Field Name Depending on the Data Type selected, select the field name from the drop
down list.
Enter Field Name Enter the field name to be defined as the constant or default value.
Field Value Enter the field value to be defined as the constant or default value.
Default/Constant Select the radio button for default or constant.
Action
) Add
Click to add the Default or Constant value.

Once your Order Record Import profile is completed, click m

The following fields are mandatory for an Order Record Import profile to create
the Requisition.

For EDI and MARC (Constant and Default V alues section):
1. Default Location

2. Item Type

Note

This Item Type does not refer to the Item Type listed on an Item Record (the maintenance
table listed under Cataloging Maintenance). This refers to the line item on PURAP (S&A)
documents. The only valid choiceis"ITEM".

Item Types in the item record need to be entered on a Bib Import Profile that can be linked
to the Order Import Profile.

3. Cost Source

4. Method of PO Transmission
5. Building Code

6. Delivery Campus Code

7. Org Code

8. Chart Code

9. Funding Source

For MARC only (Constant and Default V alues section or Data M apping section):
1. List Price

2. Vendor Number

3. Quantity

4. No Of Parts
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5. Account Number
6. Object Code
7. Default Location

8. Item Type

Note

This Item Type does not refer to the Item Type listed on an Item Record (the maintenance
table listed under Cataloging Maintenance). This refers to the line item on PURAP (S&A)
documents. The only valid choiceis"ITEM".

Item Types in the item record need to be entered on a Bib Import Profile that can be linked
to the Order Import Profile.

9. Cost Source

10.Method of PO Transmission
11.Building Code

12 Delivery Campus Code
13.0rg Code

14.Chart Code

15.Funding Source

Note

When typing afield value into the Constant and Default V alues section, you must enter it exactly
formatted as it is within OLE. For example, when adding Requestor Name you need to add
LastName, FirstName.

Creating and Linking Items and E-Holdings during Order Record Import with a Bib
Import Profile attached

Items and E-Holdings can be created by the Bib Import Profile and by the Order Record Import via the
Requision'stransition to a Purchase Order. In order to prevent OLE from creating both, a check has been
added to the Order Record Import Profile. If an e-holdings or item record is created or modified by the Bib
Import Profile, asecond e-holding/item will not be created during the Requisition'stransition to a Purchase
Order. This ensures that only one new e-holding/item is linked to the Purchase Order and Bibliographic
Record.

EDI Invoice Import Match Points
OLE will try to match each invoice line with its corresponding purchase order line. Match points are:

1. Primary match - the vendor’s ID number: stored in the Vendor Item Identifier field of the PO lineitem,
and in the SNA segment of the EDIFACT message

2. Secondary match - ISSN, stored in the bib. record and in the PIA+5 segment of the EDIFACT message
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3. Tertiary match - the OLE PO number, stored in the PO and the RFF+ON segment of the EDIFACT
message

Batch Delete: Match Point Tab

If the Batch Delete type is selected from the Main Section, a new tab will load. The Bib Match Point
tab is used to determine what records will be deleted from OLE. Enter the match point and click ek .
Users may add as many match points asis necessary.

~ Main Section

Batch Profile Name: | 1. patoh_Delete Deserption: | Test_Deso_asete

*Batch Process Type: | . oo Q

i~ Match Point
Note: If an incoming record matches with more than one existing record, the incoming record will be discarded.

Bib Match Points

Bib Match Point Actions

Add
Forex: 001 245 $a, 245

Holding Match Points

Match Point Field Actions

5|
Item Match Points

Match Point Field Actions

b
Eholding Match Points

Match Point Field Actions

[

Batch Export

OLE doesnot provide apublic discovery layer. Asaresult, staff will need to export bibliographic and OLE
Instance data to various existing discovery layers. The existing systems expect MARC21 bibliographic
records with 9xx local data fields containing a subset of information from OLE Instance records attached
to the bibliographic records. OLE is able to suppress bibliographic or Instance data marked as staff only.
OLE will aso dump incremental updates with additions, modifications and deletions to bibliographic
or Instance data as required by each library. OLE also allows the user to specify frequency of full and
incremental exports. All of these actions can be set up in the profile and carried out through the Batch
Process interface.

If the Batch Export typeisselected from the M ain Section, four additional tabswill load: Filter Criteria,
Data Mapping, Delete Field, and Rename Field.

Note

Do not forget to select items for the additional Main Section fields.
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~ Main Section

* Batch Profile Name: Description:
* Batch Process Pe: | .oy ypon Q
Data To Export: | ipiiographic Data Only =l ExportBocpedl | ) =l

~ Filter Criteria

Note : A filter field can be specified in one of two ways:
1. Selecting an option from the drop-down *Select Field Name".
2. Enteting a MARG field Iike In the text box *Enter Field Name- : e.0. 001, 245 Sa, 245 $a$b, 245 #4 $a, 245 04 $a, 245 ## SaSb

Select field Name Enter Fleld Name Field Value Field Range From Field Range To Actions

B 20

~ Data Mapping

Actions.
)
~ Delete Field
Field Name First Indicator Second Indicator SubField SubField Contains. Actions
wid
~ Rename Field
Original Tag Ind 1 Ind 2 Subfield Subfield contains Rename Tag Ind 1 Ind 2 Subfield Subtield contains Actions
-

Filter Criteria Tab

If you chose filter in the Export Scope field of the Main Section, enter the filter criteriain the Filter

Criteriatab and click 3

~ Filter Criteria

Note : Afilter field can be specified in one of two ways:
1. Selecting an option from the drop-down "Select Field Name".
2, Entering a MARC field like in the text box "Enter Fieki Name- : e.g. 001, 245 Sa, 245 $asb, 245 ## $a, 245 04 $a, 245 ## $asb

Select field Name Enter Field Name Field Value Field Range From Field Range To

Actions
B ada
Filter Criteria definition
Title Description
Select Field Name Select the field name from the drop down list.
Enter Field Name If the field name does not appear in the Select Field drop down list, enter
the field name to be defined as the constant or default value.
Field Value Enter the field value to be defined as the constant or default value.
Field Range From Enter a beginning field range to limit the filter.
Field Range To Enter an ending field range to limit the filter.
Action
| Add ——
Click to add thefilter criteriavalue.

Data Mapping Tab

Click oL to add data mapping options.

Datamappingisdividedinto two sections. Thefirst identifiesthe sourcefield for the export and the second
identities the destination field for which OLE will map to. Enter the source and destination information

and click the e button next to Priority.
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~ Data Mapping

Data Mapping Option
Note : For Bibmarc datatype the field value can be like 001, 245 Sa, 245 Sa$b, 245 #4 $a, 245 04 $a, 245 ## Sash

* Data Type Source Field Enter Source Field  Source field Value
k| [

Bibmarc 98133 Item
Bibmarc 96182 Item
Bibmarc 95181 Item
Bibmarc 9815b Item
Bibmarc 9813a Item
Bibmarc 980 3¢ Holdings
Bibmarc 980 $b Holdings
Bibmarc 980 3a Holdings

Data M apping definition

* Destination Data Type

b

Actions

sdd

Deiste

Destination Field Enter Destination Field  Destination Field Value  Priority Actions

B o | e
Holdings Location Levela 0 Delete
Holdings Location Level2 0 Delete
Holdings Location Level1 0 Deeta
item Type 0 Deeta
Item Status 0 Deleta
Location Level3 0 Delete
Location Levei2 0 Delete
Location Levelt 0 Deeta

Title Description

Data Type Select the type of data (Holding, Item, EHolding) from the drop down list.

Source Field If you have chosen holding or item as the data type, select the OLE source
field from the drop down menu.

Enter Source Field If you have chosen bibmarc as the data type, enter a source field. For
example "100 $a"

Source Field Value If you have chosen bibmarc as the data type, enter a source field value.

Destination Data type

Select the type of destination data type (bibmarc, holding or item) from
the drop down list.

Destination Field

If you have chosen holding or item as the data type, select the destination
field from the drop down menu.

Enter Destination Field

If you have chosen bibmarc as the destination datatype, enter adestination
field. For example "100 $a"

Destination Field Vaue

If you have chosen bibmarc asthe datatype, enter adestination field value.

Priority

If the same source field is given multiple destinations, you may prioritize
which should be first, second, third, and so on.

Note

You cannot map incoming data from multiple fields to a
singlefieldin OLE, unlessyou set priorities. In that case only
thefirst met priority field will be mapped.

Action

Click to add the Delete Field value.

Delete Field Tab

The Delete Field tab allows you to identify fields that will be deleted during the export. Enter the field

information and click ]

~ Delete Field

Fleld Name First Indicator Second Indicator

Delete Field definition

. Add asmany fields asis needed.

SubField SubFleld Contains. Actions

add

Title

Description
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Field Name Enter the bibliographic field name to be deleted. For example "101" or
245"
First Indicator Optional. Enter the first indicator to be deleted.

Second Indicator

Optional. Enter the second indicator to be deleted.

SubField Optional. Enter the subfield to be deleted.

SubField Contains Optional. Enter the information the subfield contains that will be deleted
during the export.

Action

) Aod )
Click to add the Delete Field value.

Rename Field Tab

The Rename Field tab isused to rename or change fields during the export. It isdivided into two sections.
The first identifies the original tag within OLE for the export and the second identities the newly named

field in the exported record. Enter information for both the original and rename tags and click

~ Rename Field

Add

Original Tag tnd 1 Subfield contains Rename Tag tnd 1 Ind2 Subfleld Subfleld contains Actions
Rename Field definition
Title Description
Origina Tag Enter the numeric MARC tag that you wish to rename.
Ind 1 Enter the Indicator 1 that will be changed.
Ind 2 Enter the Indicator 2 that will be changed.
Subfield Enter the subfield that will be changed.
Subfield Contains Enter the information that the subfield contains to be changed.
Rename Tag Enter the replacing numeric MARC tag.
Ind 1 Enter the replacing Indicator 1 value.
Ind 2 Enter the replacing Indicator 2 value.
Subfield Enter the replacing Subfield.
Subfield Contains Enter the replacing subfield content.
Action
Click jackd to add the Rename Field value.

Example

The most common set up for a batch export is the "incremental” type (set by Export Scope), without a
filter and with data mapping of Holdings data as required by the library's discovery layer.

Hereisan example:
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Batch Process Profile o

~ Document Overview

* Description:

Organization Document Number:

~ Main Section

* Batch Profile Name:
Batch Process Type: Bateh Export

Data To Export:

» Filter Criteria
~ Data Mapping

Data Mapping Option

Test_Bat_Export_BibInstance_Int

Q

Bibliographic and Instance Data j

Explanation:

Note : For Bibmarc datatype the field value can be like 001, 245 $a, 245 Sa$b, 245 ## $a, 245 04 $a, 245 ## Sa$b

Enter Source Source field
Source Field Field Value

o H

Call Number Type

* Data Type

Heldings

~ Delete Field

Field Name First Indicator Second Indicator

~ Rename Field

Original Tag Ind1 Ind 2 Subfield Subfield contains

250 a

» Notes and Attachments (0)
» Ad Hoc Recipients
» Route Log

* Destination Data

Type

Bibmare

Destination Field

[

0998t

SubField

Rename Tag Ind 1

340

Document Number: 3561

Document Status: INITIATED

Initiator Network Id: ole-quickstart Creation Timestamp: 04:16 PM 06/23/2014

Description:

Export Scope:

Enter Destination
Field

4

SubField Contains.

Ind 2 ‘Subfield

*indicates required field

Test_Desc_Batch_Bibinstance_Ir

Incremental

Destination Field
Value

Subfield contains

Actions
add
Deiste
Priority Actions
° Add
1 Dsets
Actions
e
Delete.
Actions
ad
Delete

After creating and saving your Batch Process Profile, go to the Batch Process interface to set up your

incremental export to run on a schedule.

Bib Import

If the Bib Import type is selected from the Main Section, additional tabs will load: Match Point,
Matching, Add and Overlay Section, Set Bib Status, Staff Only Treatment, Changes to Imported
Bibliographic Record, Constant and Default Values (described above), Data Mapping, Protected

Field, Delete Field, and Rename Field.

Note

All imported MARC bibliographic records must be Unicode-compliant (UTF-8).
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Batch Process Profile @ Document Number: 4171 Document Status: INITIATED

Initiator Network Id: ole-quickstart Creation Timestamp: 09:30 AM 07/14/2014

* indicates required field

~ Document Overview

* Description: Explanation:

Organization Document Number:

~ Main Section

Batoh Profile Name: | 1.0\ oy \moon Description: | . noo g

* Batch Process Type: | g 0 Q

Data To Import: | Bibiographic and instance Date -/

» Match Point

» Matching, Add and Overlay Section
» Set Bib Status

» Staff Only Treatment

» Changes to Imported Bibliographic Record
» Constant and Default Values

» Data Mapping

» Protected Field

» Delete Field

» Rename Field

» Notes and Attachments (0)

» Ad Hoc Recipients

> Route Log

Match Point Tab

On the Match Point tab, you may enter match point(s) for the bibliographic, holding, item, or e-holding
records. If you add more than one match point, OLE will prioritize them by the order they have been

entered (First entered, first matched). Click i after adding each match point.

~ Match Point
Note: If an incoming record matches with more than one existing record, the incoming recerd will be discarded.
Bib Match Points

Bib Match Point Actions
Forex ;001,245 $a, 245 ## $a, 245 04 $a, 245 44 $a, 245 04 Sa

Holding Match Points

Match Point Field

Actions
j Add
Item Match Points
Match Point Field Actions
j Add
Eholding Match Points
Match Point Field Actions
j Add

Matching, Add and Overlay Section

Depending on the Data to Import selection you have chosen on the Main Section Tab, the M atching,
Add and Overlay Section allows user to determine what the course of action will be when importing
records. Click the radio buttons to make your selection.
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Tip

Follow the tree structure to make your selections - decide: Do not perform matching on
incoming Bib with existing Bibs or Perform matching of incoming Bib with existing Bibs. If
you chooseto perform matching, look at the next set up of If statements and make your selections.
Continue on only as deeply into the tree structure as you need to go.

Only open one section at a time, as needed (focus on bibs first, then look at Process Holdings
and ltems).

Oneradio buttonswill alwaysbe sel ected in each section, even when that section isnot applicable.
Note

If you select Perform matching of incoming Bib with existing Bibs, you must have a match
point selected. If you select Add Incoming Bib under If incoming Bib does not match with
any existing Bibs, you will receive afailure report when you run the batch process. In afuture
release, OLE will alert users of this error before the profileisfinalized. See OLE-6789.
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v Matching, Add and Overlay Section

E} Do not perform matching of incoming Bib with existing Bibs.
(=) Add Incoming Bibs.
() Perform matching of incoming Bib with existing Bibs.

if incoming Bib does not match with any existing Bibs
(") Discard Incoming Bib.
(=) Add Incoming Eib.

Iif incoming Bib matches with existing Bib
(") Add Incoming Bib.
(=) Process Bib, Holdings and Items.

Process Bib
() Discard incoming Bib.
E}l Overlay existing Bib with incoming Bib.

v Process Holdings and Items

() Do not perform matching of Holdings.

E} Discard incoming Holdings and Items.

l,;,l Delete all existing Holdings and Items, and add incoming H
l,;,l Keep all existing Holdings and Items, and add incoming Hc

(*) Perform matching of Holdings.

If an incoming Holdings does not match with any existing Hi

I,;,I Discard incoming Holdings and its Items.

E}Add incoming Holdings | | and its ltems.

If an incoming Holdings matches with any existing Holdings

() Add incoming Holdings [ | and its Items.

E} Process Holdings and Items

Process Holdings
() Discard incoming Holdings.

F i N = T T ST S T JRNY (PN ' PR TT) I

| [ — —



Batch Processes
Administrative Documents

Set Bib Status Tab

Depending on the Data to I mport selection you have chosen on the Main Section Tab, the Set Bib Status
tab allows user to set the statuses of the new or overlaid bibliographic records. Select the statuses from the
drop down menu. For overlaid records, you may choose not to change the status.

~ Set Bib Status

For new records set Blb status as: | one - For Overlaid Bibs: () Do not change Status
(@) Set Status as

Staff Only Treatment Tab

The Staff Only Treatment tab allows user to turn on the staff only flag in the cataloging record. For new
records, check the box to apply the staff only flag to new bibliographic, instance, or item records. To set
staff only for overlaid bibs, check the box at For Overlaid Bib set Staff Only.

~ Staff Only Treatment

For new Bib set Staff Only
For new Instance set Staff Only

For new Item set Staff Only

For Overlaid Bibs: (Do not change Staffonly
(=)Set Staffonly as

For Overlaid Bib set Staff Only

Changes to Imported Bibliographic Record Tab

The Changesto I mported Bibliogr aphic Record tab alows usersto modify or delete the 001 field if one
exists in the incoming record. If you choose to replace the 001 with a new 035, you will be asked about
prepending the contents of the 001 with the 003 field in parenthesis or with a stated value (the prepended
contents of the 003 field then the 001 field will appear on a new 035 field in the imported record). To
remove prefixes from the incoming 001 data, check the box by Remove from 001 and enter the prefix to
remove, for example, ocn or ocn, ocm.

~ Changes to Imported Bibliographic Record

I Delete 001
Tag 001: (& Change to 035

@ Remove from 001

{E} Prepend contents of tag 003, enclosed in parentheses
() Always prepend this value :

Constant and Default Values

The Constant and Default Values tab is used to set default or constant values in OLE bibliographic,
holding, e-holding, and item fields.
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. Add

Enter the constant or default values and click

~ Constant and Default Values

* Data Type Select Field Name Enter Field Name Select Field Value Enter Fleld Value Defauit/Constant Actions

j j j @ Constant  (ODefault o

Constant and Default Values definition
Title Description

Data Type Select the type of date (bib, holding or item) from the drop down list.

Select Field Name

If you selected holding or item from the Data Type, select the field name
from the drop down list.

Enter Field Name

Enter the field name to be defined as the constant or default value.

Field Value Enter the field value to be defined as the constant or default value.
Default/Constant Select the radio button for default or constant.
« “Constant” datawill be added to all records created or modified by the
batch process.
« “Default” data will be added to records unless other data is identified
for that field in the Data Mapping section.
Action

Click to add the Default or Constant value.

Data Mapping Tab

A

Click to add data mapping options.

The Data mapping tab is divided into two sections. Thefirst identifies the source field for the import and
the second identities the destination field for OLE. Enter the source and destination information and click

the i

button next to Priority.

~ Data Mapping

Data Mapping Option
Note : For Bibmarc datatype the field value can be like 001, 245 Sa, 245 Sa$b, 245 ## $a, 245 04 $a, 245 ## Sa$h

* Data Type Source Field Enter Source Field ~ Source field Value ~ * Destination Data Type
b E

Bibmarc 98133 Item

Bibmarc 98152 Item

Bibmarc 961 $1 Item

Bibmarc 9813b Item

Bibmarc 9813a Item

Bibmarc 980 3¢ Holdings

Bibmarc 980 $b Holdings

Bibmarc 980 32 Holdings

Data M apping definition

3

Actions

acd

Deieta

Destination Field Enter Destination Field ~ Destination Field Value  Priority Actions

- 0 raa

Holdings Location Level3 0 Delets
Holdings Location Level2 0 Delete
Heldings Location Level1 0 Delete
item Type 0 Deeta
Item Status 0 Deleta
Location Levei3 0 Delets
Location Levei2 0 Delete
Location Level! 0 Delete

Title Description

Data Type Select the type of data (bibmarc, holding or item) from the drop down list.

Source Field If you have chosen holding or item as the data type, select the OLE source
field from the drop down menu.

Enter Source Field If you have chosen bibmarc as the data type, enter a source field. For

example "100 $a"
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Source Field Value If you have chosen bibmarc as the data type, enter a source field value.
Destination Data Type Select the type of destination data type (bibmarc, holding or item) from
the drop down list.
Destination Field If you have chosen holding or item as the data type, select the destination
field from the drop down menu.
Note

The Destination Field options do not appear until you have
made a selection in the Destination Data Type Field.

Tip
If you choose a location level from the dropdown for

Holdings or Items, be sure that your institution has alocation
assigned to that level.

Enter Destination Field If you have chosen bibmarc as the destination data type, enter adestination
field. For example "100 $a"

Destination Field Value If you have chosen bibmarc asthe datatype, enter adestination field value.

Priority If the same incoming record could have the same information in multiple

fields (for example call numbers), you may prioritize which should fill the
OLE record first or second, and so on.

Note

You cannot map incoming data from multiple fields to a
singlefieldin OLE, unlessyou set priorities. In that case only
the first met priority field will be mapped.

Action
) Audd ,
Click to add the Delete Field value.

Note

If your Bib Import Profileis set to create holdings and items, then you will need to specify adata
source for the two required fields in the item record: Item Status and Item Type. These can be
specified either in the Constant and Default Data section or the Data M apping section.

Protected Fields Tab

The Protected Fieldstab is divided into two tabs.

» The Globally Protected Fields allows user to view the globally protected fields defined for your OLE
system. Click the checkbox to ignore the global protection of any of the fields listed.

Note

For information on how to add and maintain globally protected fields, see the section of the
Guide to the OLE Describe and Manage Module.

» The Profile Protected Fields allows users to add fields to protect only when using this profile. Input

field information and dlick

Note

Some fields may have multiple occurrences to be protected in both the incoming and the
existing record (the 590, for example). In OLE 1.5, the protected fields listed in the Profile
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Protected Fieldswill be protected for the existing record but will ignore those in theincoming
record. Thisisto be addressed in alater release, see OLE-6848.

~ Protected Field

v Globally Protected Fields

Field Name First Indicator Second Indicator Sub Field lgnore GPF
790

791
792
793

~ Profile Protected Fields

Field Name First Indicator Second Indicator Sub Field Sub Field Contalns Actions

Delete Field

The Delete Field tab allows you to identify entire fields to be deleted from the imported record(s) during

the import process. Enter the field information and dlick "2 . Add as many fields asiis needed.

~ Delete Field

Fleld Name First Indicator Second Indicator SubField SubField Contains. Actions

aa

Delete Field definition

Title Description

Field Name Enter the bibliographic numeric tag of thefield to be deleted. For example
"710" or "245"

First Indicator Optional. Use to delete a field with a particular first indicator value.

Example: To delete field 510 with first indicator 4, enter "510" as Field
Name and "4" as First Indicator.

Second Indicator Optional. Use to delete a field with a particular second indicator value.
Example: To delete field 856 with second indicator 1, enter "856" as Field
Name, and "1" as Second Indicator.

SubField Optional. Use to delete a particular subfield within a field. Example: To
delete subfield 2 from field 655, enter "655" in Field Name and "2" in
Subfield.

SubField Contains Optional. Useto delete afield when it contains a subfield with a particular

value. Example: To deletefield 710 when subfield a contains LINK, enter
"710" in Field Name, "a" in Subfield, and "LINK" in Subfield Contains.

Action

) Aod )
Click to add the Delete Field value.

Rename Field

The Rename Field tab is used to change field tags and data during the import. It is divided into two
sections. Thefirst identifies the original tag from the imported record and the second identities the newly
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named MARC elements in the OLE record. Enter information for both the original and renamed data and

click (i

~ Rename Field

Original Tag Ind 1 Ind2 Subfield Subfield contains Rename Tag Ind 1 Ind2 Subfleld Subfield contains Actions

a1

Rename Field definition

Title Description
Original Tag Enter the numeric tag from the imported record that you wish to rename
during import.
Ind 1 Enter the value of Indicator 1 from the imported record that will be
changed.
Ind 2 Enter the value of Indicator 2 from the imported record that will be
changed.
Subfield Enter the subfield from the imported record that will be changed.
Subfield Contains Enter the information that the subfield contains that will be changed.
Rename Tag Enter the replacing numeric tag.
Ind 1 Enter the replacing Indicator 1 value.
Ind 2 Enter the replacing Indicator 2 value.
Subfield Enter the replacing Subfield name.
Subfield Contains Enter the information that will replace the content in the imported record.
Action
) Audd )
Click to add the Rename Field value.

Examples

Rename tag 546 to 500:

~ Rename Field
Original Tag Ind 1 ind 2 Subfield ‘Subfield contains Rename Tag Ind1 Ind2 Subfield ‘Subfield contains Actions

546 500 =

Change 245 first indicator value from 0 to 1:

~ Rename Field
Original Tag Ind 1 Ind 2 Subfield Subfield contains Rename Tag Ind1 Ind 2 Subfield Subfield contains Actions

245 0 245 1 )

Change 730 second indicator value from 2 to O:

~ Rename Field
Original Tag Ind 1 Ind 2 Subfield ‘Subfield contains Rename Tag Ind1 Ind2 Subfield ‘Subfield contains Actions

730 2 730 0 )
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Change 651 subfield x to 651 subfield v:

~ Rename Field
Original Tag Ind 1 Ind 2 Subfield Subfield contains Rename Tag Ind 1 Ind 2 Subfield Subfield contains Actions

651 X 651 v L)

Change 650 subfield z with text "Siam" to "Thailand":

~ Rename Field
Original Tag Ind 1 Ind 2 ‘Subfield ‘Subfield contains Rename Tag Ind1 Ind2 ‘Subfield ‘Subfield contains Actions

650 2 Siam 650 2 Thailand L

Batch Process Best Practices

Bib Import

For a demonstration of several Bib Importsin OLE 1.5.2.1, watch "Bib Import 101" available under OLE
Demonstration Library - OLE 1.5 Demos. The demonstration presents the setup of several different bib
import profiles and the batch processing of .mrc filesto import records using the created profilesinto OLE.

Batch Export by Filter: Local Identifiers
Set up the Profile:
1. Inthe Document Overview: Enter a Description

2. Inthe Main Section: Enter aBatch Profile Name, search for the Batch Process Type “Batch Export”,
select atype of Data to Export, and select the Export Scope “Filter”.

3. IntheFilter Criteria: Select “Bib Local ID from File” under Select Field Name. Click Add.
4, Click Submit
From the Batch Process:

1
Select the Batch Process Profile Name from the Lookup El‘ .

2. Inthe Input Section: Click Browse... to search your computer for the .txt file
I mportant
This .txt file'slocal identifiers must be separated by aline break

3. Click Submit

4. When the Batch Process Job Details screen appears, refresh your screen to see the completed job.
Click View Job Report to download the exported file.
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Batch Process Schedule
m > Batch Processes > Eatch Process Schedule >

Batch Process Schedule

The Batch Process Schedule displays jobs that are scheduled to run. Staff may also reschedule or remove
the job from OLE.

Batch Process Type

m . Eﬂt‘:h FFUEEEE"EE Batch Process Tvpe >

Batch Process T>ype Looku

The Batch Process Type is a maintenance document used to support batch process profile. Depending
on the batch process type selected, the Batch Process Profile will display particular tabs and fields. Batch
Process Types are heavily tied into the workflow of batch processes and therefore you cannot add or edit
Batch Process Types.

Note

Technical assistance isrequired to add new or edit existing batch process types.

Batch Process Type Lookup e
(D) Lookup Results: 1 message

Batch Process Type Id: @
Batch Process Type Name:
Batch Process Type Code:

Batch Process Type Active:  (®)Yes ()No ()Both

9 items retrieved, displaying all items.

show 10 jemrles cov | vl | x
Batch Process Type Name % Batch Process Type Code < Active Indicator <
12 Order Record Import ord_rec true
13 Invoice Import inv_ing true
14 Batch Delete bat_del true
15 Batch Export bat_exp true
16 Patron Import pat_ing true
17 Bib Import imp_bib true

18 Lecation Import loe_ing true
19 Claim Report cim_rep true

20 Serial Record Import ser_imp true

Showing 1 109 of 9 entries
|

As a function of OLE, you may search for batch process types. Execute a blank search to review the
available batch process types.
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Batch File

) . BatchProcesses _ OLEFSBatch | . pscnrie .
Batch File Lookup

The Batch File lookup allows usersto view OL E files, reports and logs. Users can search for filesby name,
date and by indicating what OLE file directory they reside in. Batch files can be downloaded or deleted.

Only members of OLE-SY S Manager group can download and act on batch files through thisinterface.

| " I — Provide Feedback
Uall,
open library environment Main Menu | Maintenance Rice 2

Logged in User: ole- khuntley I [ Lo | [ Lowne
Batch File Lookup 3

* required field

staging &
pdp
paymentLoadSummary
paymentimport
bankFederalReserve
paymentExtract
sys
File Path: batchContainer
select
vendortransmissionfiles
bibInfo
fp
procurementCard
purap
electronicnvoice -

File Name:
Last Modified Date From: 3
Last Modified Date To: i |

search clear ) cancel

Batch File Lookup screen definition

Title Description

File Path Select the directory or sub-directory in which the file you wish to retrieve
resides. Click the directory you wish to search.

In the default configuration the 'reports directory contains reports and
log files generated by batch jobs. These reports exist in sub-directories
corresponding to the module that owns the batch job.

The Staging directory contains input files brought into OLE (such as
procurement card or collector upload files) aswell asexport filesgenerated
by OLE (such as check files from PDP). These reports also exist in sub-
directories corresponding to the module they are associated with.

Some modules may have additional sub-directories further dividing their

Staging output.
File Name Enter the file you wish to retrieve.
Last Modified Date From Enter or use the calendar to select a beginning date range for your search.
Last Modified Date To Enter or use the calendar to select an ending date range for your search.

Reports that match your search will be displayed, showing their name, location and file size (in bytes.)
Optionsin the Actions column allow you to Download or Delete the files.

Actions File Path File Name Last Modified Date File Size
Download Delete staging/fp/procurernentCard transactionWithExtraFields =ml 07/23/2009 06:08 AM 3959
Download Delete staging/fp/procurernentCard allTransDifferentCc xml 07/23/2009 06:08 AM 3604
Download Delete staging/fp/procurernentCard allTransSameCC.xml 07/23/2009 06:08 AM 3574
Download Delete staging/fp/procurementCard badChartData.xml 07/23/2009 06:08 AM 1G24
Download Delete staging/fp/procurernentCard bad=mlFile.xml 07/23/2009 06:08 AM 680
Download Delete staging/fp/procurementCard fieldsInWrongOrder.xml 07/23/2009 06:08 AM 2714
Download Delete staging/fp/procurementCard transactions1.xml 07/23/2009 06:03 AM 18769
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Warning

Note that manually deleting files viathis interface should be done with great caution. Thereisno
interface to undo a deletion and removing certain files may cause batch jobs or processes to fail.

The most common use for deleting a file is to remove a'.done' file from data files such as those created
by the GLCP, LLCP or uploaded via the Collector. OLE creates two files for these particular processes,
one ending in a'.data extension and another ending in a'.done’ extension. Deleting the '.done’ extension
file will keep the associated '.data’ file from being processed by its associated batch processes but leave
the datafileitself for reference.

Batch/Scheduled Jobs

2 . Batch Processes _ OLE FS Batch _ patch/Scheduled Jobs

> Batch Job Lookup .
Batch Job

The Batch/Scheduled Jobs document allows users to edit the cron expression which specifies when the
particular job should be scheduled. This interface is only for OLE-created jobs (Circulation jobs for
example) and not KFS-inherited jobs. To learn more about each of the jobs availablein Deliver, see Batch
Processes in the OLE Guide to Deliver Module

Batch Job Lookup

Y ou cannot create anew document. Y ou must search for ajob and chooseto edit it from the search results.
Tip

Enter ablank search to see all available jobs and their cron expressions.

Batch Job Lookup e

Job Trigger Name:

Enable Job: Yes ()No  (s)Both

Document Layout
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Batch Job

~ Document Overview

* Description:

Organization Document Number:

~ Add/Edit Batch Job

oid

Job Trigger Name: ' generateNotices.Job

Job Cron Expression: 002°*7
Enable Job: true
» Notes and Attachments (0)
» Ad Hoc Recipients
* Route Log

Document Number: 4713 Document Status: INITIATED

Initiator Network Id: admin Creation Timestamp: 10:04 AM 03/11/2014

* indicates required field

Explanation:

New
generateNoticesJob
0p2*7

“

The Batch Job document includes the Add/Edit Batch Job tab. The system automatically enters datainto
both the Old and New sectionsin this tab. Selected data fields are available for editing.

Add/Edit Batch Job definition

Title

Description

Job Trigger Name

Display Only. The name of the batch job that needs to be scheduled.

Job Cron Expression

Enter the cron expression for when the job should be scheduled.

Enable Job

Check the box to allow thejob to run.

Job CRON Expression - controlling the frequency/

schedule of job execution

CRON enables users to schedule jobs to run periodically at certain times or dates. A CRON expression
isastring comprised of 5 or 6 fields separated by white space that represents a set of times, normally as

a schedule to execute some routine.
Example:
01510* * ?

0/2012**?

CRON Field definition

Field Placement

Description

First Field

Represents seconds. The allowed values are 0-59.
Example:
2012* * ?- Thiswill firethe job at 12:00:02 PM every day.

0/2012* * ?- Thiswill fire the job every 2 seconds from 12:00:00 PM
to 12:00:58 PM every day.

Second Field

Represents minutes. The allowed values are 0-59.
Example:

0512* * ?2- Thiswill firethe job at 12:05 PM every day.
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00/512* * ?- Thiswill fire the job every 5 minutes from 12:00 PM to
12:55 PM every day.

Third Field Represents hours. The allowed values are 0-23.
Example:
051012* * ?- Thiswill firethe job at 12:05 PM every day.
0512,18* * ?- Thiswill fire the job every 5 minutes from 12:00 PM to
12:55 PM and from 6:00 PM to 6:55 PM every day.

Fourth Field Represents days of the month. The allowed values are 1-31.
Example:
051012* * - Thiswill firethe job at 10:05 AM on the 12th day of every
month.
00121/5* ?- Thiswill firethejob at 12:00 PM every 5 days every month,
starting on the first day of the month.

Fifth Field Represents months. The allowed values are 1-12 or JAN-DEC.
Example:
011111111?0r 0111111 NOV ?- Thiswill firethejob at 11:11 AM
on November 11th of each year.

Sixth Field Represents days of the week. The allowed values are 1-7 or SUN-SAT.

Special Character definition

Example:

010,44 14?3 WED or 010,44 14 ?3 4 - Thiswill firethejob at 2:10 PM
and 2:44 PM on every Wednesday in the month of March.

010,44 14 ? 3 WED-FRI - Thiswill firethejob at 2:10 PM and 2:44 PM
from Wednesday to Friday each week during the month of March.

Special Character Description

! Represents all possible values.
Example:
0012* * ?- Thiswill firethe job at 12:00 PM every day of every month
in each year.

? Represents no specific value for the particular field.
Example:
0012* * ?-Thiswill firethe job at 12:00 PM every day of every month
in each year irrespective of the day in aweek.

B Represents the range of values for a corresponding field.
Example:
0014 ?* WED-FRI - Thiswill firethe job at 2:00 PM from Wednesday,
Thursday, and Friday of every week.

T Represents incremental values specified to the field
Example:
000/2* * ?- Thiswill firethejob every 2 hours starting at 12 AM.

L' Represents the last value in the specified field. This character is only
alowed in the fourth and sixth field.
Example:
01510 ?* 6L - Thiswill firethe job at 10:15 AM on the last Friday of
every month.
01510L * ?- Thiswill firethe job at 10:15 AM on the last day of every
month.

‘# Representsthe"nth" XXX day of the month. Thischaracter isonly allowed

inthesixth field.
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Example:

01510 ?* 6#3 - Thiswill fire the job at 10:15 AM on the third Friday
of every month.

01510 ?* 4#5- Thiswill firethejob at 10:15 AM on the fifth Wednesday
of every month. Note that if there is not a fifth Wednesday, the job will
not fire.

Batch Semaphore File Upload

22 . BatchProcesses  _  OLEFS Batch
Batch Semaphore File Upload

Batch Error Semaphore File Upload
Tip

Because this functionality was inherited from KFS, additional information can be found in their
technical documentation located on the wiki pages Batch 5 and Batch Container 5.

 Currently configuredto only upload error files, but can easily be configured to upload the other filetypes

» Toupload an error file for a Step (astage in ajob) create anew text file and name it whatever you like.
Thefirst line of thefile should contain the name of thejob and the the name of the Step (the bean id) in
the format jobName~stepName. This line and all subsequent linesin the file will be considered error
messages and will be logged by BatchStepTrigger.

e TheFileldentifier is required by the upload page, but is not used so enter anything.

» Oncethefileis saved to the batch container directory its name will be jobName~stepName.error.

Note
In KFS, the Bath Semaphore File Upload is secured by the KFS-SYS Technical

Administrator role. While OLE does have a complementary role, the permission "Upload
semaphorel nputFileTypeError* will need to be added to the role before using the document.

Batch Error Semaphore File Upload

" Manage Batch Files ~ hide

Add Batch Files

add: Lﬁfﬂ:me selected. ’M‘“ %s
Schedule
m . BatchProcesses _ OLEFSBatch _ . schedule

Batch Job Lookup . Modity Batch Joh
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The Schedule option allows users to view, schedule or execute OLE batch processes (commonly called
'jobs or 'batch jobs). Scheduling is very necessary for OLE asthere are many jobs - some running nightly,
hourly, and others that only run after another job has successfully run.

Tip

Because this functionality was inherited from KFS, additional information can be found in their
technical documentation located on the wiki page Batch 5.

Only members of OLE-SYS Operations or KR-SY'S Technical Administrator role modify batch jobs
though this interface though all users can use the batch job lookup. Members of OLE-SY S Operations
can edit any existing schedule job belonging to an OLE namespace. Members of KR-SY S Technical
Administrators can edit any existing schedule job belonging to the KR namespace.

When you select the Schedule option from the Admin menu, the system displays the Batch Job L ookup.
This screen alows you to search for batch jobs by namespace, name, group, and statuses.

| '{ I- Provide Feedback
U1l
open library environment Main Menu | Maintenance Rice 2

[j action list ][C%j doc search ] Logged in User: ole-khuntley N | Login [ Logout

Batch Job Lookup

* required field

Namespace: | |z|
Job Name: ’7

sobGeowp: | 7]

Job status: 7]

search clear cancel

Batch Job L ookup screen definition

Title Description

Namespace Select the Namespace (application and module) the job is associated with.
Job Name Enter the name of the job prescribed by the system.

Job Group Select from the Job Group list. The valid selections are Scheduled: Jobs

which are on the standard schedule. Jobs in this group are automatically
executed by the schedulerJob. Unscheduled: Normal groups, all jobs are
present in this group. These jobs must be executed manually.

Job Status Select from the Job Status list. The valid selections are:

Scheduled: Job has been scheduled for later execution Succeeded: Job
finished executing successfully Canceled: Job was canceled, either before
or during execution Running: Job is currently executing Failed: Job failed
during execution

For more detail about the status of a job or any problems it encountered
while executing you can view its associated log file using the Batch File

Lookup.
The screen returns the applicable list of jobs:
Actions | Namespace Job Name Job Group Job Status Next Run Time Steps Dependencies
Modify OLE-COA populatePriorYearDatalob unscheduled updatePriorYearDataStep
Modify OLE-COA cfdalob unscheduled cfdaBatchStep
Modify OLE-COA addPriorYearAccountslob unscheduled addPriorYearAccountsStep

Every OLE batch job exists in an "unscheduled" version which can be initiated manually at any time.
Therefore when you look at the search results for each scheduled job, there are two results shown: one
result isin the job group scheduled, and one result is in the job group unscheduled.
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There are two ways to initiate a batch job: "running” and "scheduling"

Running: You can either Run ajob immediately, or at a specified date/time. If you add atime and click
"run”, no second job is created; the job remains in the "unscheduled" Job Group although the Job Status
changes to " Scheduled".

Note

For information about how to run ajob, see the Running Section below.

Scheduling: Clicking "schedule" (under Other Commands) instead of "run” adds a second version of the
job in the batch job lookup, in the Scheduled job group. You don't specify a date/time for a scheduled
job (if you type one in and then click "schedule", OLE just ignores the date/time.) Instead, the timing is
controlled by a specific job called "scheduleJob". Its function is to run all the other jobs in the Scheduled
job group. It reads the dependencies listed for each job it runs, so it can run them in the right order.

Note

OLE comes with a cron job that controls the running of the job "scheduleJob". The cron job is
not accessible through the Ul, however it is accessible through the server. The default setting is
to run the jobs daily, at 11:00 PM. Y ou could modify the cron job to run multiple times per day
but this has not been tested and it may affect system performance. Instead, if there are particular
jobs you wish to run (such as to update the GL immediately), you could run these jobs ad hoc.

Click the M odify link to open the Modify Batch Job maintenance e-doc.

Document Layout

From the Modify Batch Job e-doc, you can run the standard scheduler.

Modify Batch Job
) ) Return to Lookup
( Job Info - hide \
Oth
Job Info Running CD'::"a"ds
. Start Step: 1
Job Name: |purchasingPreDisbursementExtractiob Job Group: unscheduled End Step: ’r
Start Date/Time: i ,m
. Results Email
Job Batch File lookup (to retrieve loas and Address: I
Status: reports W
[ Steps whide| L
# Name
1 purchasingPreDisbursementlmmediatesExtractStep
2 purchasingPreDisbursementExtractStep
I Dependencies  hide \
autoApprovePaymentReguestslob (softDependency)
. S

When the server is restarted, the Job Info values revert back to the original setting unless the
configuration is changed.

This e-doc contains the Job I nfo tab, the Steps tab, and the Dependencies tab.
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Job Info Tab

The Job Info tab displays the basic information about the job and alows you to schedule or unscheduled
thejob. The Job I nfotab includes three sections: Job Info, Running, and Other Commands.

Job Info Section

In addition to listing the basic information about the job, clicking the Batch File Lookup URL takes you
to the Batch File Lookup screen where you may view logs and reports generated by batch jobs.

Batch File Lookup

staging
pdp
paymentLoadSummary
paymentimport
bankFederalReserve
paymentExtract
SYys
File Path: batchContainer
select
vendortransmissionfiles
bibInfo
fp
procurementCard
purap
electronicInvoice -

m

File Name: |

Last Modified Date From: 3
Last Modified Date To: E

search clear cancel

Note

To learn more about the Batch File Lookup screen, see Batch File

Running Section

The Running section allows a user to control ajob schedule. When the user has appropriate access, the
Running section displays information necessary to schedule ajob.

By default, when clicking the run button, the system runs al steps of the job immediately or you may
schedule the job to start at the specified date and time.

Note

These parameters can be modified to only run a subset of stepson ajob (shown in the Stepstab).

Warning

When manually running ajob, job dependencies are not considered. Caution should be exercised
that all necessary data that are normally added by the prerequisite jobs are set up to ensure a
successful job run.
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Running

Start Step: 1
End Step: 2
Start Date/Time: H

Results Email
Address: mail to me
rum

If you want to receive an email after the job completes, fill in the email address field or click the Mail to
M e button to populate the email address from your user profile into the field. Otherwise, an email will be
sent only on job failure, and it will be sent to the batch mailing list.

Other Commands Section

Y ou may issue the following commands from this section:

Click I-unschedule | 44 remove the job from the scheduled group. Clicking 'Unschedule will remove
the job from the scheduled group even if you are viewing an unscheduled version of the job when you

click it.
« If ajobiscurrently running, you can request that it be interrupted. This does not guarantee an immediate
stop.
Steps Tab
The Stepstab displays al the steps that make up this batch job. Steps are displayed in the order they are
performed.
. Steps ~ hide ~~L
# Name
1 purchasingPrelisbursementImmediatesExtractStep
2 purchasingPrelDisbursementExtractStep

Dependencies Tab

The Dependenciestab displaysall the other jobs on which the scheduled version of the current job depends.
Batch jobs can have hard or soft dependencies. A soft dependency meansthat thisjob will not run until that
dependent job has completed, but will run regardliess of whether or not the job it depends on completed
successfully. A hard dependency indicates that the job must not only complete before this job runs but it
must complete successfully.

Note that you can run an unscheduled job without regard to the specified dependencies. The job will run
automatically when the run button is clicked.

Dependencies - hide Y

autoApprovePaymentRequestslob (softDependency)
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Tentative List of Select and Acquire jobs to be scheduled

Note

Thislistisawork in progress.
accountTemporaryRestrictedNotifyJob
approveL inel temReceivingJob
autoA pprovePaymentRequestsJob
autoClosePurchaseOrdersJob
autoCloseRecurringOrdersJob
autoDisapprovelob
clearPendingEntriesJob
closeJob
collectorJob
disbursementV oucherPreDisbursementProcessorExtractJob
el ectronicl nvoiceExtractJob
enterpriseFeedJob
faxPendingDocumentJob
nightlyOutJob
nominal ActivityClosingJob
pdpClearPendingTransactionsJob
pdpDailyReportJob
pdpExtractAchPaymentslob
pdpExtractCancel edChecksJob
pdpExtractGl TransactionsStepJob
pdpl nactivatePayeeAchAccountsJob
pdpL oadFederal ReserveBankDatalob
pdpL oadPaymentsJob
pdpNightlyL oadPaymentsJob
pdpSendAchAdviceNotificationsJob

populatePriorY earDatalob
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posterBalancingJob posterJob
processPdpCancel sAndPaidJob
procurementCardDocumentJob
purchasingPreDisbursementExtractJob
purgeJob

purgeReportsAndStagingJob
receivingPaymentRequestJob
scheduleJob

scrubberJob

sufficientFundsA ccountUpdateJob

To run GL jobs ad hoc, thisis the list of jobs. They must be ran in order, to make sure the dependencies
work. (Sitesmight want to do thisat thevery end of thefiscal year, for instance, in order to see expenditures
update several times aday.)

enterpriseFeedJob

nightlyOutJob

collectorJob

sufficientFundsA ccountUpdateJob
scrubberJob
pdpClearPendingTransactionsJob
posterJob

posterBalancingJob
clearPendingEntriesJob
processPdpCancel sAndPaidJob
purchasi ngPreDisbursementExtractJob
disbursementV oucherPreDi sbursementProcessorExtractJob

pdpNightlyL oadPaymentslob

Special Batch File Upload

m Batch Processes OLE FS Batch

> > >

Special Batch File Upload _ Batch File Lookup
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Compute Courtesy and Overdue Notice Dates
for Loans

| Admin | Batch Processes OLE FS Batch

> > >

Compute Loan Overdue Notice Dates S

Compute courtesy and overdus

The Compute Courtesy and Overdue Notice Dates for Loans screen allows usersto update the notice table
for existing loan records. During implementation, the loan table (OLE_DLVR_LOAN_T) and the notice
table (OLE_DLVR_LOAN_NOTICE_T) could be populated while loading institutional data. However,
if your institution has not done so or if you need to repopulate the notice table, you may do it through
thisinterface.

Note

The Courtesy and Overdue notices are dependent on your KRM S circulation policies. The notice
table relies on the loan periods that are described in the policies.

Click run to trigger OLE's scan of loan documents in the loan table and update the notice table.

Compute courtesy and overdus

Run

Y ou will not receive any feedback from the interface that the tables are getting updated. To see changes,
check your Deliver Notices after some time (it could take an hour or two).

Note

Deliver Notices documentation is available in the Guide to the OLE Deliver Module..
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Chapter 2. Monitoring Administrative

Documents

22 . Monitoring

Theitemsin the Monitoring submenu pertain to the Kuali Service Bus and the Kuali Enterprise Workflow

Service Bus

Cache Admin
Configuration Viewer

Java Melody
Message Queue

Quartz

Security Management
Service Reqistry
Thread Pool

Workflow

Document Operation
Statistics Report

(KEW) aswell asthe Application Server.

An Enterprise Service Busis a middleware architecture construct which allows for integrating enterprise
applications in an implementation-independent fashion. The Kuali Service Bus (KSB) specifically
provides a messaging fabric aswell as allowing acquisition of services on the bus using a service registry
and invocation of those services using various protocols (java serialization over HTTP and SOAP).

Because these are primarily technical operations, they are not covered in great detail here.

Use of these optionsisrestricted to users with the KR-SY S Technical Administrator role.

Cache Management

| aamin 18

Monitoring

Service Bus & Cache Admin

>

Cache Management

The Cache Management tool isused to clear all or individual local system caches. Usersmay select specific

or al cachesand cIickl

Tip

Flush

Click the arrow on the left of the checkbox to expand the list.
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Document Layout

Cache Management

Check the boxes for the caches to flush:

coreSenviceDistributedCacheManager
kewDistributedCacheManager
kimDistributedCachelManager
locationDistributedCacheManager
ole_core DistributedCacheManager

[ Flush | | Close |

Configuration Viewer

m> Monitoring S Service Bus s> ‘@ Configuration Viewer

Configured Properties:

The Configuration Viewer isused to review atable of configured properties. Click Refresh Pageto update
the values.

Document Layout

‘ X workflow =efresh pace

Configured Properties:

Config Key Config Value

ActionList.norefresh false

DATE_TO_STRING_FORMAT_FOR_FILE_NAME vyyyMMdd

DATE_TO_STRING_FORMAT_FOR_USER_INTERFACE MM/dd/yyyy

KualiExceptionIncidentServiceImpl.REPORT_MAIL_LIST

PREORDER_CITATION_OFR createPreOrderForCitation

PREORDER_MNAMESPACE http://service.select.ole.kuali.org/

PREORDER_OPENURL_QOPR createPreOrderForOpenURL

PREOQRDER_PORTNAME preOrderService

PREORDER_SERVICENAME preOrderService

PREORDER_URL http://tst.ole.kuali.ora/remoting/preCrderService

PREORDER_WFRM_OPR createPreOrderForForm

RouteQueue.maxRetryAttempts 3

RouteQueue.timelncrement 1000

Routing.ImmediateExceptionRouting false

STRING_TO_DATE_FORMATS yyyy-MM-dd; MM/ dd/yyyy hhemm a; MM/ dd/ vy MM/ dd Ay s MM-dd-yy s MM-dd-yyyy ;s MMddyy s MMMM dd jyyyy; MM/ dd/fyy HH:
STRING_TO_TIMESTAMP_FORMATS MM/dd/yyyy hh:mm a;MM/dd/yy;MM/dd/yyyy; MM-dd-yy; MMddyy; MMMM dd;yyyy; MM/dd/yy HH:mm:ss;MM/dd/yyyy HH:m
TIMESTAMP_TO_STRING_FORMAT_FOR_FILE_NAME vyyyMMdd-HH-mm-ss-5

Java Melody

m> Munitnrl'ng S Service Bus S Java Melody >

] Statistics of JavaMelody monitoring taken at 3/11/14 10:4
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Message Queue

m> Hnnlmring >| Service Bus > Meszzage Queue

The Message Queue allows administrators to monitor messages that are flowing through the Service Bus.
Messages can be edited, deleted or forwarded to other machines for processing from this screen.

Xwaorkflow Refresh Page

Current Node Info

1P Address: 10.147.198.103
Application ID: OLE
message.persistence: true
message.delivery: async
message.off: false

Message 1D

Service Name

Application 1D:

IP Number

Queue Status [+]

App Specific Value
1

App Specific Value
2

0 Execute Message Fetcher

Documents currently in route queue: 3

3 items retrieved, displaying all items.

poszzne synas dltn] p ey | e |oumws  Sums men | e ags o SmnSesstic  pcons
708 {http://rice.kuali.org/kew/v2_0}documentProcessingQueue oLE 10.147.198.103 | EXCEPTION s 06:11 AM 06/21/2013 | 06:11 AM 06/21/2013 | 1 4663 View Edit ReQueue
561 {http://rice.kuali.org/kew/v2_0}documentProcessingQueue ole 10.147.198.103 | EXCEPTION s 08:29 AM 06/12/2013 | 08:20 AM 06/12/2013 | 1 3339 View Edit ReQueue
540 {http://rice.kuali.org/kew/v2_0}documentProcessingQueue ole 10.147.198.103 | EXCEPTION s 05:27 PM 06/11/2013 | 05:27 PM 06/11/2013 | 1 3315 View Edit ReQueue
Message
Message Queue Id: | 10500
Status: | E
Date: | 03:20 PM 09/22/2009
Expiration Date:
Priority: | 3
Retry Count: | 3
IF Number: | 129.79.216.129
Service Mame: | OSCacheMotificationService
Service Mamespace: | KFS
Method Name: | invoke
App Specific Yalue 1;
App Specific Yalue 2;
Payload
Payload Class: | class org.kuali.rice lsb.messaging.AsynchronousCall
Method Mame | invoke
ignoreStoreAndForward | false
Servicelnfo.messageEntryId: | 5457
ServiceInfo.serviceNamespace: | RICE
Servicelnfo,serverlp: | 10,64 .87 165

Servicelnfo.ServiceName:

05CacheMotificationService

Servicelnfo.endpointUrl:

http://localhost: 080/ kr-dev/remoting/OSCacheNotificationService

Servicelnfo.queue:

false

Servicelnfo.alive! | true
Servicelnfo.priority: | 3
Servicelnfo.retry Attempts: | 3
ServiceInfo.millisTolive: | -1

Servicelnfo.messageExceptionHandler:

org.kualirice ksb.messaging .exceptionhandling DefaultMessageExceptionHandler

Servicelnfo.service.class:

Servicelnfo.busSecurity:

true

Servicelnfo.credentialsType:

Argurnents:

[jawa.io.Serializable] type=2, data=SystemParameterProxy
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Quartz

m> Munitﬂring > | Service Bus | guariz

Quartz provides a means by which an administrator can schedule delayed tasks, including retry attempts
for messages that cannot be sent the first time.

Security Management

m> MDI‘IITDFII‘IQ > | Service Bus | Security Management

The Security Management provides a means by which an administrator can generate a keystore in the
Kuali Service Bus (KSB).

X waorkflow Refresh Page

Create new Client Keystore file:

Desired Alias (must be unique from list below):
Password (will be used for keys as well as keystore):
Re-Enter Password:

create clear fields

Existing Keystore Entries:

One item retrieved.

Alias Create Date Ivpe Actions
rice 01:58 PM 10/10/2007 Private Key

Service Registry

) . Monitoring _ | service Bus . scrvice Registry

The Service Registry displaysaread-only view of the Service Bus's Service Registry. The Service Registry
shows all services that are exposed on the Service Bus and includes information about them (such as IP
Address, endpoint URL, etc.). The Service Registry also includes an administrative function which allows
the administrator to refresh its view of the registry.

Xworkflow Refresh Pae

Current Node Info

Application 1D: OLE

1P Address: 10.154.185.108
Instance 1D: OLE-10.154.185.108
dev.mode: false

Refrash Sarvice Registry | [ Delete localhast Entries | | Delete Entries by Application 1D:

Published Services:

Service Name Endpoint URL Application ID | Service Version = Type
{OLE}OLEDocumentSearchCustomizer http://tst.ole.kuali.org/remotina/OLED: ustomizer OLE 2.2.0 s0AP
{OLE}OLEPurapDocumentSearchCustomizer http://tst.ole.kuali.orq/remating/OLEPurapD: ustomizer oLE 2.2.0 soaP
{OLE}OLESearchableAttribute http: //tst ole. kuali.ora/remoting/OLESearchableAttribute OLE 2.2.0 S0AP
{oLe pf https//tst.ole.kuali.ora/rematin pf hableAttribute OLE 2.2.0 50AP
{OLE}PurchaseOrderActionListAttribute http://tst.ole.kuali.ora/r haseOr ibuts OLE 2.2.0 s0AP
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Thread Pool
m> Munitﬂring > | Service Bus _ Thread Poal

The Thread Pool provides a means by which an administrator can change the size of the Thread Pool used
by the Service Bus for processing messages.

Xworkflow  refresh page

Core Pool Size: | 20

Maximur Poaol Size: | 5

Pool Size: 20

Active Count: 0

Largest Pool Size: 20

Keep alive Tirme: 60000
Task Count: 1713
Completed Task Count: 1713

RouteQueue Timelncrement: | 1000

RouteQueus.maxRetryattempts: | 3

[] Execute Across all Servers with Service Mamespace KFS

Document Operation

m> Mﬂﬂltﬂrlﬂg > Workflow S Cocument Operation

TheDocument Oper ation screen alowsfor low-level modificationsto document data; users can manually
move a particular document to the next step in the workflow, refresh the document, etc.

In certain scenarios or failure cases it may be necessary to make modifications to the document so that
the state of the document in the KEW system is consistent with that of OLE. It may also be necessary to
make modifications to the XML content of a document if, for example, there is a bug in the application
integrating with KEW which resultsin incomplete or insufficient XML content to allow for proper routing.

Tip

In KFS, Document Operation is restricted to very few users and is used primarily to requeue
doucments when afiscal officer leaves and has things remaining in their Action List. After the
account is updated with the new fiscal officer, KFS system admin will requeue the documents
and then the system puts them in the new fiscal officer's Action List.

Instead of trying to push documents through the workflow with Document Operation, KFS users
try to use Super User instead.
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X workflow

Operate on a document

*Document ID: || 317123

get document

Enter the document 1D you are searching for and clic

clear

Kl @ et document

The administrator is then presented with a view of the document and can perform various operations on
it. The screen is divided into various sections, including:

» Document Actions - Additional functions for reassigning and reprocessing document

» Document - simple data associated with the document

» Action Requests - the Action Requests associated with the document, includes requests for action which

have already been satisfied

» Actions Taken - The actions that have been taken against this document (i.e. Approved by user X)

» Action Items - Items related to this document that are in users' Action Lists

» Route Node Instances - The node instances that form the document's instantiated route path

» Branch States - The branches on this document and the state of those branches

» Annotation - An annotation that will show up on the Route L og when the operation is performed.

Document Action

Flush Rule Cache
Queue Document
Index Searchable Attributes

Queue Document Requeuer

Queue Docurment Blanket Approve

Queue Document Mave

Queue Action Invocation

submit

submit

submit

submit

submit

submit

submit

dser:

Action Taken Id:
Mode Mames:
dser:

Action Itern Id:
Action Code:

Document Actions
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Document Action definitions

Title Description

Queue Document Requeuing and reprocessing the document by the engine

Index Searchable Attributes Update searchable data of the document
Queue Document Requeuer

Refresh document and regenerate request of current node

Queue Document Blanket Approve Move blanket approve document forward; User, Action Taken Id, and

Node Names are required
¢ User - Enter initiator's network Id
« Action Taken Id - Enter an entry's action taken Id

« Node Names - Enter acomma separated list of node names

Reassign action request based on initiator, entry ID, and action code; User,
Action Item Id, and Action Code are required

Queue Action Invocation

« User - Enter initiator's network Id
« Action Item Id - Enter an entry's action item Id

« Action Code - A, F, K, or C; A for Approve, F for FYI, K for
acknowledge, and C for Complete

Document

Document

Document ID: 331500 OUpdate ) Mo Operation
* Document Mersion: || 1

* Initiator ID: | | 1617103966 Q)
* Initial Route Node Instances: || 563377067
* Route Status: || EMROUTE |
* Route Level: || 1
* Create Date: || 03/10/2009 |
* Doc Status Modification Date: || 03/10/2009 3
Approved Date: )
Finalized Date: iz
Route Status Modification Date: E
Route Level Modification Date: 3
Doc Type ID: || 320834 Y

Doc Title: | | Distribution Of Income

Application Doc 1D

<documentContent == applicationContent=<org.kuali.rice kns.workflow KualiDocumentxmiMaterializer/ > </applicationContent =

Doc Content:

Document definitions

Title Description

Document Version A legacy field

Initiator ID The workflow id of the initiator

Initial Route Node I nstances The ID of theinitial route node instance on the document

Route Status The current status of the document

Route Level A legacy field providing anumerical representation of where the document
isin the route path

Create Date Theinitial date the document was created, doesn't not reflect whether the
document was routed, saved, etc.
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Doc Status Modification Date

The date at which the document's status was last modified

Approval Date

The date at which the document's state transitioned to APPROVED

Finalized Date

The date at which the document's state transitioned to FINAL

Route Status Modification Date

Legacy value, similar to Doc Status Modification Date

Route Level Modification Date

Legacy value, no longer used

Doc Type D

The ID of the DocumentType definition for this document

Doc Title

Thetitle of the document

Application Doc ID

A special id that can be set by client applicationsto associate the document
to an ID in their system

Doc Content

Action Requests

The XML Content of the document

Action Requests

Action Request ID: 3013

OUpdate O pelete &) No Operation

* Docurnent Version: || 1
* Docurnent ID: | | 3646
* Route Mode Instance ID: || 7910
* Action Requested: || COMPLETE v
* Create Date: || 09/23/2009 |
* Status: | | ACTIVE v
* Priority: || O
* Route Level: || 0
* Responsibility ID: || -3

Responsibility Descriptian:

Initiatar needs to comp

Action Request Parent ID:

Recipient Type: | | person v|
Persan ID: || 3470506415 |c&
Workgroup ID: | |%
Role Name: %
Qualified Role Mame:
Qualified Role Label:
Action Taken ID:
Foroce Action: || Tes
Approve Policy: || F
Delegation Type:
Current Indicatar: || Tes
Annotation:
Action Request definitions
Title Description
Document Version A legecy field
Initiator ID The workflow id of the initiator

Route Node Instance 1D

The ID of the node instance that this request is attached to

Action Request Thetype of action that is requested
Create Date The date the request was created
Status The current status of the request
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Priority The activation priority of the request

Route Level A legacy field providing a numerical representation of where in the route
path the request was generated

Responsibility ID The id of the responsibility associated with this request (relates to Rules

and/or Route Modules)

Responsibilty Description

A description of the responsibility of this request

Action Request Parent ID

1D of the parent action request if thereis one

Recipient Type

Thetype of recipient for this request (user, workgroup, or role)

Person ID

If the recipient type is "user", the workflow id of the user recipient

Workgroup ID

If the recipient type is "workgroup", the workgroup id of the workgroup
recipient

Role Name

If the recipient type is "role", the name of the role

Qudlified Role Name

If the recipient type is "role", the value of the qualified role

Qudlified Role Label

If the recipient typeis "rol€e”, the label for the qualified role

Action Taken ID

If this request has been satisfied, the id of the ActionTaken that satisfied
the request

Ignore Previous

Theignore previous indicator of the request

Approve Policy The approve policy of the request (only used by role requests)
Delegation Type If therequest is adelegation, the type of delegation (primary or secondary)
Current Indicator Indicatesif the request is " Current” or not

Annotation The value of the annotation on the request

Actions Taken

Actions Taken

Action Taken ID: 12742

I::]'U|:|u|:|a|tn=_-,

(pelete *!No Operation

* Document ID:

331494

* Document Mersion:

* Action Taken:

BLANKET &PPROVED

* fction Date:

ovoams

T
* Action Taken Person ID: | | 6162502038 q
Celegator Person ID: | | Y
Delegator Worlkgroup ID: | | %
Current Indicatar: | Tes |

Annotation:

Actions Taken definitions

Title Description

Document ID TheID of the associated document
Document Version A legacy field

Action Taken The type of the action that was taken
Action Date The date at which the action was taken

Action Taken Person 1D

The workflow id of the user or delegate who took action
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Delegator Person ID

If this action was performed by a delegate, the workflow id of the person
whose authority was delegated

Delegator Workgroup 1D

If this action was performed by a delegate, the workflow id of the
Workgroup whose authority was delegated

Current Indicator

Indicatesif the Action Taken is"Current” or not, non-current actions have
been revoked by an action such as ReturnToPreviousNode

Annotation

Action Items

The vaue of the annotation on the Action Taken

It isimportant to note that the Action Itemsis a de-normalized representation of an Action Request on the
document that is used to render the Action List in an efficient matter. Therefore, it contains some copies
of data from both the document and the request itself.

Action Items

Action Item ID: 10775

OUpdate O pelete ) No Operation

* Document I0:

3646 |

* Doc Type Mame:

PREQ %

* Doc Type Label:

Pavment Request

* Doc Handler URL:

https Aftest luali.org/le

* Date Assigned: | | 09/23/2009 H
* Action Reguest ID: | | 3013
* Action Requested: || COMPLETE ~|
* Respaonsibility ID: || -3 |
* Person ID: | | 3420506415 |
Workgroup ID: | | Y
Role Mame: | | X
Delegator Person ID: | | A
Delegator Workgroup ID: Y

Actions |tems definitions

Docurment Title:

Payment Request - PO

Title Description

Document ID The ID of the associated document

Doc Type Name The name of the DocumentType for thisitem

Doc Type Label Thelabel of the document type

Doc Handler URL The URL used to access the doc handler for thisitem
Date Assigned The creation date of the item

Action Request ID

The ID of the Action Request from which thisitem is derived

Action Requested The type of action requested by thisitem
Responsibility ID The responsibility id of the associated request
Person ID The workflow id of the person responsible for the item

Workgroup ID

The workgroup id of the workgroup responsible for the item

Role Name

If the item was derived from arole request, the name of the role

Delegator Person ID

If the item was delegated, the workflow id of the delegating party

Delegator Workgroup ID

If the item was delegated, the workgroup id of the delegating party

Document Title

Thetitle of the document
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Route Node Instances

The Route Node Instances are modeled as a Directed Acyclic Graph starting at the node instance pointed
to by the Initial Route Node Instancesfield in the Document section. Therefore, if you delete aroute node
instance, it will follow all links through its set of Next Route Node I nstances and del ete those as well.

Route Node Instances

Route Node Instance ID: 563358013 () update (_ Delete (2)No Operation
Instance Name: | Adhoc Routing
Active Indicator: || true
Complete Indicator: | | false
Initial Indicator: | | false
Previous Route Node Instances: | None

Next Route Node Instances: | Mone

Route Node States: | None

Route Node I nstances definitions

Title Description

Instance Name The name of the node

Active Indicator Indicatesif the nodeis active

Complete Indicator Indicatesif the node's processing has completed

Initial Indicator Indicatesif the node has been processed by the engine yet

Previous Route Node I nstances A comma-separated display of the IDs of the previous Route Node
Instances of the node

Next Route Node I nstances A comma-separated display of the IDs of the next Route Node Instances
of the node

Route Node States A representation of the state attached to the node

Branch States

All documents are required to have at |east one branch that isnamed PRIMARY . Therefore, it isadvisable
to not rename the PRIMARY branch.

Branch States

Branch ID: 563377051 (ypdate '*'No Operation
Branch Mame: || PRIMARY

Ky Systerm . PostProcessorf [ delete SA3377053 ]

Branch State ID: 563377053
Value: | true

ey System . PostProcessorf [ delete 563377054 ]

Branch State ID: 563377054
Value: | true
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Branch States definitions

Title

Description
Branch Name The name of the branch
Branch State ID TheID of that piece of branch state
Branch State Key The key of the branch state
Branch State Value The value of the branch state

Annotation

Here you can enter an annotation explaining the changes being made. This will be logged on the Route
Log so that it can be preserved as part of the audit trail for the document.

Annotation:

Annotation for Admin Change

Once the changes have been made on the document operation screen, hit the Save button and the changes

will be executed on the server. Remember that in order for a change to take place the appropriate radio
button must be selected on the data that requires modification.

Statistics Report

m> Mﬂﬂltﬂrlﬂg > | Workflow S Statistics Beport

The Statistics Report displays the counts of documents and users for various statuses and categories.
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Workflow Statistics

Number of Document Types:

319

Aggregates

Number of Users:

11

Number of Active Items In All Action Lists:

269

Number of Documents Initiated in the Last 30 Days:

QLE_DI

QLE_REQTYPE

ParameterTypeMaintenanceDocument

OLE_FE

OLE_ROOM

QLE_MOTD

QLE_SRYP

OLE_RPTC

OLE_TF

OLE_PMEA

QLE_PREQ

=]

QLE_OBIC

a0 [ e e [ e

OLE_GSO0B

OLE_RCVL

OLE_PO

402

QLE_PMSHN

ParameterMaintenanceDocument

OLE_DV

OLE_PMVC

OLE_SACC

NamespaceMaintenancelDocument

QLE_ACQS

]

OLE_IB

OLE_PMALST

QLE_SOPT

QLE_ACCT

OLE_PMVT

OLE_PMCA

OLE_PMPT

QLE_FFD

QOLE_BA

OLE_PMST

o e [ [ e o e | e e e e T e

OLE_ACQBETHUFLCAD

=]
™

OLE_CM

OLE_INVCSBTYP

QOLE_PYMNTMTHD

OLE_FLU

OLE_AV

OLE_PMCP

QOLE_GACC

CountryMaintenanceDocument

OLE_APRD

OLE_ORDQU

IdentityManagementGroupDocument

QOLE_PVEN

OLE_REQS

o | ra
3]

OLE_CR

DocumentTypeDocument

@

OLE_OSTY

QLE_CSPR

OLE_INVCTYP

ComponentMaintenanceDocument

OLE_CCTY

CountyMaintenanceDocument

OLE_CCR

e [ [ [ (1o e [ G e e [0 [ e [ | e (R |

Date Range
Begin Date: Eiﬁiﬁiﬂ El End Date: [01/01/2400 El

Routing Status Number of Documents for Date Range
CANCELED: 0
DISAPPROVED: |0
ENROUTE: |15
EXCEPTION: O
FINAL: 425

INITIATED: 540
PROCESSED: |1
SAVED: |35
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Discovery Service
Docstore Service

m> Services & Functions _ Patron Merge

Discovery Service

m> Services & Functions . piscovery Service

The Discovery Service allows users to search the DocStore database and test the RESTful APl and SOLR
Indexing.

Note

In order to index and reindex bibliographic, holdings, e-holdings, and item recordsin Solr, go to
http://demo.docstore.ole.kuali.org/admin.jsp (or http://tst.docstore.ole.kuali.org/admin.jsp if you
arein the tst environment).

Click the Start button.
Click Show Status button to see the status.

Indexing is complete when you see the "Index End Time"
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auali.

ven library environment Document Store Discovery B Search

Summary Test RESTful API Sample SOLR queries Admin Par

Summary of Record Count

Refresh

The Grey tabs are explained here:

* Summary tab: Shows the summary of record count for each category, type and format

* Test RESTful API tab: Allows usersto test the Get and Delete methods of the REST web services.
» Sample SOLR queriestab: Displays some sample queries datafor SOLR.

» Admin Pagestab: Contains administrative links for SOLR.

Click the OLE tab to return to OLE's main portal.

| Zuali.

open library environment Document Store Discovery
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Document Store Search

Performing a Document Store Search

From the Search tab, bibliographic data in the DocStore can be searched in a variety of ways. Select
options from the drop down menus and enter information to refine the search.

Advanced Search

Document Category Waork - Sort By Title (A-Z) -
Document Type Bibliographic =

Document Format ALL -

The following special characters ~,1,(,),{,},[,1,',:,- are ignored in search text.

All of these ~ in  Search Field: an -
@ AND © OR © NOT
All ofthese ~ in  Search Field: an v
AND © OR © NOT
All ofthese ~ in  Search Field: Al v
AND © OR © NOT
All ofthese ~ in  Search Field: Al v
AND © OR © NOT
All ofthese ~ in  Search Field: Al v
Search Clear
Advance Sear ch Field Definitions
Title Description
Document Category General category of documents being searched.
Note
Work isthe only valid category in 1.5
Document Type Type of documents associated with a category.
For the category Work, these include bibliographic, licenses, Instances,
items, etc.
Document Format Limits searches to a specific data format (i.e, MARC, Dublin Core).
Defaultsto ALL.
Sort By Sorts the records by title, author, publication date, and relevance

Fivesearch linesare provided inthe Document Store Discovery Layer. Standard Boolean operators (AND,
OR, NQOT) can be chosen to combine the search terms. Truncation is not automatic in OLE 1.0; the
truncation symbol is an asterisk. An asterisk can also be used as awildcard character within aword.

Note

Known bug: Special characterssuchas‘&’ and *:’ are not recognized when searching.

62



Services and Functions
Administrative Documents

A default sort for the result set can be specified from either the search or the results screen. After all search

and sort parameters are entered, click

Your Search: DocCategory - work DocType - bibliographic DocFormat - all

SearchTerms-(all_text:(mysteries))
Limited To:(No limits applied)
1-3 of 3 results Sort By | Title (A-2) [=][show2s []

Limit Your Search...
[Expand All] | [Collapse All]

A Author 1. Agatha Christie : the woeman and her mysteries / a
« Gill, Gillian (1) Local Identifier: 59
+ Krefelder Kunstmuseen Author: Gill, Gillian
(Germany) (1) Fublisher: Berlin : Kerber Verlag, 2012.
s McNamara, Frances. (1) Description

Subject: Marcaccio, Fabin, 1963- Exhibitions
Location

hd Subject
Format: Book

Detective and mystery

stories -- Periodicals. (1) UC/DLL/Law-PR6005 H8478G5 1990 UC/JRLIGen-PR6005 H8478G5 1990 UC/JRLIGen-PR6005 HB478GS5

+ Marcaccio, Fabin, 1963~ 1990
Exhibitions. (1)

« Pullman Strike, 1894 -- 2. Death at Pullman / =
Fictio

Local Identifier: 120
Author: McNamara, Frances.
Fublisher: [Forest Fark, [11] 1 Allium Press of Chicago, ¢2011
Eook (2) Description
Subject: Pullman Strike, 1884 -- Fiction
Location
Format: Book

- Format

Journal/Periodical (1)

- Language
English (2) UCHJRLIGen-P53613.C58583 D43 2011 UCIuCX/Order-PS3613.C58583 D43 2011 UC/JRL/Gen-
* English (
PS3613.CH58583 D43 2011 B-EDUC/BED-STACKS-PS3613.C5858D43 2008
« German and English
text. (1)

3. Mystery annual o

A short selection of fields from the bibliographic data is displayed for each title.

To refine your search, you can use the facets on the left-hand side of the results screen:
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A Author

« Gill, Gillian (1)

« Krefelder Kunstmuseen
(Germany) (1)

« McMamara, Frances. (1)

- Subject

+ [Detective and mystery
stories -- Feriodicals. (1)

« Marcaccio, Fabin, 1863-
Exhibitions. (1)

+ FPullman Strike, 1894 --
Fiction. (1)

- Format

+ Book (2)
« Journal/Feriodical (1]

= Language

Clicking onthesereturnsasmaller, morelimited search result set. Clicking on morethan onefacet reduces
the result set even further. The facets being used for limiting results are shown at the top of the results

index:

Document Store Discovery

Your Search: DocCategory - work DocType - bibliographic DocFormat - all

SearchTerms-(Title:{mysteries))NOT({Author:(christie))
Limited To:BookB Gill, GilianE

[ Revise Search ] [ New Search ]

Limit Your Search...

- Author
+ Gill, Gillian (1)

- Subject 1. Agatha Christie : the woman and her mysteries /

To remove alimit, click onthered [x] next toit.

The search results are then re-displayed with that limit removed.

If you need to see more titles on a screen, each entry can be collapsed to show only itstitles. All entries

can be collapsed at once by using the Collapse All link in the upper right:
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Revise Search New Search Your Search: DocCategory - work DocType - bibliographic DocFormat - marc

SearchTerms-(Title:(ot™ello))NOT(Author:(shak™))
Limited To:verdi, Giuseppe, B sound recording

Selected page: Goto page

1-25 of 61 results

Limit Your Search...

= Author
Sort By Pub date (new-old) ~ Show25 ~

® Verdi, Gluseppe, (61) [Expand All] | [Collapse Alll

® Boito. Arrigo, (15)
-

© Del Monaco, Mari, (9) 1. Selezioni da: Otello
® Gobbi, Tito (7)
® Martinelli, Giovanni, (7) > B =
more...
. S 3. Ballet music from Les Vépres siciliennes, Macbeth, Don Carlos, Otello, Aida -

® Operas. (35) 4. Otello -

To view moreresultsyou may slide or click on the search bar, type in a page number, or hover your mouse
near the | eft of the Selected page field to use the up/down arrows. Y ou will then need to click Goto page.

Selected page: = | Gotopage

1-25 of 54 results Sort By

1. Otello Giuseppe Verdi.

OLE is designed to search datain a variety of formats. OLE contains bibliographic datain MARC and
Dublin Core formats, both stored in XML. The record format is shown at the bottom of the bibliographic

information.

2. Death at Fullman /

Local Identifier: 120
Author: McMamara, Frances.
Fublisher: [Forest Fark, [11.] : Allium Fress of Chicago, c2011.
Description:
Subkject: Fullman Strike, 1894 -- Fiction.
Location:
Format: Book

Wiew Edit UC/RLIGen-P53613.C58583 D43 2011
PS3613.C58583 D43 2011 B-EDUC/BED-STACKS-PS3613.C5!

3. Mystery annual.

Just below the bibliographic details for each title are links to the XML versions. Click lﬂ] to open
an XML version of the record in a new window or browser tab:
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This 2L file does not appear to have any style mformation associated with it. The document tree i shown below

- <0AT-PMH xsi:schemaLocation="hitp:/fwww openarchives. orgf OAT2. 0f http Mfwrww openarchives. orgf O AT2 /O AT-PIH zsd"=
— <ListRecords>
— <record=
— <header=
<identifier=oat:quod lib umich eduMTT01-0107592%90< identifier=
=datestamp>2011-03-27T01:37:45Z=/datestamp>
=setSpec~hathitrustpd=/setSpec=>
</header=
— <metadata>
— <pai_dc:de xsi:schemal.ocation="http/fwwrw cpenarchives. orgf O AT2 Woatdef hitp/fwww openarchives. orgfOAT2 Dioa_de.xsd">
— <de:title>
Going public | what writing programs learn from engagement / edited by Shirley E Rose, Irwin Weiser.
<fde:title=
— <dc:subject>
English language--Study and teaching (Secondary)--United States.
<fdc: subject>
<de:subject>Language arts (Secondary)--United States </de:subject=
<de:description=259% . ;=/de:description>
<de:publisher>Logan, Utah : Utah State University Press,</dc:publisher>
<de:date>2010 </de:date>

Click | Edit | to open the Bibliographic Editor.

Note

For more information about the bibliographic editor, see the Editors section of the Guide to the
Describe and Manage Module.

Note

Note: The View and Edit buttons will most likely change in future releases.

At any time, you may choose to revise your search or start a new search. These options are located at the
top left side of the results screen.

| Revise Search | | MNew Search |

Limit Your Search...

hd Author

Click the OLE tab to return to OLE's main portal.
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OLE Instance Searching

Some bibliographic search results may include link(s) to one to many Instance (with Holding) and Item
records, for those created during acquisitions or as part of OLE sample data:

1. Agatha Christie : the woman and her mysteries / &

Local Identifier: 59
Auther: Gill, Gillian
Publisher: Berlin : Kerber Verlag, 2012,
Description:
Subject: Marcaccic, Fabin, 1963- Exhibitions.
Location:
Format: Boo

UC/DLL/Law-PR6005.H84Z8G5 1990  UC/JRL/Gen-PR6005.H84Z8G5 1990  UC/JRLIGen-PR6005.HBAZEG5
1990
2. Death at Pullman / o

Local ldentifier: 120
Author: McNamara, Frances.
Fublisher: [Forest Park, [I1.] : Allium Press of Chicago, c2011
Description:
Subject: Pullman Strike, 1894 -- Fiction

Location:
Format: Boo
UCIJRLIGen-PS8613.C685683 D43 2011 UC/UCX/Order-PS8613.C58583 D43 2011 UC/JRL/Gen-

PS53613.C58583 D43 2011 B-EDUC/BED-STACKS-PS53613.C5858D43 2008

You may select the call number link to see the Instance metadata, or link from it to further Holding or
Item(s) data. There is limited data in the Item records that have been added to the Document Store. To
return to the Bibliographic description, click the Titlelink.

To return to your search results, use your browser's navigation.

At present, users only have the Search Field option "source" available when searching Instance
documents, but can further search Holdings data like bel ow:
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Advanced Search

Document Category | Work E| Sort By | Title (A-Z) |Z|
Document Type Instance HoldingE|
Document Format OLEML E|

The following special characters ~,1,(,),{,},[,1,',:,- are ignored in search text.

Allofthese [=] in  Search Field: [al [~]
@ AND © OR © NOT Local Identifier

. . Call Numb
Allofthese [=] in  Search Field: ||} nomper prefic
Call Mumber Type Code
Call Number Type Name
O AND © OR © NOT Shelving Order
= = . . Uri
Allofthese [=] in  Search Field: |Holdings note
Receipt Status Code
Location

Or further, test searching on Item data.

Advanced Search

Document Category | Work [=] Sort By | Title (A-Z) |Z|
Document Type Instance Irem [+]
Document Format | OLEML Iz‘

The following special characters ~,1,(,),{,},[,],",:,- are ignored in search text.

Allofthese [=] in  Search Field: [al [=]
IE
@ AND © QR © NOT Local Identifier I
Allofthess [=] in Search Field: E:H ﬁﬂmﬁﬁﬁprem I

Call Number Type Code
Call Number Type Mame
5 AND © OR © NOT Shelving Qrder
- - - . . Ttem Identifier
Allofthese [=] in  Search Field: | xem sttus Code ]
Item Barcode
Itern Uri

- - Purchase Order Line Ttem Identifier
' AND © OR © NOT vendor Line Item Identifier
Allofthese [+] in  Search Field: | Barcode ARSL I
Statistical Searching Code
Statistical Searching Name
_ _ _ Item Type Name
 AND © OR © NOT Item Type Code b

i i - || Copy Number
Allofthess [=] in Search Field: copy HUTDe |,:|

m

Facetsfor Holdings and Item data (such aslocation, call number sorting, etc.) will be designed and rel eased
in the future.
Notes and Tipson Bib, Instance and Item searching

» Breadcrumbs are planned for a later release, for now you can navigate through the DocStore but will
want to make note of where you have been if you want to return to the same record.

* If you use multiple words in your search, only one gets highlighted in the search results, and it's the
first word that appearsin the document (not the first word in your list of search terms).

* If you search for aword in plural form, OLE will show results for the singular form as well.

¢ Click the OLE tab to return to OLE's main portal.
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WView

Click to see Instance, Holdings or Items in their raw XML form. OLE will generate new
Instance/Holding/Item documents during the Import or Load process or during Requisition-to-Purchase
Order creation. Y ou may also create and edit Instances through the Instance Editor.

Note

For more information about the Instance editor, see the Instance Editor section of the Guide to
the Describe and Manage Module.

DocStore Service

m> Services & Functions . pocstore Service

The functionality of Docstore is mostly used by other processes like OLE. However, for demonstration
and testing docstore, this screen is provided with different functions of docstore and information about
docstore.

* Ingest: Allows storing of documents in the document store. The input should be a Request XML with
a standard schema and returns the Response XML with alist of ingested UUIDs.

» Check-in: Check-in functionality allows to modify the content and metadata (additional attributes) of
adocument identified by its UUID (Universally Unique Identifier).

» Check-out: This operation retrieves the content of adocument given its UUID.

» Batch Delete: Delete records from DocumentStore based on UUIDs.

Patron Merge

m > Services & Functions > @ Patron Merge S

Patron Merge

Patron Mergeis used to merge two or more patron records online. Patron Merge alows a duly-authorized
operator to display all records to be merged. Any records of any kind linked to a duplicate record(s) will
be relinked to the survivor record.
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Process Overview

Patron Merge o

First Name :

Last Mame :

Patron Type :

Saarch

1. From the Patron M er ge screen, search for the patron by first name, last name and/or patron type

2.

Click

A list of personswill appear below the search.

Patron Merge o

First Name :

Last Name : sample

Patron Type :
Search
List of Patrons
Show 10 j entries
Survivor Duplicate Patron Barcode
6010570003043558
6010570001321477
6010570003113021
6010570002473400
6010570003130918
6010570003050306

Showing 1 1o 6 of 6 entries

Merge Cancel

3. Select the Survivor, the record that will remain.

First Name
Stephanie
Caprice
Kathryn
Andrew
Jessica

Benjamin

Last Name
Sample
Sample
Sample
Sample
Sample

Sample

4. Select the Duplicate Patron(s) that will be added to the survivor record.

Patron Type
UnderGrad
Staff
UnderGrad
UnderGrad
Guest

UnderGrad

cav | xml | x5
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Merge
Click £
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| Admin | _ System Configuration _

OLE

Data Mapping Field Definition

External Data Sources (z39.50 connection)
Functional Field Description

Message Of The Day

System Options

Search Framework Confiquration

PARAMETERS

MNamespace
Parameter

Parameter Camponent
Parameter Type

The System Configuration submenu alowsyou to perform avariety of functional and technical activities
that affect the entire system.

The OLE configuration submenu group provides access to high-level configuration options available to
functional users. These include functions that allow authorized users to maintain the message of the day
and various parameters and businessrules, define many high-level definitions of afiscal year, and perform
other functionsthat affect users and transactions throughout the system. Some functions are only |ookups,
such as the ahility to view data mapping fields and others are inquire screens like the Routing & Identity
Management Document Type Hierarchy.

The options in the Parameters submenu group are used primarily by technical users to upload and
configure data to maintain the Kuali Enterprise Workflow (KEW) system. Because these two options are
intended for technical users, they will not be dealt with in detail here.

Use of these options isrestricted to users with the KR-SY S Technical Administrator role.

Data Mapping Field Definition

B2 . systemConfiguration | o . Data Mapping Field Definition
Data Mapping Field Definition Lookud

The Data Mapping Field Definition lookup displays definitions related to a given field in OLE. This
information includes definitions such as the functional field description, the length of the field, whether
or not it is encrypted, and the name of the field at the database level
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Note

This data can only be updated by a technical resource and many of the values here are only
meaningful to atechnical user.

Document Layout

Data Mapping Field Definition Lookup

* required field

* Namespace: | |Z|

* Component: |

Field: |

Description: S
Database Table Name:
Database Field Name:

search clear cancel

Data Mapping Field Definition L ookup definition

Title Description

Namespace Required. Select the namespace (largefunctional category) associated with
the field you wish to search for.

Component Required. Enter or search for and return the component (more specific
functional category, such asagiven screen or document section) associated
with the field you wish to search for.

Field Optional. Enter the field name of the field you wish to search for or use
the lookup to search for it.

Description Optional. Search for afield by its description. Remember that wildcards
can be used, such as *account* to return all fields with the word 'account’
in their description.

Database Table Name Optional. Enter the name of the table in which the field you're searching
for resides.
Database Field Name Optional. Enter the name that identifies the field in the database.

Data Mapping Field Definition Lookup
* required field

*= Namespace: ‘OLE—COA - Chart of Accounts |ZI

* Component: ‘Accuurrt

Field: ‘Accnunt Number

Description: 3
Database Table Name:
Database Field Name:

search clear cancel
One item retrieved.
Namespace Component Field Description Database Table Name Database Field Name
OLE-COA Account Account Number |Identifier for a pool of funds assigned to a specific university entit... |CA_ACCOUNT_T ACCOUNT_NER

The results display the namespace, component, field name, description and database field name and table
name. Click on the linked field name to view the inquiry which contains additional datafields.
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Data Mapping Field Definition Inquiry

= hide

Field: Account Number

Database Table Name: | CA_ACCOUNT_T
Database Data Type: VARCHARZ
Database Defined Length: 7
Decimal Places: 0

Required: Yes

Encrypted: No

|8

expand all collapse all

Namespace: OLE-COA - Chart of Accounts

Component: Account

Identifier for a pool of funds assigned to a
Description: specific university entity for a specific
function.

Database Field Name: ACCOUNT_NER

Application Data Type: String
Application Defined Length: 7

Reference Component:

AlphaNumericvalidationPattern (~[A-Za-
z0-51{7}%)

Mask Pattern: Unknown MaskFormatter

Vvalidation Pattern:

Data Mapping Field Definition

close

Inquiry

Fields appearing on the inquiry and not previously described above are detailed here.

Data Mapping Field Definition Inquiry definition

Title

Description

Database Data Type

The type of data expected for thisfield by the database.

Application Data Type

The type of data the application expectsin this field.

Database Defined Length

The maximum character length of the field in the database.

Application Defined Length

The maximum character length of the field in the application.

Decimal Places

The number of decimal places supported by thisfield.

Reference Component

OLE component where this field originates. For example, an account
number field has areference component of ‘account’ indicating it is defined
on the Account document.

Required

Indicates if the field must be completed for this particular component.

Validation Pattern

The technical pattern used to determine if the datain the field is valid.

Encrypted

Indicatesif the field is encrypted at the database level.

Mask Pattern

If afield is masked (its content partialy or fully obscured to unauthorized
users) thisfield defines the type of masking used.

External Data Sources (z39.50 connection)

m . oystem CGonfiguration

External Data Source

> OLE S External Data Sources N

Asthelmport Bib from External Data Sour ce option is available to show the possibility for institutions
toimport bibliographic recordsthrough aZ39.50 protocol, thisinterface existsto support the functionality.
This e-doc can be used to create and maintain the sources for the import.

Note

Userswill need to implement the Z239.50 protocol before using this e-doc.

Document Layout
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Document Number: 4358 Document Status: INITIATED

External Data Source

Initiator Network Id: admin Creation Timestamp: 03:42 PM 08/16/2013

expand all | | collapse all

* indicates required field

¥ Document Overview

* Description: Explanation:

Organization Document Number:

¥ Add/Edit Data Source

Name:
Description:
Domain Name:
Port Number:
LogIn Id:
Authorization Key:

Password:

P Notes and Attachments (D)

» Ad Hoc Recipients

P Route Log

[ submit ) ( save ) [ blanketapprove | | close ) cancel

Add/Edit Data Sour ce tab definition

Title Description
Name The familiar title of the data source.
Description The description of the data source.

Domain Name

Enter the web address of the data source.

Port Number

Enter the port number required for accessing the data source.

Login ID

Enter the login ID of the data source.

Authorization Key

Enter the authorization key of the data source.

Password Enter the password for the data source.

Functional Field Description

S E-H'Etﬂ'm Eﬂnﬁgurﬂﬂﬂﬂ > OLE > # Functional Field Description >

Functional Field Description Lookup _ Functional Field Description

The Functional Field Description document is used to maintain descriptions for various fields throughout
the application. Note that these values are for data mapping purposes only and cannot actually be viewed
elsawhere in the application.

This document can only be initiated by members of OLE-SYS Manager role and does not route for
approval. You can only edit existing field descriptions (by choosing 'edit’ from the lookup). Creating new
values requires technical assistance.
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Functional Field Description Dochel|sons  [EERSNEZ) (NITIATED |
. Initiator: amde\gad: Created: :04:26 PM 09/12/2009
[ expand all_| collapse all
" * required field
(" Document Overview [whee] L

Org. Doc. #:

Functional Field Description

L= hide |

* Description:

Explanation:

Notes and Attachments (0)

[vshow |

~

* Description:

Active Indicator:

Ad Hoc Recipients

[rshon |

N

S

Route Log

¥ show |

\

submit |

save | blanket approve | close | cancel

The Functional Field Description document contains the Functional Field Description tab.

Functional Field Description tab definition

Title Description

Namespace Display only. The namespace (large functional category) associated with
the field you wish to edit the description for.

Component Display only. The component (more specific functional category, such as
agiven screen or document section) associated with the field you wish to
edit the description for.

Field Display only. The field name of the field you wish to edit the description
for.

Description Required. Enter the description you wish to associate with thisfield.

Active Indicator

Message Of The Day
22 . system Configuration

Message Of The Day Lookup . Message Of The Day

Required. Leave checked if you wish this functional description to be
active. Uncheck the box if you wish to inactivate the description. Since
these are not viewable elsewhere in the application inactivation will have
no apparent effect.

> OLE > * Messange Of The Day >

The Message of the Day document updates a message that appears OLE portal. It is an easy way to share
information with OLE users and can be updated at any time.

Note

Only members of OLE-SY S Manager role can create or edit Message of the Day documents.
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(] action list | [ doc search |

Message Of The Day

Hello Weorld?

Document Layout

Doc Nbr: 3283 Status: | INITIATED
Message Of The Day

Initiator: amdelgad| Created: 04:28 PM 09/12/2009

[“expand all | collapse all

* required field
TR [rhde| \

Document Overview

* Description: |

Org. Doc. #: | ‘ . | v‘

N\
Edit Message Of The Day [vhde] L

* Financial System Origination Code: A

Message Of The Day:

Notes and Attachments (0) [rshow]

\
Ad Hoc Recipients [Fshow] X,
Route Log Dsnow]

[ submit | save | blanket approve | close | cancel

Edit Message Of The Day Tab

The Message of the Day document contains the Edit M essage of the Day tab.

Edit M essage of the Day tab definition

Title Description

Financial System Origination Code Required. Enter the code that identifies the instance of OLE in which you

want the message to appear.

Message of the Day Optional. Enter the text you want OLE users to see as the message of the

day.

System Options

m . oystem Configuration | ¢
System Options Lookup _ System Options

> & Systern Qptions

The System Options document definesmany high-level definitionsof afiscal year, including balancetypes,

object types and the university chart level. It also contains values that have an impact on how sufficient
funds checking works for a given fiscal year.

Note

Only members of OLE-SY S Manager role can create or edit System Options documents. These
documents do not route for approval.
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Tip

When you are configuring object types, it isimportant to cross reference the Object Type Table,
System Options Table and the OBJECT _TY PES parameters in the Parameter Table.

Document Layout

System Options 7]

Doc Nbr: |3293 Status: | INITIATED

Initiator: Created: | 04:56 PM 09/12/2009

expand all_| collapse all

= required ficld

e
Document Overview

Document Overview

* Description:

Org. Doc. #: |\

Edit System Options

* Fiscal Year:

* Fiscal Year Name:

* Fiscal Year Start Year:

* Fiscal Year Start Month:

* Beginning Balances Loaded Indicator:

]

* Budget Checking Options Code:

* chart Code:

EY
@

+ Actual Balance Type: A

* Budget Checking Balance Type: N

* External Encumbrance Balance Type: a

* Internal Encumbrance Balance Type: Q

* Pre-Encumbrance Balance Type: QY

* Eliminations Balance Type: a3

* Expenditure/Expense Object Type: a4

* Expenditure Not Expense Object Type: a)

* Expense Not Expenditure Object Type: 2

* Income/Cash Object Type: a4

* Income Not Cash Object Type: CY

* Cash Not Income Object Type: |

* Assets Object Type: a

* Liabilities Object Type: aQ

* Fund Balance Object Type: CY

* Cost Share Encumbrance Balance Type: a

+ Base Budget Balance Type: a

* Meonthly Budget Balance Type: N

* Transfer In Object Type: [

* Transfer Out Object Type: a4

* Nominal Closing Balances Balance Type: QY

Notes and Attachments (0) \
Ad Hoc Recipients \
Route Log i
( submit )| save ) blanket approve | close | cancel |

Edit System Options Tab

The System Options document includes the Edit System Options tab.

Edit System Optionstab definition

Title

Description

Fiscal Year

Required. Enter the fiscal year for which values are being defined.

Fiscal Year Name

Required. Enter the descriptive name of the fiscal year.

Fiscal Year Start Year

Required. Enter the calendar year when the fiscal year begins.

Fiscal Year Start Month

Required. Enter the calendar month when the fiscal year begins

Fiscal Year

Required. Enter the fiscal year for which values are being defined.

Beginning Balances L oaded Indicator

Optional. Select the check box if the beginning balances for the fiscal year
have been loaded. If beginning balances have not been loaded then cash
level sufficient funds checking must check both the previous and current
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fiscal years. Clear the check box if the beginning balances for the fiscal
year have not been loaded.

Budget Checking Options Code

Required. Select the check box if sufficient funds checking is enabled for
thefiscal year. Clear the check box if it is not.

Chart Code

Required. Enter the university level chart code defined for the fiscal year,
(=4

or search for it from the Chart lookup .

Actual Balance Type

Required. Enter the balance type used to identify an Actual in the fisca
=)

year, or search for it from the Balance Typelookup .

Budget Checking Balance Type

Required. Enter the balance type used to identify Budget Checking in the

fiscal year, or search for it from the Balance Typelookup % .

External Encumbrance Baance Type

Required. Enter the balance type used to identify External Encumbrances
=4

in the fiscal year, or search for it from the Balance Typelookup .

Internal Encumbrance Balance Type

Required. Enter the balance type used to identify Internal Encumbrances
qﬁ

in thefiscal year, or search for it from the Balance Typelookup .

Pre-Encumbrance Balance Type

Required. Enter the balance type used to identify Pre-Encumbrancesin the
a

fiscal year, or search for it from the Balance Typelookup .

Eliminations Balance Type

Required. Enter the balance type used to identify Eliminationsin the fiscal
=4

year, or search for it from the Balance Typelookup .

Expenditure/Expense Object Type

Required. Enter the object type used to identify the Expenditure/Expense
category in the fiscal year, or search for it from the Object Typelookup

Q

Expenditure Not Expense Object Type

Required. Enter the object Type used to identify the Expenditure Not
Expense category in thisfiscal year, or search for it from the Object Type

o,

lookup .

Expense Not Expenditure Object Type

Required. Enter the object Type used to identify the Expense Not
Expenditure category in the fiscal year, or search for it from the Object

Type lookup %
Income/Cash Object Type Required. Enter the object Type used to identify the Income/Cash category
in the fiscal year, or search for it from the Object Type lookup 5 .
Income Not Cash Object Type Required. Enter the object type used to identify the Income Not Cash

category in the fiscal year, or search for it from the Object Type lookup
Q.

Cash Not Income Object Type

Required. Enter the object type used to identify the Cash Not Income
category in the fiscal year or search for it from the Object Type lookup

q .

Assets Object Type

Required. Enter the object type used to identify the Asset category in the

fiscal year, or search for it from the Object Type lookup A .

Liabilities Object Type

Required. Enter the object type used to identify the Liabilities category in
-4

thefiscal year, or search for it from the Object Type lookup .

Fund Balance Object Type

Required. Enter the object type used to identify the Fund Balance category

in thefiscal year, or search for it from the Object Type lookup 5 .

Cost Share Encumbrance Balance Object Type

Required. Enter the object type used to identify cost share encumbrances

in the fiscal year, or search for it from the Object Type lookup 5 .

Base Budget Balance Type Required. Enter the object type used to identify Base Budget in the fiscal
year, or search for it from the Object Type lookup 5 .
Monthly Budget Balance Type Required. Enter the object type used to Monthly Budget in the fiscal year,

or search for it from the Object Type lookup 5 .
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Transfer In Object Type Required. Enter the object type used to identify Transfer In transactionsin

thefiscal year, or search for it from the Object Type lookup LY .

Transfer Out Object Type Required. Enter the object type used to identify Transfer Out transactions

in the fiscal year, or search for it from the Object Type lookup 3 .

Nominal Closing Balances Balance Type Required. Enter the object type used to identify Nominal Balance closing

entriesin thefiscal year, or search for it from the Obj ect Typelookup . .

Search Framework Configuration

| Admin | _ System Configuration N OLE 5

Search Framework Configuration S

Search Framework Configuratic

The Sear ch Framwor k Configuration controlswhat isdisplayed on the Search Workbench and to alarge
degree how the Search Workbench operates.

Note

To see the system defaults for 1.5, see the Jira OLE-6360.
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Document Layout

Search Framework Configuration

~ Doc Types
+Name (Unique) “+Label Description Actions
o
bibliographic Bibliographic
license License
holdings Holdings
item Item
eHoldings EHoldings
Save Reset
~ Doc Formats
Document Type: j
* Name (Unique) * Label Description Actions
P
Save Reset
~ Doc Fields
Document Type: | Document Format: =l

Fheme - e 5 Ducsrptn S Seah 0 Disply ¢ Gt © lsbgeri 0 Actns

acd

Save Reset
~ Search Result Page Size

Size Actions

s

Save Reset
~ Facet Page Sizes

Facet Page Size Short:
5

Facet Page Size Long:
50

Save Reset

The Search Framework Configuration screen is divided into 5 parts with each part controlling a different
aspect of the Search Workbench: Doc Types, Doc Formats, Doc Fields, Search Result Page Size, and
Facet Page Size.

Doc Types Tab
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v Doc Types

*Name (Unique) * Label Description
bibliographic Bibliographic
license License
holdings Holdings
item ltem
eHoldings EHoldings
Save Reset

The Doc Types tab has 3 columns and as many rows as are needed to define the various doc types of
records stored in DocStore. These Doc Types are what are displayed on the Search Workbench in the
Document Type drop down:

Search Workbench e

Documeanypeﬁ Bibliographic |Z|:
Bibliographic Select Records By:  Search E|
EHoldings
Holdings

The following spq ltem \*, are ignored in search text.
License

Search For: All of these E In Field: E| el

@ AND © OR NOT

Search Clear New Search

They are also used in the other sections of the Search Framework Configuration as described below.

Multiple doc types can be added to the search framework configuration by filling in all of the required
fields and clicking the add button.
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Warning

DO NOT ADD OR CHANGE ANY VALUES IN THIS SECTION WITHOUT FIRST
CONSULTINGWITH A PROGRAMMER. Code changes are needed to support anew document

type.

Doc Types Column definitions

Title Description

Name Required. A unique name of the Doc Type. This will appear within the
code.

Label Required. A label for the Doc Type. This will appear in the Doc Type
lookup on the Search Workbench.

Description Optional. A description for the Doc Type.

Doc Formats Tab

~ Doc Formats

Document Type: j

* Name (Unique) * Label

Save Reset

Description Actions

The Doc Formats tab allows you to define multiple formats for document types and to provide each with a
distinct label. Thevaluesinthe drop down “ Document Type” arefrom the Doc Types definitions described

above.

To work with the Doc Formats section, first select a Document Typein that drop down.

Search Framework Configuration

» Doc Types
v Doc Formats

Document Type:

Bibliographic
* Name{Unique EHDMiﬂQS
Holdings
Item
License

Save Reset

Description Actions

=
&
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Selecting Document Type Bibliographic will display the 3 formats defined for 3 different Bibliographic
formats: Dublin Core, Dublin Unqualified, and MARC.

Selecting Document Types EHolding, Holding and Item will display asingle document format definition
for each. For all of these document types, the format is oleml (OLE Markup Language — an xml format).

Selecting Document Type License displays 4 different formats for License. The definitions are DOC
(Word Doc), ONIXPL (ONIX for Publications Licenses), PDF (Adobe), and XSLT (Extensible Stylesheet
Language Transformations).

~ Doc Formats

Document Type: ! Bibliographic v
* Name (Unique) * Label Description Actions
add
dublin Dublin Core
dublinung Dublin Unqualified
marc MARC
Save Reset

The format definitions along with the Doc Types are used in the Doc Fields section described below.

Multiple doc formats can be added to the search framework configuration by filling in al of the required
fields and clicking the add button.

Warning

DO NOT ADD OR CHANGE ANY VALUES IN THIS SECTION WITHOUT FIRST
CONSULTINGWITH A PROGRAMMER. Code changes are needed to support anew document
type.

Doc Format Column definitions

Title Description

Name Required. A unique name of the Doc Format. This will appear within the
code.

Label Required. A label for the Doc Format.

Description Optional. A description for the Doc Format.

Doc Fields Tab

~ Doc Fields
Document Type: ~| Document Format: -l
_'Label & Description & lsSearch S s Display S Global Edit & IsExport S Actions
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The Doc Fields tab controls the fields that are available for searching, the fields that are displayed in the
results, the fields that can be globally edited in the Global Edit screen, and the fields that will be exported
in an XML format from the search results. It also controls the definitions of those fields in terms of the
values recorded in the bibliographic records. For example afield called Title can be defined in terms of

MARC fields.

Note

Changes to some Doc Fields values will only affect records added or edited after the change is
made because an indexing update is necessary to alter the display.

In order to index and reindex bibliographic, holdings, e-holdings, and item recordsin Solr, go to
http://demo.docstore.ol e.kuali.org/admin.jsp (or http://tst.docstore.ole.kuali.org/admin.jsp if you

arein the tst environment).

Click the Start button.
Click Show Status button to see the status.
Indexing is complete when you see the "Index End Time"

To use this section, you need to select values from both the drop downs: Document Type and Document
Format. The values for these lists are from the previous sections Doc Types and Doc Formats. Selecting
aDoc Type will change the values in the Document Format section.

Search Framework Configuration

» Doc Types

» Doc Formats

v Doc Fields
Document Type: Eibliographic E Document Format:
Dublin Core
* Name * Label Description Dublin Unqualified XC
MARC
Save Reset

Depending on the Document Type selected from the drop down, different columns will be displayed.

Doc Fields for Document Type — Bibliographic and Document Format — MARC

Selecting Document Type Bibliographic and Document Format MARC displays columns:
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Name, Label, Description, Path Include, Path Exclude, Is Search, Is Display, Global Edit, Is Export, and
I's Facet.

A Noteon Titles: What OLE displaysasTitleinthe searchresultsis Title_sort. If you modify Title display
you will not seetheresults. However if you mouse-hover over aTitle_sort valuein the Search Workbench,
you will seethe Title_display value.

Multiple doc fields can be added to the search framework configuration by filling in all of the required
fields and clicking the add button.

~ Doc Fields
Document Type:  Bibliographic | Document Format:i MARC |
* Label % Deseription < Path Include < Path Exclude < IsSearch IsDisplay Global Edit IsExpoft IsFacét Actions
(£ (£ asd
Author_display Author 100-a,110-a = = ] & “
Author_facet Author 100,110,111,700,710,7 | | 100-6,100-=,100-7,11¢ [ & &
Author_search Author 100,110,111,7007107 | | 100-6,100-= 1007110 & © o
Author_sort Author 100-2.110-2 = = o
Barcode_display Barcode 999-| = = ] S
Doc Fields definitions
Title Description
Name Required. Thisisthe name of the field used in Solr configuration. Please

note that each Name value here must have the same name in the Solr
configuration.

Warning

Adding a name here must be accompanied by a
reconfiguration of Solr to be effective. Changing an existing
Name value here without a corresponding name change in
Solr will have unforeseen consequences .

Label Required. Thisiswhat the users will see displayed as search valuesin the
‘In Field'" drop down on the Search Workbench for selecting the search
criteria for Names ending in “_search” and the column names for search
results for Names ending in “_display”. This can be changed without any
corresponding change in Solr Configuration.

Note

As of this writing, changing the value for an existing Label
does not affect what the users see.

Description Optional. Thisis just for documentation. It does not have any impact on
what the user sees on the Search Workbench.

Path Include Optional. For Bibliographic Marc format fields, this is a reference to the
underlying MARC fields and subfield codes. Entering a MARC field and
subfield here defines what fields are displayed or searched on when this
field is displayed in the search results or searched if selected in the search
criteria. The default values displayed were derived from the OLE Search
Technical Documentation page (section 1.3) on OLE’s Wiki page.

There is a specific syntax to be used for both Path Include and Path
Exclude. See Path Syntax below.

Path Exclude Optional. For Bibliographic MARC format fields, thisisalimitation on the
Path Include values. If the path include for Title_display field for example
was"“ 245", avalueof “245-c” in thiscolumnwould cause all valuesin 245
subfields to display except for the value in subfield 245 c.

See Path Syntax below for a definition of the syntax to be used.
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Is Search Optional. Checking thisbox for afield will causethefield label to appear as
avalueinthe“In Field” drop down on the Search Workbench. Removing
the check will cause that field to disappear from those drop down values.
Only check fields in this column which have “_search” as the last part of
their names.

See Cautionary Notes below.

Is Display Optional. Checking this box for afield will cause the field label to appear
as a column in the search results on the Search Workbench. Removing
the check will cause that field column to disappear from the search results
display on the Search Workbench. Only check fieldsin this column which
have“_display” asthe last part of their names.

See Cautionary Notes below.

Globa Edit Optional. Checking this box for afield will allow the field to be edited in
the Global Edit screens. A Global Edit screen for Bibliographic records
is a future enhancement. This column will likely be hidden until that
enhancement is ready.

Is Export Optional. Thisisfor afuture feature that will allow export of fieldsin csv
format. It has no impact on the “Export to Doc XML” function displayed
under the search results on the Search WorkBench screen.

Is Facet Optional. Checking this box will cause the Label for this field to appear
in the “Narrow Search” section of the Search Workbench screen when
searching for Bibliographic records. Only check fieldsin this column that
have“_facet” as part of their names. See Cautionary Notes below.

Actions Click add before clicking saveto add extrarows to the Doc Fields tab.
Path Syntax

Thereis aspecific Path syntax to be used in the Path Include and Path Exclude column values for afield.
Here are examples of the syntax.

245-a means MARC field 245, subfield a. This is the value that will be searched or displayed for that
field name.

245-a;b means MARC field 245 subfield a and subfield b. The semi colon means that for display fields,
the value displayed will be the concatenated val ues of those subfields.

234-c, 245-6 means MARC field 245 subfield c and field 245 subfield 6 will be displayed, the commawill
cause those two values to display on two linesin the search results.

600,610,69* means &l the subfields of 600 will be concatenated and displayed on the first line, al the
subfields of 610 will be concatenated and displayed on the second line, all the values of all the subfields
of al fields starting with 69 will be concatenated and displayed on athird line.

Note: There are some nonstandard subfields in a few of the default values that should not be confused
as some kind of syntax. Examples include the Author_display Path Exclude field. The values “100-="
and “100-7" are actually subfields for the 100 field used by some of OLE’s partner institutions current
systems — not syntax. It is likely that those subfields will not be used in OLE and will be removed from
these default field definition values.

Doc Fields for Document Type Holdings, EHoldings, and Items; Document Format
OLEML

Selecting Document Type Holding, EHoldings, or Items and Document Format OLEML displays
columns:

Name, Label, Description, Is Search, |s Display, Global Edit, Is Export, and I's Facet.

Multiple doc fields can be added to the search framework configuration by filling in al of the required
fields and clicking the add button.
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~ Doc Fields

Document Type:  Holdings | Document Format: | OLEML |

_ * Label Description % IsSearch < Is Display < Global Edit %+ IsExport < Actions

add
AccessLocation_displ: Access Information ] [C]
Authentication_display Access Information [C]
CallNumber_display Call Number ] S S/
CallNumber_search Call Number @ @
CallNumberPrefix_disp Call Number Prefix “ “
CallNumberPrefix_sea Call Number Prefix “ “

Doc Fields definitions

Title Description

Name Required. Thisis the name of the field used in Solr configuration. Please
note that each Name value here must have the same name in the Solr
configuration.

Warning

Adding a name here must be accompanied by a
reconfiguration of Solr to be effective. Changing an existing
Name value here without a corresponding name change in
Solr will have unforeseen consequences .

Label Required. Thisiswhat the users will see displayed as search valuesin the
‘In Field'" drop down on the Search Workbench for selecting the search
criteria for Names ending in “_search” and the column names for search
results for Names ending in “_display”. This can be changed without any
corresponding change in Solr Configuration.

Note
As of this writing, changing the value for an existing Label
does not affect what the users see.

Description Optional. Thisis just for documentation. It does not have any impact on
what the user sees on the Search Workbench.

Is Search Optional. Checking thisbox for afield will causethefieldlabel to appear as
avalueinthe“InField” drop down on the Search Workbench. Removing
the check will cause that field to disappear from those drop down values.
Only check fields in this column which have “_search” as the last part of
their names.

See Cautionary Notes below.

Is Display Optional. Checking this box for afield will cause the field label to appear
as a column in the search results on the Search Workbench. Removing
the check will cause that field column to disappear from the search results
display on the Search Workbench. Only check fieldsin this column which
have“_display” asthelast part of their names.

See Cautionary Notes below.

Global Edit Optional. Checking this box for afield will allow the field to be edited in
the Global Edit screens. A Global Edit screen for Bibliographic records
is a future enhancement. This column will likely be hidden until that
enhancement is ready.

Is Export Optional. Thisisfor afuture feature that will allow export of fieldsin csv
format. It has no impact on the “Export to Doc XML” function displayed
under the search results on the Search WorkBench screen.

Is Facet Optional. Checking this box will cause the Label for this field to appear
in the “Narrow Search” section of the Search Workbench screen when
searching for Bibliographic records. Only check fields in this column that
have “_facet” as part of their names. See Cautionary Notes below.

Actions Click add before clicking saveto add extrarows to the Doc Fields tab.
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Notes about some of the Field Name rows defined for Holdings, Items and Eholdings:
 Title display is needed.

» Some current fields like Title Facet, Title search, Title sort are not meaningful here and will be
removed.

 Fields like “CallNumber_display” and “CallNumber_search” can be merged into a single field. We
anticipate that this will be done soon.

Cautionary Notes

e The question has come up about the significance of the “_display”, “_search”, “ facet”, “_sort” that
are included in the Name column. If all of those different names for the same type of field are defined
exactly the same in the Path Include and Path Exclude fields, can one of those fields have the I's Search,
Is Display, Global Edit, and |s Facet boxes checked and the other fieldsignored. Thisis something that
still needsto be tested. Until then, only check the boxes as described above.

e Thefield Namesendingin*“_sort” are for internal use and exist primarily for the possible suppression
of initial charactersin the subfield value. We are not yet sure if there is a use case for having different
valuesin the Path Include and Path Exclude fieldsfor this Name than are present for the same field with
“ display” at the end. At present the Path Include and Exclude values for Names ending with “_sort”
are the same as those ending with “_display”.

« If achangeis made in the Path Include or Path Exclude for any of the existing Names, the change will
only be effective for bibliographic records created after the change. A re-index of the bibliographic
records will be required to make that change effective for records that existed before the change. Even
if theNameisa“_display” field, it will require are-index to be effective for existing documents.

Note

In order to index and reindex bibliographic, holdings, e-holdings, and item recordsin Solr, go
to http://demo.docstore.ole.kuali.org/admin.jsp (or http://tst.docstore.ole.kuali.org/admin.jsp
if you arein the tst environment).

Click the Start button.

Click Show Status button to see the status.

Indexing is complete when you see the "Index End Time"
Note: There are some nonstandard subfields in a few of the default values that should not be confused
as some kind of syntax. Examples include the Author_display Path Exclude field. The values “100-="
and “100-7" are actually subfields for the 100 field used by some of OLE’s partner institutions current

systems — not syntax. It is likely that those subfields will not be used in OLE and will be removed from
these default field definition values.

Doc Fields for Document Type Licenses
The doc field definitions for Document Type License has not been verified as yet.
Search Results Page Size Tab

Multiple Search Result Page Sizes can be added to the search framework configuration by filling in al of
the required fields and clicking the add button.
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v Search Result Page Size

Size Actions

10
25
50
[

100

Save Reset

Search Result Page Size Column definitions

Title Description

Size Required. The number of search results displayed options available with
each search's Result's Show __ Entries.

Facet Page Size Tab

Multiple Facet Page Sizes can be added to the search framework configuration by filling in al of the
required fields and clicking the add button.
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v Facet Page Sizes

Facet Page Size Short:
5

Facet Page Size Long:
50

Save Reset

Process Overview

Modify tabs within the Search Framework Configuration page. Consult a programmer before adding or
modifying some of the sections, these are noted above.

Save
Click to save any changes or additions you have made. You must save each section that

you modify.

Click to discard any changes you have made since the section was last saved. The reset function only
restores everything from the database, by clicking the button any changes made in the session without
clicking save will be reverted.

Example

An example of how indexing and searching is done:

When a Bib MARC record is added or updated, the following fields are generated for this record and
indexed in Solr:

Title_search - This is a multi-valued field and the values are generated by taking al the subfields of
the datafields 245,130,240,246,247,440,490,730,740,773,774,780,785,830,840 (Path Include values) and
excluding the subfields

245-¢,245-6,245-c,245-6,130-c,130-6,240-c,240-6,246-c,246-6,247-¢,247-6,440-c,440-6,490-
¢,490-6,730-c,730-6,740-c,740-6,773-c,773-6,774-c,774-6,780-c,780-6,785-c, 785-6,830-¢,830-6,840-
¢,840-6 (Path Exclude values)

So there can be 15 values of Title_search generated, assuming all of the above data fields have values.

Title_display - 245-a;b - Thisisasingle-valued field and itsvalue is generated by concatenating subfields
aand b of datafield 245

When a search request (Title = ‘ol€’) is submitted, the query is built and sent to solr. The value ‘ol€’ is
looked for in the 15 or so values of Title search field of every hib record in Solr. If found, the single
value of Title display of the matched record is returned from Solr as a search result row.
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(So, the value searched for may not appear in the displayed search result row.)

Both _search and _display fields are updated in Solr whenever a MARC record is added or updated in
OLE. And the Path Include and Path Exclude definitions that are available at that time will be used for

updating Solr.

So if the Path Include and Path Exclude are modified for either the _search or _display field, these
modifications will not affect the records already indexed in Solr, until they are reindexed.

I's_search property of Title search field tells whether the user can run a search against thisfield.

I's_display property of Title_display field tellswhether the user can see this column in search result grid.

Namespace

) . system Configuration

Namespace Lookup . Namespace

Parameters > # MNamespace >

The Namespace document allowsyou to add new or maintai n existing namespace codes. Namespace codes
are used to identify various pieces of functionality and generally correspond to large functional aress.
The namespaces in OL E base data normally take the form of a Kuali application followed by one of that
application's modules. For example OL E Purchasing /Accounts Payable module would be associated with

the namespace OLE-PURAP.

This document can only be initiated by members of OLE-SYS Manager or KR-SYS Technical
Administrator role and does not route for approval.

Document Layout

Namespace |5

( Document Overview

 hide

L

Doc Nbr: 3361 Status: INITIATED
Initiator: |ole-khuntley | Created: 02:03 PM 06/20/2013

expand all collapse all
* required field

* Description: |

Organization Document Number:

Edit Namespace

~ hide

\

Notes and Attachments (0)

¥ show

Ad Hoc Recipients

» show

Route Log

» show

Explanation:

* Namespace Code:

* Mamespace Name: |

Application ID:

Active Indicator:

Edit Namespace Tab

submit save | close

:::::

The Namespace document contains the Edit Namespace tab.
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Edit Namespace tab definition

Title Description

Namespace Code Required. Enter the namespace code for this namespace. OLE convention
for most namespaces is application abbreviation and modul e abbreviation
separated by a dash (OLE-PURAP, KR-WKFLW, etc.)

Namespace Name Required. A longer text description for this namespace code.

Application ID Optional. An additional namespace identifier which identifies which

application should recognize this namespace code. Thisis generally only
used in instances where the regular namespace code is not enough to
make a definition unique. This definition is normally used directly on the
Parameter document and not assigned specificaly to a namespace on this
table.

Active Indicator

Parameter

B2 . system Configuration

Parameter Lookup _ Parameter

Required. Leave checked to indicate that this namespace is active and
can be associated with permissions, responsibilities, roles and Kuali data
elements organized by namespace. Uncheck the box to inactivate this
namespace and make it an invalid choice.

> Parameters > ® Pararmeter >

The Parameter document is used to define parameters and business rulesin OLE. A specific value of a
parameter can vary based on what the parameter is used to define. Some parameters create business rules.
These rules create restrictions and enforce valid values and combinations on various document types or
batch processes. Other parameters simply define institution-specific values not defined elsewherein OLE.
The value may, for example, be text that OLE is to display in a given location or it may be a simple yes

or no value to turn an option on or off.

Only members of the KR-SY'S Technical Administrator or OLE-SY S Manager role can create or edit

Parameter documents.
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Document Layout

Parameter Maintenance Document

Doc Nbr: |3363 Status: INITIATED |

Initiator: |ole-khuntle Created: 02:12 PM DE!ZD{2D13|

(" Document Overview Y

expand all_| [ collapse all

* required field

* Description: ||

Organization Document Number:

Edit Parameter \,

* Namespace Code:

* Component:

* Application ID:

[KuALI

* Parameter Name:

Parameter Value:

* Parameter Description:

* Parameter Type Code:

=]

* Parameter Constraint Code:

O allowed © Denied

Notes and Attachments (0) .
Ad Hoc Recipients \,
Route Log \,

[ submit | save |[ close |[ cancel |

Edit Parameter Tab

The Parameter document includes the Edit Parameter tab. This tab is where you define the modules,

type, rules, and description of the parameters.

Edit Parameter tab definition

Title Description

Namespace Code Required. Select the appropriate Namespace code for the parameter from
the Namespace Code list or search for it from the lookup.

Component Required. Enter the parameter component code or search for it from the
Parameter Component lookup 2 .

Application ID Required. Enter the application namespace to identify the application to

which this parameter applies. Note that the same parameter can have
different values for different applications.

Parameter Name

Required. Enter the name of the parameter being defined.

Parameter Value

Required. Enter the value for the parameter. The nature of a given
parameter determines what form the parameter value should take. In some
cases it is text for an OLE user to view or it could be a value such as
an account number or an object code. In cases where multiple values are
allowed they should be separated by a semi-colon. Consult with technical
resources if you are unsure what format a specific parameter value should
take.

Parameter Description

Required. Describe the purpose and usage of the parameter. The
description is used for a documentation purpose.

Parameter Type Code

Required. Select the parameter type code from the Parameter Type list
or search for it from the lookup w .

Default types include:
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System Configuration: Used to establish institution values not specific to
validation.

Document Validation: Used to establish business rules for documents.

Parameter Constraint Code

Parameter Component

Required. Select Allowed if the parameter isto allow the defined parameter
valuewithin OLE application. Select Denied if the parameter isto deny the
defined parameter value within OLE application. Consult with technical
resources if you are unsure of the appropriate constraint code for a given
parameter.

m . System Configuration _ parameters . « parameter Component -
Parameter Component Lookup _ Parameter Component

The Parameter Component document defines valid components that can be associated with a parameter.
Parameter components indicate a general or specific piece of OLE functionality to which a parameter
applies. Some Parameter Components are generic (batch, lookup, al) while others are very specific and
refer to particular documents or even specific tabs or fields on documents.

Only members of the KR-SY'S Technical Administrator or OLE-SY'S Manager role can create or edit

Parameter Component documents.

Document Layout

Component Maintenance Document [

(" Document Overview whige] \

Doc Nbr: [3365 Status: | INITIATED
Initiator: |cle-khuntley Created: 02:19 PM 06/20/2013

expand all_| [_collapse all

* required field

* Description:

‘Organization Document Number:

Edit Component ~ hide L

Explanation:

* Namespace Name: ‘ a

* Component: ||

* Component Name: |

Active Indicator:

Notes and Attachments (0)

¥ show &

Ad Hoc Recipients

Route Log

¥ shaw &
¥ show &

Edit Component Tab

submit save |[ close cancel

The Parameter Component document includes the Edit Component Type tab.

Edit Component tab definition

Title Description

Namespace Name Required. Select the appropriate Namespace code for the parameter from
the Namespace Name list or search for it from the lookup.

Component Required. Enter the parameter component code or search for it from the

o,

Parameter Component lookup
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Component Name Required. Enter the descriptive name of the parameter component being
defined.
Active Indicator Required. Leave checked to indicate that this parameter component

is active and can be associated with parameters. Uncheck the box to
inactivate this component and make it an invalid choice.

Parameter Type

m > E}'Etﬂ'm Eﬂnﬁﬂumtiﬂn > Parameters _ & Parameter Type S
Parameter Type Lookup . Parameter Type

The parameter type broadly defines what a parameter is used for. Parameters used for document validation
(such as business rules) and parameters used for System Configuration (customizing OLE for your
institution) are two types of parameters used in OLE.

The Parameter Type document allows you to create new or edit existing parameter types. Code must be
developed to support any additional types or changes to existing types.

Only members of the KR-SYS Technical Administrator or OLE-SYS Manager role can create or edit
Parameter Type documents and they do not route for approval.

Document Layout

Parameter Type (7] Doc Nbr: 3230 Status: |INITIATED
Initiator: amdelgad Created: |04:40 PM 09/12/2009

[_expand all_| collapse all_
* required field

Document Overview ~ hide |

* Description: || -]
i i Explanation:
Org. Doc. #: -

Edit Parameter Type [ hige A

\

New
* Parameter Type Code:

* parameter Type Name: |

Active Indicator: ’F

Notes and Attachments (0) ¥ show |

— &
Ad Hoc Recipients ¥ show |
Route Log ¥ show

submit | save | close | cancel

Edit Parameter Type Tab

The Parameter Type document includes the Edit Parameter Type tab.

Edit Parameter Typetab definition

Title Description

Parameter Type Code Required. Enter the code by which this parameter type will be identified.

Parameter Type Name Required. Enter the long descriptive name for this parameter type.

Active Indicator Required. Check the box to make this parameter type active and available
for selection when creating parameters. Uncheck the box if you wish to
inactivate this type of parameter and prevent its selection when creating
new parameters.
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Documents

Document Type

Feople Flow

Routing and IDM Doc Type
Rule Attribute

Statistics

Workflow Attribute

I workflow Admin XML Import

The Kuali OLE Modules submenu allows you to perform a variety of functional and technical activities
that affect the entire system. This includes uploading XML and People Flow rules to modify workflows.
Users may also access the Staff Upload interface.

Note

For information on Statistics, see the section Statistics Report

Document Type

m> Workflow Admin | . pocumentTvpe . Document Type Lookup .
Document Type

The Document Type document defines basic information about the document types that exist in OLE.
It also defines document types specific to workflow and KIM. Many definitions of a document type not
defined here areincluded in its workflow process definition and the data dictionary (atechnical resource).
The workflow process definition for a document type can be viewed using the Document Type lookup.

Note

For more information about workflow, see the OLE Workflow Overview and Key Concepts on
the Guide to OLE Basic Functionality and Key Concepts.

Document Type documents can only be created by members of OLE-SY SManager or KR-SY S Technical
Administrator roles and they do not route for approval.
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Document Layout

Document Type

Doc Nbr: 3230 Status: | INITIATED

Initiator: amdelgad| Created: 04:22 PM 09/12/2009

7
Document Overview

expand all | collapse all

required field

Document Overview

* Description: ‘

Explanation:
Org. Doc. #: ‘
Edit Document Type \,
New
Parent Name: | (%)
* Name:
Document Handler URL:
Notification From Address:
Active Indicator: |¥
Fields Available for Retroactive Application X
New
Label:
Description:
Help Definition URL:
Apply Label Change Retroactively: |||~

Notes and Attachments (0) LY
N

Ad Hoc Recipients Y

Route Log X

(" submit )| save [ ciose | cancal )

The Document Type document contains the Edit Document Type tab and the Fields Available for

Retroactive Application tab.

Edit Document Type Tab

Edit Document Type hY
New
Parent Name: | (%
* Name:
Document Handler URL:
Notification From Address:
Active Indicator:
Edit Document Type tab definition
Title Description
Parent Name Required. Every document type must answer to another document typein
aparent/child relationship. Use the lookup to search for the document type
to which this document type will answer.
Document types can inherit important definitions from their parent
document types, including permissions and responsibilities.
Name Required. The common name of the document type. For most OLE

documents the name is a four-character abbreviation. Note that while the
name field can support longer names (and KEW and KIM documents are
examples of these) the Labor Ledger and General Ledger can only support
document names up to four charactersin length. If you are creating a new
document type that will eventually populate the ledgers be sure to abide
by this four character convention.

Document Handler URL

Optional. (Technical) Identifies the basic URL that will take a user to this
document type.

Notification From Address

Optional. The email address that will appear as the 'From' address on
any action list notifications sent by workflow for this document type.
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This allows several applications using workflow to maintain separate
notification email addresses.

Active Required. The box should be checked if the document type is active and
available for use. Uncheck the box to inactivate the document type. Note
that you cannot post labor or General Ledger OLE entries with inactive
document types.

Fields Available for Retroactive Application Tab

These are Document Type definitions that can be edited retroactively if need be. This means that should
you decide to change one of these values for a given document type it is possible to apply the change
retroactively to any documentsof thistypealready created. For example, if you decided to changethe Label
of the Budget Adjustment document type you could choose to have that label change apply to historical
Budget Adjustment documentsin your OLE system.

Fields Available for Retroactive Application| = hide \

New

Label: |

Description:

Help Definition URL: ||
Apply Label Change Retroactively: | []

Fields Available for Retroactive Application tab definition

Title Description

Label The Label appears in most places where document types are displayed
in results (including the action list and document search screens) and is
commonly longer than the document Name, whichisoften an abbreviation.

Description Optional. A text description of this document type.

Help Definition URL Optional. (Technical) Identifiesthe URL where the online hel p content for
this document type resides.

Apply Label Change Retroactively Optional. Check this box only when updating an existing document type
and only if you wish the fields on this tab to be updated on previously
created versions of documents of this type.

Document Type Inquiry

The Document Type Inquiry contains some additional fields that are not defined on this document but
referenced from their source (either the corresponding workflow process definition or data dictionary
information). These fields are defined below.

Document Type Inquiry expand all_| | collapse all

( Document Type ~ hide AN

Parent Id: 3029

Parent Name: | OLEFinancialProcessingSimpleMaintenanceDocument
Id: 3127
Name: OLE_DWVWT

Label: |Dishursement Vaucher Wire Charge
Description:
Document Handler URL: |${ole.url}/kr/maintenance.do?methodToCall=docHandler (Inherited from Parent)

Help Definition URL: |default.htm?turl=WordDocuments% 2Fdisbursementvoucherwirecharge.htm

Document Search Help URL:
Post Processor Class: |org.kuali.ole.sys.document.workflow.PostProcesser (Inherited from Parent)

Notification From Address:

Application ID: |OLE {Inherited from Parent)
Active Indicator: Yes

export | close
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Document Type Inquiry definition

Title Description

Parent ID Display only. The unique, system-generated |D number that identifiesthe
parent document of this Document Type.

1D Display only. The unique, system-generated | D number that identifiesthis
document type.

Post Processor Class Display only. (Technical.) Identifies the post processor this document
type calls upon reaching a completed workflow status (usually 'Final' or
'Processed’). The post processor is the code that tells OLE what tables to
update when a document is approved.

Application ID Display only. The namespace (large functional category) that is associated
with this document type.

PeopleFlow

m> Workflow Admin ~ _peopie Flow - PBI]I]|E F|UW1.I]I]|([I|]

People Flow Maintenance

PeopleFlow is, for all intents and purposes, a prioritized list of people to send requests to. It does not
require you to specify a hard coded route node in the document type for each individual who might need
to approve or be notified. You can define "Stops' in a PeopleFlow, where everything in the same stop
proceedsin parallel, but all must be done within the stop before proceeding to the next stop. Y ou can call/
execute a PeopleFlow from within a KEW workflow node directly, or you can invoke the Kuali Rules
Management System (KRMS) engine from an application and any PeopleFlows that get selected during
rule execution, defined in a KRMS agenda, will be called. In this way, you can integrate business rules
across applications and workflows. The same PeopleFlow that defines a routing order among a set of
persons, groups or roles can be called by KRM Srules, with the KRM S rul es defining which type of request
to pass to the PeopleFlow.

Getting Started

Y ou can search for a PeopleFlow to copy from and modify (be sure to give it a new unique name) or can
create a new one (see the top right of the lookup screen).

Peaple Flow Lookup

Id:

MNamespace Code: El
Name:
Type: El
Active: @ v Mo Both
search clear values cancel
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Document Layout

Document Number: 6374 Document Status: INITIATED

Peuple Fluw Mal“tena“ce Initiator Network Id: cle-khuntley Creation Timestamp: 01:31 PM 08/30/2013

expand zll| [collzpse =l

* indicates required field

¥ Document Overview

* Description: | | Explanation:

e y
Organization Document l:l

Number:

¥ PeopleFlow Summary

* Namespace Code: | E” Description:

* Name: | |

¥ PeopleFlow Members

* Member Type:
* Member: _ "-\,

» Notes and Attachments (0)

» Ad Hoc Recipients

» Route Log

( it ) ( save | ( close | cancel

The PeopleFlow document includes several unique tabs—PeopleFlow Summary and PeopleFlow
Members.

PeopleFlow Summary Tab

The PeopleFlow Summary tab containsinformation in which to both identify the PeopleF ow and where
the PeopleFlow is applicable.

¥ PeopleFlow Summary

* Namespace Code: | E” Description:

* Name: | |

=,

PeopleFlow Summary tab definition

Title | Description
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Namespace Code The Namespace to which this PeopleFlow will belong. A Namespace is
away to set both Permissions and Entity Attributes. Each Namespace
instanceisonelevel of Permissionsand Entity Attributesand isone record
in OLE. Select the Namespace from the drop down list.

Name Required. The name of the PeopleFlow.

Type Select the type of PeopleFlow from the drop down list to assign the
PeopleFlow to more specific attributes.

Description Enter a description of the PeopleFlow.

Active Indicates whether this PeopleFlow isactive or inactive. Remove the check

PeopleFlow Members Tab

mark to deactivate.

The PeopleFlow M ember stab all ows usersto add stopsand add membersto the PeopleFl ow. PeopleFlows
that you create can be called by rules, with the rules determining whether the PeopleFlow will be called

for an action (such as approvals) or for notifications. Enter the required information and click

* Stop:

* Member:

1

* Member Type: Principal El

a

PeopleFlow Summary tab definition

Title Description

Stop Required. The stops in the workflow. Everything assigned to each stop
must be complete before moving on to the next stop.

Member Type Required. Select the Member Type from the drop down list. PeopleFlows
can be assigned to a Principal, agroup, or arole.

Member Enter the member to be assigned to the PeopleFlow stop or search for them

from the lookup L .

All or First Action

PeopleFlow Members Tab continued

After clicking
added:

If theMember TypeRoleor Groupisselected, select ALL or FIRST from
the drop down. Selecting ALL means every person in the role or group
must take action. Selecting FIRST requires action from only one person.

, an additional menu appears. Below shows an example of two stops added already
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* Stop: |3
* Member Type: | g, El
* Member: Q

* All or First Action: | ppey Iz‘

add

* Stop * Member Type * Member *= All or First Action Actions
1 Role [ KR-LIC : OLE_LicenseReviewar aQ ALL [=] delate
Member Delegates
* Member Type * Member * pelegation Type Code * All or First Action Actions

Principal [ C Primary  [x] add
2 Role  [=| KR-LIC : OLE_LicenseManager aQ FReT [+ delete
Member Delegates
* Member Type * Member * pelegation Type Code * All or First Action Actions

Frincipal [+ a4 primary =] add

From here, Member Delegates may be added to allow others to take action for another person.
1. Enter the Member Type and the Member.
2. Select the Delegation Type Code from the drop down. The two choices are:

e Primary Delegate: The delegator turns over his or her full authority to a primary delegate. The
Action Requests for the delegator only appear in the Action List of the primary delegate.

» Secondary Delegate: The secondary delegate acts as atemporary backup and has the same authority
as the delegator when the delegator is not available to take action. Documents appear in the Action
Lists of both the delegator and the delegate. When either acts on the document, it disappears from
both Action Lists. People often have a secondary delegate who takes care of their action requests
when they are out of the office.

3. Select All of First Action from the drop down list.

4

Click o .

Click i to remove the PeopleFlow stop.

Routing & ldentity Management Document
Type Hierarchy

.m.> Workflow Admin > Routing and IDM Doc Type
Routing & ldentity Management Document Type Hierarchy

This special view combines KIM data with OLE Document Type Hierarchy. It visualy displays the
parent and child relationships between OLE document types and the route nodes that are associated with
each. Users may also choose to view detailed configuration for each document type, including all KIM
permissions and responsibilities related to that document.
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Userswho are authorized to edit document types, permissionsand responsibilities may accessthese options
directly viathis screen.

Document Hierarchy View

When you access the Routing & Identity Management Document Type Hierarchy screen, the system
initially displays the document hierarchy itself. Document types are indented under their parent document

types.
OpenlLibraryEnvironmentTransactionalDocument Edit Document Type View Document Configuration
FinancialProcessingTransactionalDocument . - . -
" . - . yp nfiguration
(OLEFinancialProcessingTransactionalDocument) e
Advance Deposit (OLE AD) Edit Document Type View Document Configuration
Auxiliary Voucher (OLE AV) Edit Document Type View Document Configuration

Account
AccountingOrganizationHierarchy
Budget Adjustment (OLE BA) Edit Document Type View Document Configuration
Account
AccountingOrganizationHierarchy
Award

BudgetAdjustment
SubFund
Cash Management (OLE CMD) Edit Document Type View Document Configuration
Cash Receipt (OLE CR) Edit Document Type View Document Configuration
cashManagement

To display the Document Type Inquiry for adocument, click the document type name.

Users with permissions to edit document types will see an extra link displayed for each type. To initiate
an OLE Document Type Maintenance document to edit a document type, click the Edit Document Type
link for it.

If a given document type does workflow routing, then the system displays the route nodes associated
with this type directly below the name of the document. Route nodes are listed in the order in which this
document passes through them. Document typeswith branching routing logic may have further indentation
displaying route nodes that a document may only pass through under certain conditions.

Disbursement ¥oucher (DY}
Purchasing
Account
AccountingOrganizationHierarchy
Tax
Campus
Travel
PaymentMethod
Award

Document Configuration View

To open a separate window displaying additional information about a document type, click the View
Document Configuration link.
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Document Configuration - OLE_OBJT

" Document Information

Name OLE OBJT

Edit Document Type

Doc Handler URL

Label Object Code

Help URL

default.htm?turl=WordDocuments%:2Fobjectcode.htm

Parent Name

OLEChartComplexMaintenanceDocument

Child Document Types

Permissions

Defined For This Document

\

Gray lines that are stricken through represent inherited permissions that have been overridden by a more specific permission.

Template Name

Inherited From: OLEChartC

| Permission Name

Detail Values

| Granted to Roles

eDocument

Template Name

Initiate Document (KR-5YS)

Permission Name

Detail Values

Granted to Roles

Initiate Document (Complex COA) (OLE-SELECT)

OLE-SELECT Financial-2Q4
OLE-SELECT Accounting-AQ4
OLE-SELECT OLE User
OLE-5YS User

OLE-SELECT Financial-AQ5

Edit Document (KR-NS)

Edit Document (Complex COA) (OLE-SELECT

Route Node Name = AdHoc
Route Status Code = R

OLE-SELECT Financial-A04
OLE-SELECT Accounting-AQ4
KR-WKFLW Approve Request Recipient
OLE-SELECT Financial-AQ5

| Inherited From: OpenLibraryE

eDocument

Template Name
Edit Document (KR-NS)

Permission Name

Detail Values

Granted to Roles

Edit Document KFSM AdHoc B (OLE-SYS]

Route Node Name = AdHoc
Route Status Code = R

KR-WKFLW Approve Reguest Recipient

|~ 1iée | tnherited From: oLE

Template Name

Administer Routing for Document (KR-WKFLW)

Permission Name

Detail Values

Granted to Roles

Administer Routing for Document KFS (OLE-5YS)

YS Workflow

Initiate Doeument (KA-S%5

Blanket Approve Document (KR-WKFLW

Open Document (KR-NS

Blanket Approve Document KFS (OLE-SYS)

OLE-SYS Manager

Open Document KFS (OLE-SYS)

KR-WKFLW Initiator or
Reviewer
OLE-SYS User

Save Document (KR-WKFLW

Save Document KFS (OLE-SYS)

OLE-SYS System User
KR-NS Document Editor

Delete Note / Attachment (KR-NS)

Delete Note

Attachment OLE FALSE (OLE-5YS)

FALSE

Created By Self Only =

OLE-SYS Manager

Ad Hoc Review Document (KR-WKFLW)

Ad Hoc Review Document KFS A (OLE-SYS)

Action Request Code = A

OLE-5YS User

Ad Hoc Review Document {KR-WHKFLW)

Ad Hoc Review Document KFS F (OLE-SYS)

Action Request Code = F

OLE-5YS Active Faculty or

Staff
OLE-SYS User

Ad Hoc Review Document (KR-WKFLW)

Ad Hoc Review Document KFS K (OLE-SYS)

OLE-S5YS Active Faculty or

Action Regquest Code = K | Staff

OLE-SYS User

Copy Document (KR-NS

Copy Document KFS (OLE-SYS)

KR-S5YS Document Initiator

Add Message to Route Log (KR-WKFLW)

Add Message to Route Log KFS (OLE-SYS)

KR-WKFLW Initiator or
Reviewer

Recall Document (KR-WKFLW)

Super User A
WKFLW)

rove Single Action Reguest (KR-

Recall Document OLE (OLE-SYS)

Super User Approve Single Action Request OLE {OLE-

SYS

Super User Approve Document (KR-

WEFLW)

Super User Approve Document OLE {OLE-SYS)

Seenboeument (KR-NSY

Super User Disapprove Document (KR-WKFLW)

Initiote Docurment (KR-SYSY

| Inherited From: KualiDocument

Super User Disapprove Document OLE (OLE-SYS)
SpenDoeument (OLE SELECT)

Template Name
Cancel Document (KR-WKFLW)

Permission Name

Detail Values

Granted to Roles

Cancel Document (KUALT)

Route Node Name =
PreRoute

KR-WKFLW Initiator or Reviewer

KR-NS Document Editor

Route Document (KR-WKFLW)

Route Document (KUALL)

OLE-SYS Systemn User
KR-NS Document Editor

Edit Kuali ENROUTE Document Node Name PreRoute

Edit Document (KR-NS

(KUALTY

Route Mode Name =
PreRaute

KR-WKFLW Initiator

Edit Kuali ENROUTE Document Route Status Code R

Edit Document (KR-NS

Route Status Code = R

KR-WKFLW Non-Ad Hoc Approve Request

Recipient

Send Ad Hoc Request (KR-NS
Send Ad Hoc Request (KR-NS

Send Ad Hoc Request (KR-NS)

Send FYI Reguest Kuali Document (KR-SYS)
Send Acknowledge Reguest Kuali Document (KR-SYS)

szt KR-WHKFLW Approve Reguest Recipient
Add Note [ Attachment (KR-NS Add Note [ Attachment Kuali Document (KUALT) KR-WKFLW Initiator or Reviewer
View Note / Attachment (KR-NS Wiew Note / Attachment Kuali Document (KUALT) KR-NS Document Opener

Action Request Code = F

KR-NS Document Opener

Action Request Code = K

KR-NS Document Opener

Send Approve Request Kuali Document (KR-5YS)

Action Request Code = A

KR-NS Document Editor
KR-WHKFLW Approve Reguest Recipient

P R I

i

AdeMas Lo Nouie LoaLKL

WIFL

Send Ad Hoc Request (KR-NS

Send Complete Reguest Kuali Document (KR-SYS)

Workflow / Responsibilities

b

Action Request Code = C

KR-NS Document Opener

Gray lines that are stricken through represent inherited responsibilities that have been overridden by a more specific responsibilities.

- Action Details At c
Required Kole Membes Lewel Granted to Roles Inherited
No Mo OLE-S5YS Manager OLE
|Ruu‘le Node: O i ierarchy
= Action Details At =
Required Hola Maabarl ceal Granted to Roles Inherited
No Yes OLE-SYS Organization Reviewer OLE
|Route Node: Chart
. Action Details At -
Required Role Member Level Granted to Roles Inherited
OLE-SYS University Chart Manager
= e OLE-5YS Chart Manager aLE

This view includes Document Infor mation, Permissions and Workflow / Responsibilities tabs.
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Document Information Tab

This tab provides basic information about the document type. Much of the information here is identical
to that available in the Document Type Inquiry.

Document Information ~ hide .\'L
Name OLE DBIT Edit Document Tvpe Doc Handler URL
Label Object Code Help URL default.htm?turl=WordDocuments%2Fobjectcode.htm
Parent Name OLEChartComplexMaintenanceDocument Child Document Types

Document I nformation tab definition

Title Description

Name The name that uniquely identifies this type of document.

If the user viewing the Configuration screen has permission to edit
document type maintenance documents, the system also displays the Edit
Document Type link.

Label A longer, more descriptive name for this type of document. In some cases
the name and the label may be identical.
Parent Name The type of document that is the parent to (i.e, higher than) this

document type in the document type hierarchy. To display the Document
Configuration view for the parent document type, click the linked parent

name.

Doc Handler URL The URL for the document handler associated with this document type.
Thisinformation is helpful for technical users.

Help URL The URL for the online help associated with this document type.

Child Document Types If this document type is a parent, the system displays all of itstypesfor all

of itschildren document types. To seethe document configuration view for
achild document type, click the link for the desired child document type.

Permissions Tab

This tab identifies the KIM permissions that are invoked by this type of document. Collapsible sections
indicate how the document type is associated with each permission.

The Defined for This Document section lists permissions that specifically refer to this document
type. But many document types receive most, if not al, their associated permissions by inheriting
them from parent document types. Additional tabs display this inherited information and the name
of the document type from which the permissions are inherited. For example, in the screenshot
below, this document type inherits permissions from both OL EChartComplexMaintenanceDocument and
OpenL.ibraryEnvironmentComplexM aintenanceDocument.

Permissions ~ hide \

Gray lines that are stricken through represent inherited permissions that have been overridden by a more specific permission.
v hide | pefined For This Document

Template Name | Permission Name Detail Values Granted to Roles
> hide | fpherited From: OLEChartComplexMaintenanceDocument
Template Name Permission Name Detail Values Granted to Roles

OLE-SELECT Financial-AQ4
OLE-SELECT Accounting-AQ4
Initiate Document (KR-5YS) Initiate Document (Complex COA) (OLE-SELECT OLE-SELECT OLE User

QLE-SYS User
OLE-SELECT Financial-A05
COLE-SELECT Financial-A04

¥ ’ ’ 3 o Route Node Name = AdHoc OLE-SELECT Accounting-AQ4
= A = \ W £
Edit Document (KR-NS) Edit Document (Complex COA) (OLE-SELECT) Pl KR WA Gy R e e

OLE-SELECT Financial-A05
> hide | Ipherited From: OpenLibraryEnvironmentComplexMaintenanceDocument

Template Name | _Permission Name ___Detail values Granted to Roles

- iy A ey Route Node Name = AdHoc CWKEL W A z i
Edit Document (KR-NS) Edit Document KFSM AdHoc R (OLE-SYS) Route Status Code = R KR-WHKFLW Approve Request Recipient

v hide | rpherited From: OLE

Template Name | Permission Name Detail Values Granted to Roles
Administer Routing for Document (KR-WHKFLW) Administer Routing for Document KFS (OLE-SYS) %“;g:m’

Blanket Approve Document (KR-WHKFLW] Blanket Approve Document KFS (QLE-SYS) OLE-SYS Manager
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Because more specific permissions override more general ones, some listed permissions may not apply.
The system displays overridden permissions as gray strike-through text. In the example below the 'Initiate
Document' permission inherited from OLE is overridden by a more specific permission displayed in
Inherited From: OL EChartComplexM aintenanceDocument section.

~ hide | pefined For This Document
Template Name Permission Name Detail Values Granted to Roles

> hide | Tpherited From: OLEChartComplexMaintenanceDocument

Template Name Permission Name Detail Values Granted to Roles

OLE-SELECT Financial-A04

OLE-SELECT Accounting-AG4
Initiate Document (KR-SYS) Initiate Document (Complex COA) (GLE-SELECT) OLE-SELECT OLE User

OLE-SYS User

OLE-SELECT Financial-A05

OLE-SELECT Financial-A04
n T : A% 4 . Route Node Name = AdHoc OLE-SELECT Accounting-A04
Edit Document (KR-NS1 Edit Document (Complex COA) (OLE-SELECT] Pt i Sy KR WKELW Approve Request Hecipicit
OLE-SELECT Financial-A05

~ hide | Tpherited From: OpenLibraryEnvironmentComplexMaintenanceDocument

Template Name | Permission Name Detail Values Granted to Roles

Edit Document (KR-NS) Edit Document KFSM AdHoc B (OLE-SYS) Route Node Mome & orhes KR-WKFLW Approve Request Recipient

> hide | Tnherited From: OLE

Template Name Permission Name Detail Values Granted to Roles
OLE-S5YS Workflow
Administrator

Administer Routing for Document (KR-WKFLW) Administer Routing for Decument KFS (OLE-SYS)

Blanket Approve Document (KR-WKFLW) Blanket Approve Document KFS [OLE-SYS)

Open Document (KR-NS) Open Document KFS (OLE-5YS)

Permissions tab definition

Title Description

Template Name Display only. The name of the permissions template on which this
permission is based. The template often defines, in abroad sense, what the
permission controls. Similar types of permissions have the same template.

Permission Name Display only. The name of this permission. In most cases the permission
name is the same as the associated template name.

Note

Permission names are generally not unique because they
describe types of authorization that may appear in many
places throughout the application.

Detail Values Display only. Additional detailed information that, when taken with the
permission name, defines the permission's function.

Granted to Roles Display only. The roles (i.e., the namespace and name of each role)
associated with this permission. In some cases multiple roles may be
associated with the same permission. To view the Role Inquiry, click the
linked name of the desired role.

Workflow / Responsibilities Tab

This tab identifies the route nodes associated with this document type and displays critical information
about the KIM responsibilities associated with them.

On thistab, the system displays route nodes in the order in which the document passes through them. The
system also displays responsibility information for the Exception Routing node that will be invoked for
this document type only if the document encounters an error that prevents it from completing its normal
routing.
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Workflow / Responsibilities  hide |6

Gray lines that are stricken through represent inherited responsibilities that have been overridden by a more specific responsibilities.

Exception Routing

Action Details At

Role Member Level
No No OLE-SYS Manager OLE

Route Node: Account

Required Granted to Roles Inherited

Action Details At

| Required ol Membas L avel Granted to Roles Inherited
OLE-SYS Fiscal Officer
e N OLE-SYS Account Supervisor No
Route Node: OrganizationHierarchy
Required Action Details At Granted to Roles Inherited

Role Member Level
No Yes OLE-S¥S Organization Reviewer OLE
Route Node: SubFund

Action Details At
Role Member Level

No Yes OLE-SYS Sub-Fund Reviewer OLE
Route Node: Award

Required Granted to Roles Inherited

Action Details At
Role Member Level

Mo Mo OLE
Route Node: Chart

Required Granted to Roles Inherited

Action Details At

Required Role Member Lewel Granted to Roles Inherited
e
Split Node: HasDepositAccount
Route Node: DepositAccount
Required ;;:LD;::::LSLQ:’EI Granted to Roles Inherited
Mo No OLE-SELECT OLE Prepavment Mo
Responsibility information is presented for each route node in a standard format.
Workflow / Responsibilities tab definition
Title Description
Required Display only. A Yesor No value that indicates whether this responsibility

must generate action requests for this document type. If the valueis'Yes
and the document generates no requests associated with thisresponsibility,
then the document goes into exception status. If the value is 'No' and
the responsibility generates no action requests, the document continues to
route as normal.

Action Details at Role Member Level Display only. A Yes or No value that indicates where the details of this
workflow action request are defined. If the value is 'Yes,' the system
collectsaction detailswhen membersare assigned to therole. If thevalueis
'No," the system collects action details when this responsibility is assigned
toarole.

Granted to Roles Display only. The roles (that is, the namespace and name of each role)
associated with the responsibility at this route node. To view the Role
Inquiry, click the linked name of the desired role.

Inherited Display only. Indicates whether this responsibility is inherited from
another document type. If thevalueis'No,' theresponsibility is specifically
associated with this document type. If adocument type name appears here,
the responsibility is inherited from the specified document type. To view
the Document Configuration Inquiry for this document type, Click the
linked name.

Rule Attribute

m> Workflow Admin _ Rule Attribute . Rule Attribute Lookup

Rule attributes are a core KEW data element contained in a document that controls its Routing. It
participates in routing as part of a Rule Template and is responsible for defining custom fields that can
be rendered on a routing rule. It also defines the logic for how rules that contain the attribute data are
evaluated.

Technical considerations for a Rule Attribute are:
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They might be backed by a Java class to provide lookups and validations of appropriate values.

Define how a Routing Rule evaluates document data to determine whether or not the rule data matches
the document data.

Define what datais collected on arule.

An attribute typically corresponds to one piece of data on a document (i.e dollar amount, department,
organization, account, etc.).

Can be written in Java or defined using XML (with matching done by XPath).

Can have multiple GUI fields defined in a single attribute.

Statistics

B . workflow Admin _ Workflow Statistics

Workflow Statistics
Aggregates
Number of Document Types: | 380
Number of Users: 4
Number of Active Items In All Action Lists: |19
OLE_PO 2
OLE_RCVL 1
OLE_PREQ 1
oOLE_pMC 1
OLE_PTRN 16
OLE_BTCH_PRCS_PRFL 21
OLE_ACQBTHUPLOAD 1
[dentityManagementpersonDocument 1
OLE_SER_RECV_REC 3
Number of Documents Initiated in the Last 30 Days: | OLE_DLVR_REQS 3
OLE_BTCH_PRCS_IOB 14
oLE_LMD 2
OLE_FLU 1
OLE_BLDG 1
OLE_PROS 2
OLE_REQS 2
OLE_PVEN 2
DocumentTypeDocument 2
OLE_BCH_PRCS_PRFL_DOC 15
Date Range
Begin Date: [01/01/1900 [ end Date: [01/01/2400 &
Routing Status Number of Documents for Date Range
CANCELED: 0
DISAPPROVED: O
ENROUTE: 0
EXCEPTION: 0
FINAL: 40
INITIATED: 75
2
SAVED: 13

Workflow Attribute

m> Workflow Admin _ . workflow atribute . Rule Attribute Lookup

The Rule Definition Lookup allows you to search for and report on workflow rule definitions and export
the definition datain XML format. Rule definitions are used by document search and the action list.

This option consists only of alookup and inquiry screen. There is no document type associated with rule
definitions.
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Rule Attribute Lookup |5

or Id admin is in use

* required fiele

Application ID:

I
|
Class Name: |
|

Type: EI
( search [ clear |[ cancel |
15 items retrieved, displaying all items.
Id Name Class Name Type Application ID
1000 RuleRoutingAttribute org.kuali.rice.kew.rule.RuleRoutingAttribute RuleAttribute

1003 |NotificationCustomActionListAttribute

org.kuali.rice.ken.kew.NotificationCustomActionListAttribute

ActionListAttribute

1004 NetificationChannelSearchableAttribute

org.kuali.rice.kew.docsearch.xml.StandardGenericXMLSearchableAttribute

SearchableXmlAttribute

1005 |NotificationPrioritySearchableAttribute

org.kuali.rice.kew.docsearch.xml.StandardGenericXMLSearchableAttribute

SearchableXmlAttribute

Clicking the ID number of agiven rule definition will take you to the Rule Definition Inquiry screen.

Rule Attribute

\

Id: [1000
Name: RuleRoutingattribute
Label: |Rule Routing Attribute
Description: |Rule Routing Attribute

Class Name: |org.kuali.rice.kew.rule.RuleRoutingAttribute

Application ID:

Type: Rule Attribute
XML Configuration:

[ export |[ close |

.export .

Click the | button to download the XML associated with a particular rule definition.

<?xml ver=sion="1.0" encoding="UTF-8"7?>
Jedata xmlns="ns:workflow" =zmlns:xsi="http://www.w3.org/2001/¥MLS5chema-instance"
xzi:schemalocation="ns:workflow resource:WorkflowData">
] <rulefttributes xmlnz="nszs:workflow/BEnleAttribnte" xsi:zchemalocation=
"nz:workflow/EnleAttribnte resonrce:BunleAttribnte":>
] <rulelkttribute>
tznamerBuleRoutingAttribute</name>
<classHamerorg.knali.rice.kew. rule.EnleRontingAttribunte</classHame:>
<label>Enle Ronting Attribmte</label>
<dezcription>Bunle Ronting Attribmte</descriptions
<typesBuleAttribute</type>
<frulehttribute>
<frulehttributes>
‘< fdata>

XML Import

m> Workflow Admin _ . ;p0n o INgeSter

The XML Ingester allows you to upload the XML file to the KEW server. These XML files might include
workflow process definition files or rule definition files.
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Ingester

XML File: | | Browse._
XML File: | | Browse._
XML File: | | Browse._
XML File: | | Browse..
XML File: | | Browse._
XML File: | | Browse._
XML File: | | Browse..
XML File: | | Browse._
XML File: | | Browse._
XML File: | | Browse..
e
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Agenda Lookup
Attribute Lookup

Category Lookup
Context Lookup
KRMS Builder
Term Lookup
m KRMS Admin _ Term Specification Lookup

The KRMS submenu allows you to perform a variety of functional and technical activities that affect the
entire system.

Tip

A presentation about KRMS rules was done on December 4th, 2014. This presentation covers
the background, an introduction to and definitions for KRMS, and then dives deeper into the
functionality, architecture, and execution of rules in KRMS. The presention and it's slides,
booklet, and alink to GitHub are available from the Rice Devel oper Sessions wiki page.

Note - the presentation gets very technical in the second half.

Agenda Lookup

)| KRMS Admin . sgensaresws . AgENdaLookup
Agenda Editor

Rules in KRMS are placed into ordered sets called Agendas. The order of the Rules in an Agenda
determines the sequencing: which rule gets evaluated first, second and so on. The Agenda also enables
you to include conditional branching logic between Rules. In turn, Agendas are created in Contexts, which
may represent any categories that are relevant within your institution. For example, they could correspond
to document types or business processes or any other categories, such as licensing. Each Context contains
its own agendas, and each Agenda containsits own rules. Rules aren't shared across agendas (though you
can copy/paste, they become unique Rule instances), and Agendas aren't shared across Contexts. There
is no Context hierarchy, that is, Agendas and Rules cannot be inherited across contexts within any sort
of hierarchy.

Tip

Copy rulesto save time and typing.
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Document Layout

i Document Number: 3617 Document Status: INITIATED
Agenda Editor

Initiator Network Id: cle-khuntley Creation Timestamp: 03:40 PM 03/30/2013

* Namespace: | g Iz‘

* Name:
size 100
* Context:

Active:

(_add rule ) edit rule Move: [ left right up down | 1 « cut

Il paste ® delete
(@ refresh )

The Agenda Editor includes two unique tabs—Agenda and Rules.
Agenda Tab

The Agenda tab contains information in which to both identify the Agenda itself and where the Agenda
will be applied.

* Namespace: ¢ El

* Name:
size 100
* Context: c\
Active:

Agenda tab definition

Title Description

Namespace Required. The Namespace to which this Agenda will belong.

Name Required. The name of the Agenda. This is a unique identifier and must
be unique to the namespace selected.

Context Required. A collection of agendas, rules, terms, term specifications. Enter
aContext or search for it from the lookup ' 3

Type Select the type of Agenda from the drop down list to assign the Agenda
to more specific attributes.

Active Indicates whether this Agenda is active or inactive. Remove the check
mark to deactivate.

Rules tab

From the Rules tab, users can add multiple rules to an agenda, move rules around in the workflow, and
can cut, paste and delete.
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Rule

(_add rule | edit rule Move: [ left right up down ) 1] cut I paste 3% delete

( @ refresh )

Click add rule to open the Rule editor and add arule. If aruleis aready listed, select the rule and click
edit rule. The Rule Editor will open. The Rule Editor includes two unique tabs—Rulewhich also contains
the Propositions subtab and Action.

Copy from Existing Rule: @ Capy Ruls
Namespace: OLE

Type: | []

* Name:
size 100

Description: &

size 4000
Active:

(5. add parent ) \‘q'i-? edit ) Move: [ €3 Ieft'/? (= right ) \f w) (& duwn'/? 1 (o ot) (B paste'/? (% delete )

(g add)

(& refresh |

[+] expand all [-] collapse all

Type: =

(addrule ) (_ cancel

Fill in the descriptive information for the rule in the Rule tab

Rule tab definition

Title Description

Copy from Existing Rule If asimilar rule aready exists, you may enter the name or search for the

rule from the lookup " q\

Namespace Display only. The Namespace to which this Rule will belong.

Type Select the type of rule from the drop down list to assign the rule to more
specific attributes.

Name Required. The name of the Rule. Thisis a unique identifier and must be
unique to the namespace selected.

Description Enter a description for the rule. To expand the description field, click the
expand icon E .

Active Indicates whether this rule is active or inactive. Remove the check mark
to deactivate.
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Add Propositions

. - Lo 1E, add ) - .
Add a simple proposition by clicking s 40C under the Proposition tab (click add parent to add
compound propositions). Propositions are functions made up of true and false conditions. Actions can be
set to occur when proposition requirements are met.

Once add isclicked, OLE brings up anew set of fields.

( 13 add ) add parent edit  Move: [ left right up down ) 1 cut " paste X delete

[ @ refresh )

[+] expand all [-] collapse all

* Description:

size 100

Category Term * Comparison Value *

= [ = [

Give the proposition a Description.

Select a Category, Term, and Comparison from the drop down lists. Categories help to narrow down
the terms. Terms define a piece of business data that can be used in the construction of proposition (i.e.
student GPA, account number, salary, etc.). Enter the Value to set the term (i.e. a student GPA of 4.0,
"4.0" isthe value)

Add Action
In the Action tab, users can define the action that will be fired when the Proposition is evaluated.

Select the Type of action from the drop down menu. Depending on your selection, additiona fields will
become available.

No matter what Type is selected, enter aName.

Thisis an example of the type Route to PeopleFlow, which includes additional required fields:

TvyPe: | noute to PeopleFlow El

* PeopleFlow ID: )
size 40
* peopleFlow Name:
size 40
* Name:
size 40
Description:

size 4000
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Click add rule 4, 4 this rule to the agenda

Continue to add as many rules as necessary for the agenda. Once complete click submit

Attribute Lookup

m KRMS Admin > Attribute Lookup >

Attribute Lookup

The Attribute lookup allows users to search for attributes used within KRMS rules. These are maintained
by a system administrator.

Document Layout

Attribute Lookup

(® Lookup Results: 1 message

Attribute Id:
Attribute Name:

Attribute Namespace:
Attribute Label:

Attribute Gomponent Name:

Active?: |\

T

« 22 items retrieved, displaying all tems.

Show| 10 | entries

Attribute 1d P Attribute Name < Attribute Namespace & Attribute Label < Attribute Component Name
1000 peopleFlowld KR-RULE

PeapleFlow

10000 OLE

10001 OLE
10002 OLE
10003 OLE
10004 OLE
10005 OLE

10008 OLE

10007 OLE

10008 updateliemStatus. OLE

Showing 1 to 10 of 22 entries
12 3 Next Last

Asafunction of OLE, you may search for attributes. Execute a blank search to review al of them.

Category Lookup

2 KRMS Admin _ Category Lookup

Category Lookup
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Categories are related to the Proposition within a KRMS Rule, they distinguish terms and term

specifications. To specify new Terms, you will probably want to first create term categories. These are
maintained by a system administrator.

The following diagram outlines the hierarchy of entitiesin KRMS (note that some entities are omitted)

Mamespace
1..* Context 1.7
....................... ..
P
L
A

Document Layout

Category Lookup
(@) Lookup Results: 1 message
p—
Name:
* 2 items retrieved, displaying all items.
Show 10 j entries. v | aml
Name

OLE OLE_CATEGORY
OLE

117



KRMS Administrative Documents

Context Lookup

KRMS Admin Context Lookup

Context Maintenance

> Context Lookup

Contexts are a collection of agendas, rules, terms, term specifications. In OLE a context of "License" has
been established for easy identification of the items related to the licensing business rules.

Each Context containsits own agendas, and each Agendacontainsits own rules. Rules aren't shared across
agendas (though you can copy/paste, they become unique Rule instances), and Agendas aren't shared
across Contexts. Thereisno Context hierarchy, that is, Agendasand Rules can't beinherited across contexts

within any sort of hierarchy.
Document Layout

Context Maintenance

Document Number: 4308 Document Status: INITIATED

Initiator Network Id: admin Creation Timestamp: 10:18 AM 09/04/2013

expand all| [collzpse all

= indicates required field

¥ Document Overview
* Description: |

Organization Document Number:

Explanation:

¥ Context

Id:
Name:

Namespace:
Type:

Description:

Active:

P Notes and Attachments (0)

¥ Ad Hoc Recipients

P Route Log

old New
10001

LICENSE_CONTXT

10001
LICENSE_CONTXT

OLE

true true

The Context Maintenance document includes the Context tab. The system automatically enters data into
both the Old and New sections. Selected datafields are available for editing.

Context tab definition

Title Description

Name The name of the Context. This is a unique identifier and must be unique
to the namespace selected.

Namespace The Namespace to which this Context will belong. Select the namespace
from the drop down list.

Type Select atype from the drop down list to assign the context to more specific
attributes.

Description Enter a description of the context.

Active Indicator

Indicateswhether thiscontext isactive or inactive. Removethe check mark
to deactivate the code.
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KRMS Builder

)| KRMS Admin . KRMS Builder >

Krms Builder

Kuali's Rule Management System (KRMS) supports the creation, maintenance, storage and retrieval of
business rules and agendas (ordered sets of business rules) within business contexts (e.g., for a particular
department or for aparticular university-wide process). KRMS enablesyou to define a set of ruleswithina
particular businessunit or for aparticular set of applications. These businessrulesdefinelogical conditions
and the set of actions that result when those conditions are met. KRMS enables you to call and use this
logic from any application, without having to re-write and manage all the rules’ maintenance logic within
the application.

From the KRM S builder, users with the correct permisssions may upload xml filesinto OLE.

Krms Builder

Krms File Upload: | Browse... | No file selected.

Upload Cancel

Term Lookup

2N KrRMS Admin . Term Lookup .

Term Lookup Term

Termsarerelated to the Proposition within aKRM S Rule. These are maintained by a system administrator.

Note

See the diagram under Category for a visua representation of the relation between terms, term
specifications, and categories.
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Document Layout
Term

Term

Categories

Show 10 | entries

~ Term Parameters

Term Specification Lookup

m KRMS Admin > Term Specification Lookup >

Term Specification Lookup
‘Term Specification

Term Specifications are also related to the Proposition within a KRMS Rule. You will need to create a
term specification before creating aterm. These are maintained by a system administrator.

Note

See the diagram under Category for avisual representation of the releation between terms, term
specifications, and categories.
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Document Layout

Term Speciﬁcation Document Number: 4962 Document Status: INITIATED

Initiator Network Id: admin  Greation Timestamp: 05:07 PM 03/11/2014.

*indicates required field

Term Specification
ID: 10022
* Namespace: ]
“Name: | ombamagedsiatus
“Data™e! | aya ang boolean
Description: | 1empamagedstatus
Active?: |
Contexts
show inactie
Lookup/Add Multipie Lines Q
Show| 10 | entries cov |l s
~| )
Qm b

Showing 0100 of 0 entries P Py vy

ret | Previous jext | Last
Categories
Lookup/add Multiple Lines Q
show 10 | entries cov |l | s

Q E act
B Q ] OLE_CATEGORY ceime

Showing 1101 of 1 entries
First | Previous | 1| Next | Last

As afunction of OLE, you may search for categories. Execute a blank search to review all of them.
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Documents

| Admin | _| Identity Admin R}

Group

Permission

Person

Responsibility

Role

Role/Group/Permission/Responsibility Type

The Identity submenu group provides accessto screensin order to establish and maintain user dataand the
associated roles and permissions in the Kuali Identity Management (KIM) system. This system handles
user identification, permissions, and responsibilities for multiple Kuali applications, including OLE. KIM
may also be used with non-Kuali applications.

OLE communicates with KIM to determine each user's permissions and workflow responsibilities. These
permissions and responsibilities are defined by the user's role or roles in the system. Roles can be
customized to handle permissions and responsibilitiesin avariety of waysbased on your institution's needs.

Note

Learn more about KIM functionsinthevideo KIM functions(roles, permissions, responsibilities).

Menu Access to KIM Functions

In OLE, most KIM documents are available from the Admin menu tab in the System menu group in the
I dentity submenu group. The Routing & Identity Management Document Type Hierarchy isavailablein
the Configuration menu group in the Wor kflow submenu group.

The purpose of each document in the Identity subgroup in the System menu group is explained in the
following table.

Basic KIM Concepts

This section introduces KIM permissions, responsibilities, roles, and groups as well as the Routing &
| dentity Management Document Type Hierarchy tool.

KIM Permissions, Responsibilities, and Roles

Entriesin KIM control user permissionsto edit adocument, to blanket approve transactions, and to perform
many other activitiesin OLE.

KIM aso identifies responsibilities that generate workflow action requestsin OLE. When a Fiscal Officer
approves afinancia processing document or a Chart Manager approves a Chart of Accounts maintenance
document, the user is acting on arequest that has been generated by aresponsibility specified in KIM.
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System Administration Documents

In KIM, you do not assign permissions and responsibilities directly to individual users; instead, you
associate userswith roles, and you give each role an appropriate set of responsibilities and permissions. For
exampl e, the Fiscal Officer roleincludes permission to edit accounting lineson certain en route documents.
This role also includes responsihilities that generate requests for the specific actions fiscal officers must
take on documents. The Limited Circulation Attendant role includes permissions to view but not make
changes to a patron record.

In the base OLE configuration, similar business functions are often grouped into a single role. Your
institution may choose to assign permissions and responsibilities differently or even create its own roles
to fit its business processes.

In KIM, each user is identified on the KIM Person document. This document identifies the person by a
Principal ID and assignsthat person to any number of roles. Role assignments may be made viathe Person
document or the Role document. Some types of roles, called 'derived roles,’ automatically determine their
members from data in other OLE components. For example, because Fiscal Officer is a definition of the
Account in OLE, the Fiscal Officer role derives its assignees based on the data in the Account table. You
do not need to assign users to derived roles such as this one.

KIM Groups

Groups provide another important tool in KIM. Groups are an optional feature that allows you to associate
persons, roles or other groups with each other for the purpose of making role assignments. For example, if
you want to assign the same role to three users, you could create a group, assign the three usersto it, and
then assign the group to the desired role. (Alternatively, you could add the three users individually to the
role. The choice of whether to use agroup or assign individual usersto rolesis entirely yours.)

Routing & Identity Management Document Type
Hierarchy Tool

One moretool—the Routing & Identity Management Document Type Hierarchy— isuniqueto KIM. This
tool allowsyou to view KIM permissions and responsibilities as they relate to specific OLE documents.

Group

28N || identity Admin . rou . Group Lookup . Group

The Group document allows you to associate persons, roles or other groups with each other in order to
assign the samerole to all group members.

Groups have no inherent permissions or responsibilities of their own. Only by associating a group with a
role do the members of that group become associated with permissions and responsibilities.

Document Layout

The Group document includes Document Overview, Overview, Definitions and Assignees tabs.
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Doc Nbr: |3089 Status: INITIATED

Group [

Initiator: admin Created: |03:08 PM 06/14/2013

expand all_| [ collapse all

* required field

e -
Document Overview

\

* Description:

Organization Document Number:
Overview At
Group Id: 10000 Type Name: Default S
* Group Namespace: | [~ * Group Name: |
Active?: Group Description: |
Assignees \

Select a Group Namespace to determine if you have the appropriate permission to add members to this group

Add Member:
| * Type Code | * Member Identifier | Name | Active From Dt | Active To Dt \ Actions
add: | Principal |~ | &S | S ] | 2|

|Members:
| * Type Code * Member Identifier | Namespace Name Full Name Active From Dt Active To Dt Actions |
Ad Hoc Recipients .

Route Log At

/
[ submit | save [ blanket approve |[ close [ cancel

Overview Tab

This tab identifies the group with a unique system-assigned ID number, a namespace and a name. Each
group also has atype that specifies any qualifiers that this group might require.

 overview L
Group Id: | 10000 Type Name: pgfaylt (&
* Group Namespace: | |z| * Group Name: |
Active?: Group Description: |
Overview tab definition
Title Description
Group ID Display only. The unique system-assigned ID number that identifies this
group. The system completes this field when you submit the document.
Type Name Required. The type of definitions that will be associated with this group.
Some group types, such as the Default Type, require no definitions to be
collected.
Note
When creating a new group, you must select the Type before
the system can generate the document. See below.
Group Namespace Required. An indicator that associates the group with a particular
application and module.
Group Name Required. The common descriptive name by which this group is known.
Active Check thisbox to indicate that this Group is active and isavalid choice for

assigning to roles. Uncheck the box to indicate that this group is inactive
(no longer valid when making role assignments).

Group Description

Additional description field for the group.
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Type Name

When you click the lookup button ™', the system displaysthe KIM Type Lookup screen. Y ou must search
for and select an existing Type in order for the system to generate a new Group document.

Kim Type Lookup [7]

Namespace Code: | IZI
al

Type Name:
Type Identifier:
Active Indicator: F Yes| T NDF Both

search clear cancel

Thislookup is used whenever you create anew group or role. The search definitions are explained below.

KIM Type Lookup definition

Title Description

Namespace Code Optional. Select the code identifying the application and module this KIM
type pertains to.

Type Name Optional. Enter the name identifying this KIM type.

Type Identifier Optional. Enter the unique system-assigned identifying number for this
KIM type.

Active Indicator Required (defaults to 'Yes). Change the default selection to view KIM
typesthat are inactive or are both active and inactive.

The display of search results includes the same fields as the Lookup screen. To select the type you want
to use for your new group, click the return value link for it.

Kim Type Lookup

* required field

e Code: || [=]

Type Name: ||
Type Identifier:
Active Indicator: F ves| O an? Both

search | clear | cancel

2 items found. Please refine your search criteria to narrow down your search.

2 items retrieved, displaying all items.

Return Value Namespace Code Type Name Tvpe Identifier Active Indicator
return value KUALT Default [ Yes
return value KFS-COA Organization Group 68 Yes

Export options: CSV | spreadsheet | XML

Definitions Tab

Thistab contains any definitions specific to this group's type. For example, if agroup has atype of Chart
and Organization, thistab will record the Chart and Organization values that are specific to this group. In
the example below a Chart Code and Organization Code are required for establishing groups of thistype.

Attributes ~hide| .

* Chart Code * Organization Code

RGN s
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Assignees Tab

This tab contains the members who belong to this group. It can also be used to add new members or edit
the values associated with existing members.

| Assignees ~ hide .

Select a Group Namespace to determine if you have the appropriate permission to add members to this group

Add Member:

* Type Code * Member Identifier Name Active From Dt Active To Dt Actions
Add: [Principal 7] & & = = wad
Members:
* Tvpe Code * Member Identifier Namespace Name Full Name Active From Dt Active To Dt Actions

Assigneestab definition

Title Description

Type Code Required. Select the type of member you are adding to this group. Group
members can be principals (as defined on the Person document), roles or
other groups.

Member Identifier Required. Enter the I D that identifiesthe member you are adding or usethe

lookup S to search for and select avalid Member ID. Thelookup directs
you to the Principal, Group or Role lookup based on your Member Type
Code selection.

Name Display only. Displays the name of the member you've selected.

Active From Dt Optional. To specify the earliest date on which this member is to be
considered avalid member of this group, enter a From Date.

Active To Dt Optional. To specify a date on which this member is no longer to be
considered a valid member of this group, enter aTo Date.

Note

Note that you cannot delete or inactivate group members. To
remove a member from a group enter an Active To Date.

Actions Click the Add button to add this member to the group.

Permission

22N || identity Admin _ « permission . Permission Inquiry

The Permission document allows you to create new permissions or edit existing ones. The Permission
Lookup allows you to search for and view existing permissions. Y ou can view summarized information
about the permission detail values aswell asthe rolesthat are currently associated with this permission.

Only members of OLE-SY S Technical Administrator or OLE-SY'S Manager role can create or modify
Permission documents. These documents do not route for approval.

Note

Extreme caution should be exercised when modifying existing permissions or adding new ones.
Even small changes can have application-wide consequences. Changes should be made only after
sufficient testing with your local configuration.
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Permission Lookup

Template Namespace:
Template Name:
Permission Namespace:
Permission Name:

Role Namespace:

Role Name:

Principal Name:

Group Namespace:
Group Name:

Attribute Value:
Template Id:

Active Indicator:

search

Permission Lookup search criteria

clear

create new

* required field

=]

[—C\

A

El&

©® ves © no © Both

cancel

Title

Description

Template Namespace

Optional. To search for apermission based on itstemplate namespace (that
is, the name of the application and module to which its template belongs),
select the appropriate namespace.

Template Name

Optional. To search for a permission based on the name of the template it
isbased on, enter the appropriate template name.

Permission Namespace

Optional. To search for a permission based on its namespace, select the
appropriate permission namespace.

Permission Name

Optional. To search for a permission by name, enter its name.

Role Namespace To search for a permission based on the namespace of the role to which it
is assigned, enter the appropriate role namespace.

Role Name Optional. To search for a permission based on the role to which it is
assigned, enter the appropriate role name.

Principal Name Optional. To search for a permission based on the principals that currently
have this permission through their association with a role, enter an
appropriate principal name.

Group Namespace Optional. To search for a permission based on the namespace of groups
that have this permission through the group's association with arole, enter
an appropriate group namespace.

Group Name Optional. To search for a permission based on the name of a group that

has this permission through its association with arole, enter an appropriate
group name.

Attribute Value

Optional. A specific permission detail value associated with a permission

Template ID

31 items retrieved, displaying all items.

Template T Permission Permission
e e

Actions

Permission Description

Numerical value of the template namespace

Permission Detail Values Granted to Roles

KFS-SYS Treasury
Manager

Name| o
: Allows access to the Electranic
edit copy|KF5-5Y5 Claim Electronic |y¢5.5vs5 Claim Electronic |¢\ 1 Trancfer interface for the
Payment |Payment claimi
1 |allows access to the Error
edit copy|KFS-SYS Error Correct  |yps oys |Error Correct oy rertion button on KFS

Document |Document

Transactional docu...

Document Type Name : KFST KR-SYS Document Initiator

The Permission results display contains the fields described in the table below.

Permission Lookup resultsfields

Title Description
Actions Actions allow selection of edit or copy for each permission displayed.
Template Namespace The code identifying the application and module the template pertains to.

Because templates tend to be general categories, they are often associated
with system-level namespaces.
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Template Name The template the permission is based on. A template usually defines, in
abroad sense, what the permission controls. Similar types of permissions
share the same template.

Permission Namespace The code designating the application and module this permission is
associated with.

Permission Name The descriptive namefor this permission. In most cases thiswill match the
Template Name.

Permission Description Display only. Detailed information that describes the permission and its
purpose.

Permission Detail Values Display only. Detailed information that, in combination with the

permission name, defines the permission's function.

For example, if the permission nameis'Initiate Document,' the Permission
Detail Values field indicates the specific type of document the initiate
permission pertains to.

Permission detail values can include many different types of data. Some
common types are defined below.

documentTypeName: The name of the document type associated with this
permission.

routeNodeName: The point in a document's workflow routing at which
this permission becomes relevant.

routeStatusCode: The routing status that a document must be in for this
permission to apply.

propertyName: Often, a field or document element that the permission
pertains to.

Granted to Roles Lists the namespace and name of roles that have this permission. Click on
the linked name to view the Role inquiry.

To view an Inquiry screen for a permission, select the Permission Name of the appropriate row in the
search results. The Inquiry screen containsthe sameinformation asthe Search Resultsin adightly different

format.
Permission Inquiry expand all | collapse all
[ Permission Attributes ~ hide \ ~
Template e: | KFS-SYS - Financial System
Template Name: |Claim Electronic Pavment
Permissi e: |[KFS-SYS - Financial System
Permission Name: |Claim Electronic Pavment
Permission Description: ;C\L::-‘n‘;rés access to the Electronic Fund Transfer interface for the claiming of electronic
Permission Detail Values - hide |8 2]
Permission Assigned Roles | = hide L5
> hide Assigned Roles(KFS-5YS - Financial System-Treasury Manager-Default)
MNamespace: KF5-SYS - Financial System Role Name: |Treasury Manager
Role Type Name: Default

close |

Document Layout

The Permission document includes Document Overview, Permission I nfo, and Per mission Detailstabs.
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L Doc Nbr: 3297 Status: INITIATED
Permission [7]

Initiator: amdelgad| Created: 09:09 PM 03/06/2009

expand all | collapse all

* required field

(" Document Overview \

Document Overview

* Description: ‘

|

Org. Doc. #: H
A A
New
Permission ifier: 10001
= Template Id: =]
* Permission Namespace: =]
* Permission Name:
Permission Description:
* Active Indicator: ||[¥
Permission Details \
New
Permission Details:

Notes and Attachments (0) L
Ad Hoc Recipients AN
Route Log AN

([ submit | save ) close | cancel )

Permission Info Tab

This tab identifies the permissions with a unique system-assigned 1D number, a template, namespace,
name and description.

a Permission Info \ |
New
Permission Identifier: 10005
* Template Id: | hd
* Permission Namespace: | i~
* Permission Name: |
Permission Description:
* Active Indicator:

Permission Info tab definition

Title Description

Permission Identifier Display only. The unique, system-assigned ID number that identifies this
permission.

Template ID Required. Select the Template this permission is associated with.
Templates identify broad permission types.

Permission Namespace Required. An indicator that associates the permission with a particular
application and module.

Permission Name Required. A text name identifying this permission.

Permission Description Optional. Enter atext description of what this permission does.

Active Indicator Required (defaults to 'Y es). Change the default selection if you wish this
permission to beinactive. Inactive permissionswill bedisregarded by KIM
when doing permission checks.
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Permission Details Tab

This tab identifies the permission values that KIM needs to make this permission function. These values
vary greatly depending on the type of permission being created. It is highly recommended that users view
similar permissions (those with the same Template ID) and discuss Permission Details with technical
resources to ensure values are entered correctly.

" Permission Details « hide L

MNew

Permission Details:

Permission Detailstab definition

Title Description

Permission Details Optional (though most permissions require some details to be functional).
Enter the permission details specific to this permission. Details should be
entered asthe name of the property followed by an'='followed by thevalue
of the property. When entering multiple details they should be separated
by ahard return in the text box, such as:

componentName=| dentityM anagementPersonDocument

Person

m> Identity Admin _ « persan . Person Lookup . Person

The Person document allows you to identify each user to KIM (and, by extension, to OLE). Each Person
document includes data about a user's relationship with your institution as well as the roles and groups
to which this person belongs.

In KIM a person is a unique combination of an 'entity 1D’ and a 'principal ID.' The entity ID represents
a person with a unique number, and the document associates the entity 1D with the user's principa ID
number and principal name (often referred to as a user name or user ID). When searching for or working
with usersin KIM, you usually reference either the principal 1D or the principal name. A single entity ID
can have multiple principals associated with it, but the base OLE implementation of KIM assumes that
each entity ID has only asingle principal.

Note

Note that initiation of the Person document is restricted to members of the KR-SY'S Technica
Administrator or OLE-SY S Manager role.

Document Layout

The Person document includes Over view, Contact, Privacy Preferences, and M ember ship tabs.
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Person

Doc Nbr:

3486

Status:

INITIATED

Initiator:

ole-khuntle

Created:

02:34 PM 06/14/2013

expand all | [ collapse all

* required field

( Document Overview Y
Document Overview
* Description: |
Explanation:
Organization Document Number: A
Overview ~ hide \,
Entity 1d: |1 | Principal Id: |1
* principal Name: k- | Active: |Yes
Affiliations
[ = Affiliation Type | = Campus Code Default | Actions
Contact ~ hide L
Names
| Name Code | Name Prefix | * First Name | * Last Name | Name Suffix | Default |  Active | Actions
Addresses
| Address Type | Linel | Line2 | Line3 | City | State/Province | Postal Code | Country | Default | Active | Actions
Phone Numbers
| Phone Type | Phone Number | i | Country | Default | Active | Actions
Email Addresses
[ Email | Type [ Default [ Active [ Actions
Privacy Preferences S
Suppress Name: No Suppress Address: Mo
Suppress Personal: No Suppress Email: Mo
Suppress Phone: No
Membership L
Groups
| Group | e Code | Name | Type | Active From Date | Active To Date |  Actions
| | S| | S | S| | | @ | =
|~ hide | pglas
Role e Code Name Type Active From Date Active To Date Actions
Add: [ A \ i [ iz [zdd ]
Role e Code Name Type Active From Date Active To Date Actions
1 90 KR-SYS System User | Default
- hide
| Role Member | Active From Date | Active To Date | Del ion Type Code | Actions
[ [
nas: | S B | [ & | [_El e
Ad Hoc Recipients ¥ shaw L
Route Log ¥ show N
S

( submit [ save )[close |( cancel |

Overview Tab

The Overview tab identifies the person as a unique combination of entity and principal ID. It aso contains
information about how this person is affiliated with your institution. Two types of affiliations—staff and
faculty—contain additional data elements to further define a person's relationship with your institution.

The instructions below assume that you are manually completing this information. Many institutions may
want to either have this datafed from an existing person database or simply override thisinformation with

existing person data.

\,

- =
Overview

~ hide

Entity Id: |1 | Principal Id: |1
* Principal Name: kr | Active: |Yes
Affiliations
[ * Affiliation Type | * Campus Code Default Actions

Overview Section
Thefirst section in the Overview tab is the Over view section.

Overview section Definitions

Title | Description
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Entity Id Display only. The unique ID number identifying this person in your
database. An individual may have multiple principa IDs but only one
entity ID. The base OL E implementation assumes that each user will have
only one entity ID and one principal ID.

The system completes this entry automatically when you save or submit
the document.

Principal ID Display only. The unique ID number identifying this principal. Whereas
Entity 1D represents a unique person, principa represents a set of login
information for that person. When selecting a person, you ordinarily
reference his or her principal 1D.

The system completes this entry automatically when you save or submit

the document.
Principal Name Required. Enter the user name by which this principal isto be identified.
Principal Password Optional. Enter the password for this principal ID.
Active Check the box to indicate that this principa ID is active. Uncheck the box

to indicate that this principal ID isinactive.

Use the Affiliations section of the Overview tab to add affiliations for this principal 1D. Depending on
the affiliation type added, you may need to complete additional fields.

Affiliations section definition

Title Description

Affiliation Type Optional. Select the type of affiliation from the list. Options include:
Affiliate: An affiliation for usersin your system that are neither employees

nor students. Faculty: A faculty employee. Staff: A non-faculty employee.
Student: A non-employee identified as a student of your institution.

Note

Affiliation types of Faculty and Staff require additional
information (see below).

Campus Code Required. Select the campus code associated with this affiliation.

Default Check the box to indicate that this affiliation is this principa's default
association with your institution. Each principal must have at least one
default affiliation.

Actions Click the Add button to add the affiliation.

If you have selected an Affiliation of 'Faculty' or 'Staff,’ the system displays additional fields to collect
employment information.

=7 prglopment Infermakian
Implaymara 14 Frimary " Employem Status ¥ Empleyes Typs " faws Selary Amesund  Primary Deparimant Cede Brficas
[ j k!

Add:

Employment Information fields definition

Title Description

Employment ID Optional. Enter the Employment ID number associated with this faculty
or staff affiliation. Ordinarily this entry is the ID number identifying this
principal in your HR system.

Primary Check the box to indicate that thisfaculty or staff affiliation representsthe
principal's primary job with your institution. Each principal with afaculty
or staff affiliation must have exactly one affiliation marked as 'primary.

Employee Status Required. Select avalueto identify the current status of thisfaculty or staff
affiliation. Optionsinclude:

Active, Deceased, On Non-Pay Leave Status, Not Yet Processed,
Processing, Retired, Terminated
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Employee Type

Required. Select a value to indicate the type of employment for this
affiliation. Options include Non-Professional, Other, and Professional

Base Salary Amount

Required. Enter the base salary yearly amount earned for this faculty or
staff affiliation.

Primary Department Code

Optional. Enter the code for the department associated with this faculty
or staff affiliation. OLE-SYS User role parses this field to determine
the default chart and organization for a user if it is formatted as 'Chart-
Organization Code' such as BL-PSY or BA-PARK.

Actions

Contact Tab

Click theAdd button to add this row of employment information.

The Contact tab records the names, addresses, phone numbers and email addresses associated with this
Person record. Any Person record can store multiple records for contact information of each type (name,
address, phone number, and email address), with one value of each type identified as the default value
for the Person record.

Contact

* hide
Names
Name Code Name Prefix * Last Name Name Suffix Default Active Actions
add:  [other _[7] [ s P
Addresses
.ddress - . . _ ostal -
AType Line 1 Line 2 Line 3 State/Province I::osdte Country Default | Active Actions
Add: |[Home [7]|| I I =10 =l @ add
Phone Numbers
Phone Type Phone Number Country Default Active Actions
add: | [rome =] | L] 0
Email Addresses
Email Type Default Active Actions
Add: [Home [+] ] add
Names Section
Names
Name Code Name Prefix * Last Name Name Suffix Default Active Actions
aat: | [omer [ . [T o
Names section definition
Title Description
Name Code Optional. Select the type of name to be added in thisrow. Optionsinclude:
Other, Preferred, Primary
Name Prefix Optional. Select the appropriate title for the name being added in this row.
Optionsinclude:
Ms, Mrs, Mr, Dr
First Name Optional. Enter the first name for this record.
Last Name Optional. Enter the last name for this record.
Name Suffix Optional. Select a suffix for this name record. Options include:
Jr, Sr, Mr, Md
Default Check thisbox to indicate that this Name record isto be used as the default
for this person. Each Person record must have exactly one Name record
identified as the default.
Active Check the box to indicate that this Name record is active. Uncheck the box

to indicate that this record should be considered inactive.

Actions

Click the Add button to add this Name record.
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Addresses Section

Addresses
Address - o . . . Postal .
e Line 1 Line 2 Line 3 City State/Province Code Country Default | Active Actions
Add: || Home :I [ [ |z| ‘ |z| [} add

Addresses section definition

Title Description

Address Type Optional. Select the type of address being added on this row. Options
include:
Home, Other, Work

Line1-3 Optional. Uselines 1, 2 and 3 to enter the street address for this row.

City Optional. Enter the city associated with this address.

State/Province IOptional . Select the state or province associated with this address from the

ist.

Postal Code Optional. Enter the postal code associated with this address.

Country Optional. Select the country associated with this address.

Default Check thisbox to indicate thisaddressrecord should be used asthe defaullt.
A Person record can have no more than one default Address record.

Active Check this box to indicate that this Address record is active. Uncheck the
box to indicate that this record is inactive.

Actions Click the Add button to add this Address record.

Phone Numbers Section

Faorr Bumbees

Frane Type Franr hursher Exfranion Cownbry Default Hrhve Actigne
Add | [Hare =] | i = -

Phone Number s section definition

Title Description

Phone Type Optional. Select the type of phone number being added on this row.
Optionsinclude:
Home Mobile Other Work

Phone Number Optional. Enter the area code and phone number.

Extension Optional. Enter the appropriate extension.

Country Optional. Select the country associated with this Phone Number record.

Default Check this box to indicate that this Phone Number record should be used
as the default. A Person record can have no more than one default Phone
Number record.

Active Check this box to indicate that this Phone Number record is active.
Uncheck the box to indicate that this record isinactive.

Actions Click the Add button to add this Phone Number record.

Email Addresses Section

Email Addresses

Email Type Default Active Actions
— r 2 i
1 lest@emaiedu W 7
Email Address section definition
Title Description
Email Optional. Enter the email address for this record.
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Type Optional. Select thetype of email address being added on thisrow. Options
include:

Home, Other, Work

Default Check this box to indicate that this Email Address record should be used
as the default. A Person record can have no more than one default Email
Address record.

Active Check this box to indicate that this Email Address record is active.
Uncheck the box to indicate that this record isinactive.

Actions Click the Add button to add this Email Address record.

Privacy Preferences Tab
Note

Note that no rolein the base data configuration can modify this privacy preferencesinformation.
If you wish this capability to be available via the user interface, you must assign the 'Override
Entity Privacy Preferences permission to arole.

The Privacy Preferencestab allows you to suppress the display of fields on the Contact Tab.

Priganp Preicrenes -

RUPPFF Flames] i e Addreae: r

fuppress Persanal: Suparess Email: r
Sumpresy Fhors;

Privacy Preferencestab definition

Title Description

Suppress Name Optional. Check this box to specify that the system is not to display this
person's names.

Suppress Personal Optional. Do not display this person's personal data. This selection
currently performs no function in OLE.

Suppress Phone Optional. Check this box to specify that the system is not to display this
person's phone numbers.

Suppress Address Optional. Check this box to specify that the system is not to display this
person's addresses.

Suppress Email Optional. Check this box to specify that the system is not to display this

person's email addresses.

Membership Tab

The Membership Tab allows you to associate a person with groups and roles and, by extension, with
KIM permissions and responsibilities. Assigning a person to a role is the most direct way to give a user
KIM permissions and responsibilities.

’ Membership \\'L.
¥ hide |Grqups
Group Mamespace Code Name Type Active From Date Active To Date Actions
add: | [ &  |E  H add
> hide |pgles
Role Namespace Code Name Type Active From Date Active To Date Actions
add: [ ™ I H H add
> hide |pelegations
Role Member Active From Date Active To Date Delegation Type Code Actions
Add: 3 I @ add
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The tab is divided into three sections, one for managing assignments to Groups, another for Roles, and
athird for Delegations.

Groups Section

Groups section definition

Title Description

Group Optional. Enter the name of the KIM group you want to assign this person
to. Y ou can also use the Group lookup 5 to search for and select avalid
value.

Namespace Code Display only. After you select agroup to add this person to, the namespace
code associated with the selected group is displayed.

Name Display only. After you select a group to add this person to, the name of
that group is displayed.

Type Display only. After you select a group to add this person to, the type

associated with the selected group is displayed.

Active From Date

Optional. If this user's assignment to this group is to be effective as of a
certain date, enter that date here.

Active To Date

Optional. If this user's assignment to this group is to terminate as of a
certain date, enter that date here.

Note

There is no way to delete a person's assignment to a group.
To remove a person from a group, use this field to specify a
datein the past.

Actions

Roles Section

Roles section definition

Click the Add button to add this group assignment.

Title Description

Role =Y
Optional. Use the Name lookup to search for and select the role you
want to assign this person to.

Namespace Code Display only. After you select arole to assign to this Person record, the
system displays the namespace code associated with that role.

Name Display only. After you select a role to assign to this Person record, the
system displays the name associated with that role.

Type Display only. After you select arole to assign to this Person record, the

system displays the role type associated with the selected role here.

Active From Date

Optional. If this user's assignment to this role is to be effective as of a
certain date, enter that date here.

Active To Date

Optional. If this user's assignment to thisroleisto terminate as of acertain
date, enter that date here.

Note

Note that there is no way to delete a person's assignment to a
role. To remove a person from arole, use thisfield to specify
adatein the past.

Actions

Note

Click the Add button to add this role data.

When assigning some roles, you may need to supply additional qualifying values that further
define this person's assignment. For more information about role qualifiers, see Role.
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Delegations Section

Delegations allow you to set a user as a primary or secondary delegate for a current member of arole.
The delegate has the same permissions as the role member and is able to act on action requests generated

for the role member by KIM.

Delegations section definition

Title

Description

Role Member

Optional. Use the Role Member lookup 5 to search for and select the
role and role member you wish to add a delegation for.

Active From Date

Optional. If this delegation isto be effective as of acertain date, enter that
date here.

Active To Date

Optional. If this delegation is to terminate as of a certain date, enter that
date here.

Note

Note that there is no way to delete a person's delegation. To
remove a person from arole, use this field to specify a date
in the past.

Delegation Type Code

Optional. This defines how the delegate will be able to access workflow
action requests generated to the delegating role member. Options are
'Secondary’ (the user must use the secondary delegate action list filter to
view action requests) and 'Primary" (action requests will route directly to
the delegate's action list).

Actions

Process Overview

Click the Add button to add this delegation data.

1. Enter the required fields and any additional information to the Overview and Contact tabs.

2. Add roles as desired on the M ember ship tab.

3. Include additional information to the Person document.

4. Save or submit the Person document.

Note

In OLE 1.5 after clicking Submit and receiving the system response "Document was
successfully submitted”, if you click Close OLE will ask "Would you like to save this
document before you close it?" Select No. If you select Y es, the system will give you a stack
trace error. Y our changes will be saved in the system.

Additionally, after clicking Save and receiving the system response "Document was
successfully submitted”, if you click Close OLE will ask "Would you like to save this
document before you closeit?' Select No. Y our changes will be saved in the system.

See OLE-5972 for additional details.

Business Rules

» A person must have at least one affiliation.

» Eachfaculty or staff affiliation must have at least one Employment | nformation record associated withit.
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« If aperson hasany faculty or staff affiliationsthen one Employment Information record must be marked
as 'primary.

 Each person must have a default Name record in the Contacts section.
» Each affiliation must be associated with a campus.

» Each type of contact information can have only one record marked as the default.

Routing

Only members of OLE-SYS Manager or KR-SYS Technical Administrator roles can initiate Person
documents. In OLE base data configuration, the KIM Person document does not route for approval.

Responsibility

IEZE) . identity Admin . . gesponsisiiis > Responsibility Inquiry

The Responsibility document allows you to create new responsibilities or edit existing ones. The
Responsibility Lookup allows you to search for and view existing responsibilities. You can view
summarized information about the responsibility detail values as well as the roles with which the
responsibility is currently associated.

Only members of OLE-SY S Technical Administrator or OLE-SY S Manager role can create or modify a
Responsibility document and it does not route for approval . Information about the Responsibility document
follows detailed information about the Responsibility Lookup below.

Note

Caution should be exercised when modifying existing responsibilities or adding new ones.
Relatively minor changes can result in disruptions to the workflow of documentsif madein error.
Changes should be made only after sufficient testing with your local configuration.

Responsibility Lookup -

Template Namespace: | w
Template Name:
Responsibility Namespace: | ~
Responsibility Mame:; [

Role Namespace: | w

Role Mame %
Principal Name: 5
Group Mamespace:
Group Name: | =
Attribute Yalue:

wnarch chaar [= 1=l

Responsibility Lookup search criteria
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Title Description

Template Namespace Optional. To search for a responsibility based on its template namespace
(that is, the name of the application and module to which its responsibility
template belongs), select the appropriate namespace.

Template Name Optional. To search for aresponsibility based on the name of the template
it is based on, enter the appropriate template name.

Responsibility Namespace Optional. To search for aresponsibility based on its namespace, select the
appropriate responsibility namespace.

Responsibility Name Optional. To search for aresponsibility by name, enter its name.

Role Namespace To search for aresponsibility based on the namespace of therole to which

it is assigned, enter the appropriate role namespace.

Role Name Optional. To search for a responsibility based on the role to which it is
assigned, enter the appropriate role name.

Principal Name Optional. To search for a responsibility based on the principals that
currently have this responsibility through their association with a role,
enter an appropriate principal name.

Group Namespace Optional. To search for aresponsibility based on the namespace of groups
that have this responsibility through the group's association with a role,
enter an appropriate group namespace.

Group Name Optional. To search for a responsibility based on the name of a group
that has this responsibility through its association with a role, enter an
appropriate group name.

Attribute Value Optional. A specific responsibility detaill value associated with a
responsibility.

8 items retrieved, displaying all items.

Actions| femplate Tamolat esnansibllity pansihllity Responsibility Detail values Granted to Roles

edit copy|KR-WKFLW Review |kFs-FP Review ESSET:??EN“E # PCDO, Route Node Name : Account, KFS-SYS Fiscal Officer

Bt i e e e [Route Node Name : Cashtfanagemers, Docament Tvpe Name : €8, |oe e Coch vangger

i s ez it Route Nods Nams : Campus, Document Type Neme : OV, AN |y o pish reement Manager
e | e o e — Route Nod Name : Purchasing, Documert Type Namme = DV, Aion | s pupp purchasing Prassssor
e —_—_— — _— e 'itm;xtig.u.de Name : Tax, Document Type Name : DV, Action Details | o cve 7o wanager

o M'.;(R_WKFLW o ._;-(FS-FP .M gi‘éﬁﬁ;’“ﬁ?ﬁﬂam : Travel, Document Type Name : DV, Action I

et copy| kR-wirLw ceview f— f— Route Node Name  Psymertiethod, Dacumant Type Name : GV, |XFS-FP Dishursoment Method
edit copy|KR-WKFLW Review |kFs-FP Review Ess::’:‘:ﬂﬂtTVDE Name : PCDO, Route Node Name : AccountFullEdit, KFS-SYS Fiscal Officer

Export options: CSV | soreadsheet | XML

The Responsibility results display contains the fields described in the table below.

Responsibility Lookup resultsfields

Title Description
Actions Actions allow selection of edit or copy for each responsibility displayed.
Template Namespace The code identifying the application and module the template pertains

to. Because responsibilities pertain to workflow, most responsibility
templates are associated with the KR-WKFLW (Kuali Rice-Workflow)
namespace.

Template Name The template the responsibility is based on. A template usually defines, in
a broad sense, what the responsibility is. Since responsibilities normally
are normally associated with action requests for user review, most
responsibilities have atemplate name of 'Review.

Responsibility Namespace The code designating the application and module this responsibility is
associated with. This code usually corresponds to the namespace of the
document type for which the responsibility generates action requests.

Responsibility Name The name of thisresponsibility. In most cases the responsibility name will
be the same as the associated template name ('Review’).

Like permission names, responsibility names are not unique. Most OLE
responsibilities have a name of 'Review.

Responsibility Detail Vaues Display only. Detailed information that defines what document this
responsibility generates action requests for, when the requests are
generated and how they are handled by workflow.
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Unlike permissions, which sometimes have different detail values,
responsibility detail values generally contain the elements defined below.

routeNodeName: The point in a document's workflow routing at which
this responsibility generates requests.

documentTypeName: The name of the document type for which this
responsibility generates action requests. This value may aso be a parent
document type, which indicates that this responsibility appliesto all child
documents that contain the appropriate route node.

actionDetailsAtRoleMemberLevel: A True or False indicator that defines
where the system collects details of this workflow action request. If
the value is 'True," the system collects action details when members are
assigned totherole. If thevalueis'False,' the system collects action details
when this responsibility is assigned to arole.

required: A True or False value that indicates whether the system is
required to generate an action request for this document type. If the value
is 'True' and the document generates no requests associated with this
responsibility, then the document will go into exception status. If the
valueis'False' and the responsibility generates no action requests, then the
document continues to route as normal.

Granted to Roles

Lists the namespace and name of roles that have this responsibility. Click
on the linked name to view the Role Inquiry.

To view an Inquiry screen for aresponsibility, select the Responsibility Name of the appropriate row in
the search results. The Inquiry contains the same information displayed in the search resultsin a dlightly

different format.

Responsibility Inquiry

( Responsibility Attributes ~ hide

expand all_| [ collapse all

Responsibility Detail Values ~hde] L

Template

e: |KR-WKFLW - Workflow

Template Name: |Review
Responsibility Namespace: | OLE-PURAP - Purchasing/Accounts Pavable
Name: |Review REQS Initiator

~ hide | petail Values ( documentTypeName - OLE_REQS )

Attribute Name: decumentTypeName

¥ hide | petail values ( routeNodeName - Initiator )

Attribute Name: routeNodeName

~ hide | petail values ( required - FALSE )

Attribute Name: required

¥ hide | petail Values ( actionDetailsAtRoleMemberLevel - FALSE )

Responsibility Assigned Roles ~ hide A9

Attribute Name: actionDetailsAtRoleMemberLevel

Attribute Value: OLE_REQS

Attribute Value: |Initiator

Attribute Value: | FALSE

Attribute Value: |FALSE

e: |[KR-WKFLW - Workflow

¥ hide | pssigned Roles ( KR-WKFLW - Workflow - Initiator - Derived Role: Route Log )
Role Name: Initiator

Role Type Name: Derived Role: Route Log

Document Layout

close

The Responsihility document includes Document Overview, Responsibility Info, and Responsibility

Details tabs.
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Review Responsibility [7]

Doc Nbr: |3298 Status: |INITIATED

Initiator: Created: |09:20 PM 03/06/2009

expand all | collapse all

= required field

-
Document Overview

Document Overview

* Description:

=

L]\

Org. Doc. #: ‘

Explanation:

Responsibility Info

\

Identifier: | 10001

* Responsibility Namespace: |
[Review

* Responsibility Name:

Responsibility Description:

* Active Indicator: [V

Responsibility Details

X

* Document Type Name: GV

* Route Node Name:

Responsibility Info Tab

* Action Details At Role Member Level: F
* Required: ||
Qualifier Resolver Provided Identifier: |
Notes and Attachments (0) \,
Ad Hoc Recipients \
TRy \
[ submit | save [ close | cancel )

This tab identifies the responsibility with a unique system-assigned ID number, a namespace, name and

description.

Responsibility Info N\
New

Responsibility Identifier: 10000

* Responsibility Namespace: A
* Responsibility Name: ||Review
Responsibility Description:
* Active Indicator:

Responsibility Info tab definition

Title

Description

Responsibility Identifier

Display only. The unique, system-assigned ID number that identifies this
responsibility.

Responsibility Namespace

Required. An indicator that associates the responsibility with a particular
application and module.

Responsibility Name

Required (defaultsto'Review'). A text nameidentifying thisresponsibility.
Notethat thisisthe only valid value for this document. Y ou cannot use the
Responsibility document to establish or modify Responsibilities with the
name 'Resolve Exception' -these require a technical resource to modify.

Responsibility Description

Optional. Enter atext description of what this responsibility does.

Active Indicator

Required (defaults to 'Y es). Change the default selection if you wish this
responsibility to be inactive. Inactive responsibilities will be disregarded

by Workflow.
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Responsibility Details Tab

This tab identifies the document type and route node associated with this responsibility. It also defines
other responsibility information such as whether or not the action details reside at the role member level.

" Responsibility Details ~ hide .

New

* Document Type Mame: | 4

* Route Node Name:

* pction Details At Role Member Level: | []
* Required: | []

Qualifier Resolver Provided Identifier:

Responsibility Detailstab definition

Title Description

Document Type Name Required. Enter the name of the document type this responsibility is
associated with or use the Document Type L ookup 3 to search for and
select avalue.

Route Node Name Required. The name of the route node at which this responsibility should
be invoked.

Action Details at Role Member Level Required (defaults to False). Check this box if you want role members

associated with thisresponsibility to be able to define the type of workflow
action they will need to take in order to fulfill the action request it
generates.

Required Required (defaults to False). Check this box if you wish documents of this
type to go into Exception status if this responsibility does not generate at
least one action request.

Qualifier Resolver Provided Identifier Optional. In most cases this field should be blank. It can be used as an
additional identifier KIM will use to choose the correct responsibility
information for a given doc type. The document type must pass the
provided identifier to KIM.

Thisisonly used in OLE based data for the routing of group documents.
The group type ID is populated here and determines how the document
routes (Chart and Organization type groups do organization review routing
and default group types do not).

Role

22N | identity Admin | . o Role Lookup , Role

The Role document allows you to create a new KIM role and edit an existing role. Each role aggregates a
specific set of permissions and responsibilities and allowsyou to assign membersto therole. OLE contains
many existing roles that your institution may want to use asis, but you may also change existing roles and
add new ones by using the Role document.

The purpose of each role is defined by its associated permissions and responsibilities. Roles are classified
by types that generaly indicate the type of permissions and responsibilities with which they can be
associated.

Note

The process of creating a new type requires technical assistance. Consequently, KIM does not
provide an interface for creating role types.
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Document Layout

The Role document includes Document Overview, Overview, Permissions, Responsibilities, and

Doc Nbr: 3267 Status: | INITIATED
Role [7]
Initiator: |amdelgad| Created: 02:33 PM 08/12/2009
axpand all | collapse al
* required field
(" Document Overview hY

Document Overview

* Description: 7
Org. Doc. #: U -

Overview —hde|
Role: 10000 Type Name: | Default
Namespace: - Role Name:
Active?: [ Role Description:
Permissions \
Add Permission ID: &Y
(] = Permission Namespace | Permission Identifier Permission Name Permission Detail Values Active Indicator Actions
Responsibilities \
Add Responsibility ID: LS
add
=" sibility e ibility Identifier |  Responsibility Name Responsibility Detail Values Active Indicator Actions
Assignees - hide N
| | Type Code | Member Identifier | Namespace Cd | Name | Active From Dt | Active To Dt | Actions |
| add: | principal v+ | & | | | @ L—= | |
e, h¢
Role Member Type Member Member Namespace Member Active From Active To Delegation Type
Member Code Identifier Code Name Date Date Code Actions

Add: e Principal + &N ] i -
Ad Hoc Recipients \

Route Log ¥ show \

/
[ submit | save | close | cancel |

Overview Tab

Thistab identifies the role with a unique system-assigned |D number, a namespace and aname. Each role
also has atype which tends to match the types of permissions and responsibilities associated with it.

(e 1 |
Role: | 10000 Type Name: |Default
Namespace: | - Role Name:
Active?: I—W Role Description:

Overview tab definition

Title Description

Role Display only. The unique, system-assigned ID number that identifies this
role.

Type Name Display only. Because therole type normally reflectsthe type of qualifiers
this role will need to collect when members are added, this name usually
identifies the general types of permissions and responsibilities associated
withit.
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Note

When creating anew role, you must select its type before the
system will generate the document. See Creating New Roles.

Role Namespace Required. Anindicator that associates the rolewith aparticular application
and module.

Role Name Required. The common descriptive name by which this role is known.

Active Check this box to indicate that this role is active and is, therefore, to

be included by KIM when evaluating permissions and responsibilities.
Uncheck the box to indicate that this role isinactive.

Creating New Roles

When you click the Create New button, the system displays the KIM Type Lookup. Y ou must search for
and select an existing Typein order for the system to generate a new Role document.

Note

Note that while the KIM Type Lookup is used when creating new groups and roles, not all KIM
types are valid for both. When using this Lookup, you may receive different results depending
on the KIM typesthat are valid for the entity you are working with.

Kim Type Lookup 7]

Mamespace Code:

Type Name: |
Type Identifier:
Active Indicator: F Yes,? NUF Both

search clear cancel

Permissions Tab

This tab identifies the permissions associated with this role. Permissions authorize specific actions in
the system with which they are associated. A role can have any number of permissions (including no
permissions) associated with it.

u

" permissions ~ hide

Add Permission ID: 3

add

Active

L - -
el o sty Permission Name Permission Detail Values sl P

Namespace Identifier
Modify Accounting  |Property Name : sourceAccountinglines.amount, Document Type Name : DV, Route Y e

By <= 93 Lines Node Name : Tax

Permissionstab definition

Title Description

Add Permission ID To add a permission to this role, enter the appropriate permission 1D or
search for and select a value using the Per mission lookup S .

Add Click the Add button to add the sel ected permission to this Role document.

After you add a permission to the document, the system displays additional information about the
permission.
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Note

Permissions cannot be edited via the Role document. Use the Permission document to perform
this function.

* Ppermissions vhide]

Add Permission ID: &Y
add
‘N.:f"':;i::i:‘;" P]z';i;fsii:r" Permission Name Permission Detail Values ]rﬁfif:i:t‘zr o
1 |krsFp 193 Modify Accounting Property Name : sourceAccountingLines.ameunt, Document Type Name : DV, Route Yos delete
1 _Lmes Node Name : Tax
Permissionstab definition, continued
Title Description
Permission Namespace Display only. The Namespace identifies the application and module
associated with this permission.
Permission Identifier Display only. The unique system-assigned | D number for this permission.
Permission Name Display only. The descriptive name of this permission. This often

identifies, in general terms, what the permission authorizes.

Permission Detail Values Display only. The document types, tabs and/or fields this permission
authorizes. Not all permissions have detail values.

Active Indicator Display only. Indicator showing whether this permission is active within
the system or not.

Actions Click the Delete button to remove this permission from the role.

Note

Y ou may delete apermission only if it has not yet been saved
to the database (i.e., you added it to this role but have not yet
submitted the document).

Responsibilities Tab
This tab identifies the responsibilities associated with this role. Responsibilities define the workflow

actions that will be requested of therole. A role can have any number of responsibilities (including none)
associated with it.

" Responsibilities ~hide] \.

Add Responsibility ID: &
add
v e d i ity Name Responsibility Detail Values Active ]rldil_:atnr Actions
Responsibilities tab definition
Title Description
Add Responsibility ID To add aresponsibility to thisrole enter the responsibility 1D or search for
and select avalue using the Responsibility lookup 5 .
Add Click the Add button to add the selected responsibility to this Role
document.

After you add a responsibility to the document, the system displays additional information about this
responsibility.
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Note

Responsibilities cannot generally be edited via the Role document, but some responsibilities
have associated definitions that you must define at the role level. For information about editing

responsibilities, see Responsibility.

" Responsibilities ~hide]

Add Responsibility ID: G
add
e ibility Identifier Respensibility Name Responsibility Detail Values Active Indicator Actions
1 krs-svs 1 Review OrganizationHierarchy, KFS, true, false Yes delete

Responsibilitiestab definition, continued

Title Description

Responsibility Namespace Display only. The Namespace identifies the application and module
associated with this responsibility.

Responsibility Identifier Display only. The unique system-assigned ID number identifying this
responsibility.

Responsibility Name Display only. The descriptive name of this responsibility. For most

Responsibilities the name is 'Review.

Responsibility Detail Vaues Display only. This identifies more specific information about the
responsibility. Responsibility Detail Values are formatted in a standard
way with the following definitions delimited by commas:

Route Node: The workflow route level at which this responsibility is
invoked.

Document Type: The document type for which this responsibility
generates workflow requests.

Action Details at Role Member Level: A True or False indicator that
defines where the details of this workflow action request are defined. If
the valueis 'True' then action details will be collected when Members are
assigned to the role. If the value is 'False' then the action details must
be collected when this responsibility is assigned to a role (see Assigning
Action Detail Vaues)

Required: Indicatesif the routing represented by this responsibility should
be required. If this is set to True and the responsibility fails to generate
an action request (perhaps because no one is assigned to the associated
Role) then the document will go into Exception status. If this routing is
optional this value will be False and the document will simply skip this
responsibility if no requests are generated.

Active Indicator Display only. Indicator showing whether thisresponsibility isactivewithin
the system or not.
Actions Click the Delete button to remove this responsibility from thisrole.
Note

You can delete a responsibility only if it has not yet been
saved to the database (i.e., you have added it to this role but
have not yet submitted the document).

Assigning Action Detail Values

When adding aresponsibility with an Action Detail Valuesat Role Member Level value of 'False,' you
must complete additional fields in a Responsibility Action sub-section. The system displays this section
immediately beneath the responsibility you've just added.

The fields in this sub-section define the type of action requests generated for and the general workflow
behavior associated with this responsibility. Entries in these fields cause the system to generate the same
type of action requests for all members of thisrole and handle actions by all membersin the same way.
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Responsibility Action
Name * Action Type Code
Al -

Responsibility Action subsection definition

Priority Number

* Action Policy Code
% Il

Force Action

Title Description

Name Display only. The namespace and name of the responsibility associated
with these action details.

Action Type Code Required. The type of action request that the system isto generate for this

responsibility. Options include Approve, FY | and Acknowledge.

Priority Number

Optional. If multiple requests are generated at the route node specified
on this responsibility, this value determines in the order in which the
system will generate these requests. The system processes requests with
lower priority numbers before processing requests with higher numbers.
Requests with no number are treated as a priority of 1.

Action Policy Code

Required. This value determines what happens if multiple members of
thisrole receive the same action request and one of them takes the action.
This currently only applies in situations where a single action request is
generated to multiple role members (i.e. the action details exist at the role
level) or aroleis assigned to another role and these nested role members
receive an action request. For example, if a role with a responsibility
with action details defined at the role level has three members assigned,
all of these members receive the action request defined here; this code
determines what the system does when one of them takes action on the
document.

A vaue of FIRST indicates that the first role member to take action on the
document will automatically clear all the requests for this responsibility
that may be in other role member's action lists.

A value of ALL indicates that each role member must take individual
action to clear his or her requests.

Force Action

Assignees Tab

Check the box to indicate that each user must take this action for this
request even if the user has aready previously taken action on this
document. Leaving the box unchecked allows arequest to beimmediately
fulfilled if the role member has previously taken action on this specific
document.

Thistab contains all members who belong to thisrole. Y ou may also use the tab to add new members and

edit the values associated with existing members.

" Assignees ~hide| .

Type Code Member Identifier | Namespace Cd Name | Active From Dt Active To Dt * Chart Code s Organization Code | Actions |
Add: | Pprincipal ~ 18 P == 0 Y o - - & s add
Assigneestab definition
Title Description
Type Code Required. Role members can be principals (as defined on the Person

document), groups or other roles. Select the type of member you want to
add to thisRole.

Member |dentifier

Required. Enter the ID of the member you want to add or use the lookup

% to search for and select a valid value. The lookup directs you to
the Principal, Group or Role lookup based on your Member Type Code
selection.

Namespace Cd

Display only. Identifies the namespace code associated with this role
member. Note that only groups and roles will display a namespace code.

Name

Display only. Identifiesthe name of the member being assigned to thisrole.

Active From Date

Optional. Allows you to qualify this member's association with this role
by date. Entering a from date will define the earliest date on which this
member isavalid member of thisrole.
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Active To Date Optional. Allows you to deactivate a member's association with arole on
a specific date. The date you enter defines the date the user is no longer
amember of thisrole.

Note

You cannot delete or inactivate role members. To remove a
member from arole, specify an active to date.

Actions Click the Add button to add this member to the role.
Note
Additional fields may be required, such as Chart Code or Organization Code, depending on the
role type selected.
Note

Note that when assigning roles to other roles (nesting roles), qualifying values are not required.
Somerolesin OLE base datacontain special logic to derivetherequired qualifiersfrom the nested
role itself without qualifiers being specified. You may always specify qualifying values for a
nested role and should do so unless you know the role being assigned contains logic to derive the
gualifiersfrom the nested role. Roleswithout the proper qualifiers can cause problemsthroughout
your OLE instance. Please consult with a OLE technical resource if you are unsure of whether or
not to provide qualifying values when assigning arole to another role.

Delegations Tab

This tab identifies del egates associated with the role. Delegates are users that a member of this role has
authorized to have the same permissions and take the same actions as the member is authorized to take.

The Assignees Tab dealing with Delegatesis slightly different as detailed in the following table. Note that
if the members of a role require qualifying values, the delegation requires these values as well. In most
cases, delegates must have the same qualifiers as the role member they are associated with.

Delegations ~ hide

Role Member Type Member Member Member | Active From | Active To | R Delegation Type
Member Code Identifier Namespace Code Name Date Date Code Actions

add: [ & principal = [ & | I— ] g - add

o

Delegationstab definition

Title Description

Role Member a,
Required. Use the lookup to search for and return the member of this
role you wish to create a delegate for.

Member Type Code Required. Delegates may be principals (as defined on the Person
document), groups or other roles. Select the type of delegate you want to
add to thisrole.

Member |dentifier Required. Enter the ID that identifies the delegate you want to add or use
the lookup % to search for and select avalid value. Note that the lookup
will direct you to the Principal, Group or Role lookup based on your
Member Type Code selection.

Member Namespace Code Display only. Identifies the namespace associated with the selected

delegate. Note that only delegations to groups or roles will display a
member namespace code.

Member Name Display only. Shows the name of the selected delegate.

Active From Date Optional. If you want you can qualify this delegate's association with this
role by date. Entering a from date will define the earliest date on which
this delegate isavalid delegate for thisrole.

148



System Administration Documents

Active To Date Optional. Allows you to deactivate a delegate's association with arole on
aspecific date. The date you enter defines the date on which the user isno
longer adelegate for thisrole.

Note
You cannot delete or deactivate delegates. To remove a
delegate from arole, enter an active to date.

Delegation Type Code Required. Select 'Secondary' or 'Primary. Note that this selection only
applies to responsibilities associated with the role and indicates if the
delegate will receive documents directly in their action list (Primary) or
may choose to view documents in their action list using the secondary
delegate list (Secondary).

Actions Click the Add button to add this delegate to the role.

Note

Additional fields may be required depending on the role type selected.

Role/Group/Permission/Responsibility Type
22 . identity Admin

Kim Type Lookup

>

¢ Role/SGroup/Permission/Respansibility Type

>

When the user selects the Role/Group/Per mission/Responsibility Type option from the Admin menu
tab, the system displays the Kim Type Lookup screen. Types are used to associate similar roles, groups,
permissions and responsibilities. For example, all roles with the type of ‘Campus will collect a campus
code for each member as a piece of qualifying data to tell KIM which campus that member is associated
with. New types cannot be created via the interface. Development work needs to occur to make sure that
KIM knows how to handle any new type added to the system.

Document Layout

Kim Type Leokup .

15 itervc Fefrasveed, s plaping B0 Nems

Hamespace Cade
KR-ME
KR-ME
KR-ME
KR-M5
KR-ME
KR-ME
KER-ME
KR-ME
KR-ME
KR-ME
KR-ME
KR-ME
KR-M5
KR-ME
KR-ME

" regeired held
HWamespace Code;  ER-NS - Wefsois Sy _ﬂ
T'yps Mame:
Type ldentfier
Active Indicston | = ves ™ us © poh
wamars h o by LETIR
1¥ng Mame Iype ldonisfier Astive Indicator
Hmeloecs or ComE ! e
Lampenent Miald L1 Tan
Hamesniscs or Acon L Tan
Btkan L3 Tag
Eclik PMeede e D0 g et TicE K] THE
13 Tas
16 s
p ¥ LL-H
a5 LL-H]
1 Tas
ar Tan
Escument Tegs & Balsbangsic b Hoks sustar a8 Tan
Emnyad Rale: Farmuacn (Cnen Bacumsnk] [11] THE
H T e s [T T
[ g et Tape & Attschment Type 2 L H

149



System Administration Documents

Kim Type L ookup results definition

Title Description

Namespace Code Display only. The namespace code associated with this type.

Type Name Display only. The descriptive name of this type. Clicking the name takes
you to the Type Inquiry and displays the sameinformation availablein the
lookup plus the name of the KIM service this type is associated with.

The 'service' is the piece of code that tells KIM how to interpret roles,
groups, permissions or responsibilities of a given type.

Type Identifier Display only. The unique identifying number assigned to this type.

Active Indicator

Display only. Indicates whether this type is active. Inactive types are not
eligible for selection when creating new roles, groups, permissions, or
responsibilities.

150



Chapter 8. System Admin Maintenance
Documents

LOCATIONS

Campus

County
Country
Postal Code
State

REFERENCE

Address Type
Affiliation Type
Campus Type
Citizenship Status

Email Type

Employment Status

Employment Type
Entity Type

External Identifier Type
Name Type

> >|

System Admin maintenance e-docs are available via the System Admin submenu on the Maintenance
menul.

Campus

Maint B
_SystemAdmin _ LOCATIONS _ , .. .=

Campus Lookup _ CampusMaintenanceDocument

The CampusMaintenanceDocument is used to identify the different fiscal and physical operating entities
of aninstitution for usein OLE. A campus may be identified as afiscal entity, a physical entity, or both.

When the user chooses the Campus option, the system displays the Campus L ookup screen. After the user
selects a campus or clicks the create new button, the system presents the CampusM ai ntenanceDocument.
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Maintenance Documents
CampusMaintenanceDocument IE Doc Nbr: 3268 Status: INITIATED
Initiator: zmdelgad Created: |03:28 PM 09/12/2009
[Cexpand an | conapse il |
* required field
i e [zhie] \

Document Overview

* Description: | - P |
Org. Doc. #: | i | ~

—
Edit Campus [zhice| L

* Campus Code:

* Campus Name:

* Campus Short Name:

* campus Type Code: | [=]®
———t
Notes and Attachments (0) [ »show | 8
Ad Hoc Recipients Dehow] \
Route Log [ show | !

[ submit | sawe [ close | cancel

Edit Campus Tab

The CampusMaintenanceDocument includes the Edit Campus tab.

In edit mode, the Edit Campus tab presents a display-only set of fields on the left and editable fields on
the right in which the user may enter changes.

Edit Campustab definition

Title Description
Campus Code

Required. The unique identifying code assigned to a campus.

Campus Name Required. The familiar name for a specific university campus.

Campus Short Name Required. An abbreviated name for a specific campus; used in reportsin

which spaceislimited.

Campus Type Code Required. Indicates the type of campus. Valid values are:
B: - Both
F - Fiscal

P - Physica

Country

Country Lookup . CountryMaintenanceDocument

The Country Maintenance document is used to assign specific identifying codes to country names.

When the user chooses the Country option from the menu, the system displays the Country Lookup

screen. After the user selects a country or clicks the create new button, the system presents the Country
Maintenance document.
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Maintenance Documents
. Doc Nbr: 5337 Status: | INITIATED
CountryMaintenanceDocument 7
Initiator: ole-khuntley| Created: |12:34 PM 06/19/2013
collapse all
* required field
" Document Overview \'L
~
* Description: ‘
Explanation:
Organization Document Number:

-
Edit Country L8
New

* Country Code:

* Country Name: ‘

Alternate Country Code:

Active Indicator:

~
Notes and Attachments (0) \

~\
Ad Hoc Recipients \,

~
Route Log \

[ submit || save || close || cancel |

Edit Country Tab

The Country Maintenance document includes the Edit Country tab.

In edit mode, the Edit Country tab presents a display-only set of fields on the left and editable fields on
the right in which the user may enter changes.

Edit Country tab definition

Title Description

Country Code Required. A unique identifying code assigned to a country.

Country Name Required. A familiar name of a specific country.

Alternate Country Code An alternative code assigned to a country.

Active Indicator Indicates whether this country code is active or inactive in OLE. Remove
the check mark to deactivate this country code.

County

County Code Lookup . CountyMaintenanceDocument

The County Maintenance document is used to assign specific identifying codes to county names.

When the user chooses the County option from the Admin menu tab, the system displays the County
Lookup screen. After the user selects a county or clicks the create new button, the system presents the
County Maintenance document.
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. | Doc Nbr: 3269 | Status: INITIATED
CountyMaintenanceDocument i | i 1
Initiator: amdelgad| Created: 03:35 PM 09/12/2009
[_expand all [ collapse all |
) * required field
= \
Document Overview [~ hide | c:

Org. Doc. #:

Edit Counties

New

[~ hide |

Notes and Attachments (0)

[vshow]

Ad Hoc Recipients

[+ show

Route Log

» show

* Description:

N\
L

Explanation: |

* Country Code: [ (&
* County Code: [
* State: |7 a
* County Name: | |

Active Indicator: r

Edit Counties Tab

save [ close | cancel

The County Maintenance document includes the Edit Countiestab.

In edit mode, the Edit Counties tab presents a display-only set of fields on the left and editable fields on
the right in which the user may enter changes.

Edit Countiestab definition

Title Description

Country Code The country code for the country in which this county is located.
County Code A unique identifying code assigned to this county.

State The state abbreviation assigned to the state in which a county is located.
County Name Required. The familiar name of this county.

Active Indicator

Postal Code

Indicates whether the county code is active or inactive in OLE. Remove
the check mark to deactivate this county code.

LOCATIONS

# Postal Code S

Postal Code Lookup . PostalCodeMaintenanceDocument

The Postal Code Maintenance document defines the zip code by city and state. When the user chooses
the Postal Code option from the Admin menu tab, the system displays the Postal Code L ookup screen.
After the user selects a postal code or clicks the create new button, the system presents the Postal Code

M aintenance document.

Note

The user may also enter acity and state to find the associated zip code.

154



System Admin

Maintenance Documents
> Doc Nbr: 3273 Status: INITIATED
PostalCodeMaintenanceDocument [7]
Initiator: amdelgad Created: 03:43 PM 09/12/2009
——
Document Overview [~ hide L
Document Overview
| * Description: | | -
i Ora. Doc. #: [ | -
Edit Postal Codes [whde] \
New
* Country Code: Q)
= Postal Code: |
* State: a
County Code: N
* City Name: ||
Active Indicator: F
Notes and Attachments (0) [ »show | A
=
Ad Hoc Recipients L5
N
Route Log S

Edit Postal Codes Tab

The Postal Code Maintenance document includes the Edit Postal Codes tab.

In edit mode, the Edit Postal Codes tab presents a display-only set of fields on the left and editable fields
on the right in which the user may enter changes.

Edit Postal Codes tab definition

Title Description

Country Code The country code for the country associated with the zip (postal) code.

Postal Code Identifies a Postal Service code.

State Required. The state associated with the zip (postal) code.

County Code The unique identifying code for the county associated with the zip (postal)
code.

City Name Required. The name of the city associated with the zip (postal) code.

Active Indicator

State

Sy

Admin

Indicates whether the postal codeis active or inactivein OLE. Removethe
check mark to deactivate this postal code.

LOCATIONS

« Ttate

State Code Lookup . StateMaintenanceDocument

The State Maintenance document defines the U.S. Postal Service codes used to identify states. When the
user chooses the State option from the Admin menu tab, the system displays the State Code Lookup
screen. After the user selects a state code or clicks the create new button, the system presents the State

Maintenance document.
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Maintenance Documents
. ol
StateMaintenanceDocument [3] ‘ Doc Nbr: |3275 ! Status: |INITIATED
‘ Initiator: |amde|gad! Created: !03:59 PM 09/12/2009
[espand al | collspae |
* required field
(" Document Overview [+ hide | AN

Document Overview

| * Description: |

| Org. Doc. #: |

Edit States [Thee] \

New

* Country Code:

* State Abbreviation:

* State Name:

Active Indicator:
\

Notes and Attachments (0) » show 8

Ad Hoc Recipients [»show s
\

Route Log [rshow] %

( submit | save J

Edit States Tab

close | cancel |

The State Maintenance document includes the Edit States tab.

In edit mode, the Edit States tab presents a display-only set of fields on the left and editable fields on the

right in which the user may enter changes.

Edit Statestab definition

Title

Description

Country Code

A unique identifying code assigned to the country of which this state is
apart.

State Abbreviation

The state abbreviation.

State Name

Required. Thefull name of the state associated with the state abbreviation.

Active Indicator

Address Type

Address Type Lookup

Indicates whether the state code is active or inactive in OLE. Remove the
check mark to deactivate the state code.

REFERENCE

> * Address Type S

The Address Type Lookup displays the types of addresses that may be associated with Person records

inKIM.
Note

Address types cannot be edited via the interface.
edit existing address types.

Technical assistance is required to add new or
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Document Layout

Address Type Lookup [7]

Address Type Code:
Address Type Name:

* required field

Active Indicator: | @ ved O NJ € Both

search

3 items retricved, displaying all items.

Address Type Code Address Type Name

HM
OTH
WRK

Home
Other
Work

Export options: CSV | spreadshest | XML

Address Type L ookup results definition

clear | cancel

Display Sort Code Active Indicator
Yes
Yes
Yes

Title Description
Address Type Code Display only. The unique code for this type of address.
Address Type Name

Display only. The familiar title of this address type.

Display Sort Code

Display only. An aphabetical character used to determine the order in
which address types are displayed in the list on the Person document.

Active Indicator

Affiliation Type

Affiliation Type Lookup

Display only. Indicates whether this address type is active (in which case
the system displaysit in the Address Type list on the Person document).

REFERENCE

s> # Affilistion Type

Affiliation types specify codes and text descriptions for the different types of affiliations that can be
associated with a Person record in KIM. These codes may be used for data sorting or retrieval purposes.
The Affiliation Type Lookup displays the valid affiliation code types.

Note

Affiliation types cannot be edited via the interface. Technical assistance is required to add new

or edit existing affiliation types.
Document Layout

Affiliation Type Lookup [7]

Affiliation Type Code:

= requird field

Affiliation Type Name: ||
Active Indicator: |? Yed O ND’? e

search

4 items retrieved, displaying all items.

Affiliation Type Code Affiliation Type Name
AFLT

FCLTY Faculty
STAFF Staff
STDNT Student

Affiliate

Export options: CSV | spreadsheet | XML

clear | cancel

Display Sort Code Active Indicator
Yes
Yes

R

Yes
Yes
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Affiliation Type Lookup results definition

Title

Description

Affiliation Type Code

Display only. A unique code that identifies this type of affiliation. The
base values are:

AFLT = Affiliate, FCLTY = Faculty, STAFF = Staff, STDNT = Student

Affiliation Type Name

Display only. A text description of this type of affiliation.

Display Sort Code

Display only. An aphabetical character used to determine the order in
which the system displays affiliation typesin thelist.

Active Indicator

Campus Type

Display only. Indicates whether this type of affiliation is active (in which
case the system displays it in the Affiliation Typelist on the Person
document).

REFERENCE

> * Campus Type S

Campus Type Lookup . CampusTypeMaintenanceDocument

When the user selects Campus Type from the Admin menu tab, the system displays the Campus Type
L ookup. From this screen, the user may either create anew type or search for an existing type. Thisdefines
the valid types of campuses that can be selected when creating a new campus.

After performing a search based on user-specified criteria, the system displays a results table. The user

may then choose to edit or copy aretrieved record.

After the user selects create new, edit, or copy, the system displays the Campus Type Maintenance
document. This document allows users to add and maintain campus types.

Note

While anyone can view the current values for campustype, only members of OLE-SY S Manager
or KR-SY S Technical Manager roles can create new campus types or edit existing values. This
document does not route for approval.

Document Layout

CampusTypeMaintenanceDocument |7

( Document Overview

 hide

L

Doc Nbr: [5335 Status: | INITIATED
Initiator: |ole-khuntley Created: 01:22 PM 06/19/2013

expand all collapse all
* required field

* Description: ||

Organization Document Number:

Edit Campus Type

New

 hide

Explanation:

* Campus Type Code:

* Campus Type Name: |

Notes and Attachments (0)

¥ show

\

Ad Hoc Recipients

¥ show

S

Route Log

¥ show

\

submit

close cancel
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Edit Campus Type Tab

The Campus Type Maintenance document includes the Edit Campus Type tab.

In edit mode, the Edit Campus Type tab presents a display-only set of fields on the left and editablefields
on the right in which the user may enter changes.

Edit Campus Type tab definition

Title

Description
Campus Type Code Required. Enter a code to identify this type of campus.
Campus Type Name Required. Enter a descriptive name for this campus type.

Citizenship Status

_ Oystem Admin = REFERENCE . citizenshio Status -

Citizenship Status Lookup

The Citizenship Status Lookup is used to display the types of statuses that may be entered on a Person
record in KIM.

Note

Citizenship Status cannot be edited viathe interface. Technical assistanceis required to add new
or edit existing status types.

Document Layout

Citizenship Status Lookup 3

Citizenship Status Code:

Citizenship Status Name: ||

Active Indicator: | (=) Yes () No () Beth

search clear cancel

Mo values match this search,

Citizenship Status L ookup results definition

Title Description

Citizenship Status Code
Citizenship Status Name

The code used to identify citizen status.

The familiar name of the citizen status.

Active Indicator Display only. Indicates whether this citizen status type is active (in which

case the system displays it in the Citizen Status list on the Person
document).
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Email Type

Email Type Lookup

The Email Type Lookup is used to display the types of email addresses that may be entered on a Person
record in KIM.

Note

Email types cannot be edited viathe interface. Technical assistanceisrequired to add new or edit
existing email types.

Document Layout

Email Type Lookup [7]

* required field

Email Type Code:
Email Type Name:
Active Indicator: F Yeg NDF Both

search | clear | cancel ]

3 items retrieved, displaying all items.

Email Type Code ’ Email Type Name Display Sert Code y Active Indicator
HM Home b Yes
OTH Other = Yes
WRK Work a Yes

Export options: CSV | spreadsheet | XML

Email Type Code L ookup results definition

Title Description
Email Type Code Display only. A unique code identifying this type of email address. The
base data values are:

HM = Home, OTH = Other, WRK = Work
Email Type Name Display only. A descriptive label for thistype of email address.

Display Sort Code Display only. An aphabetical character used to determine the order in
which email address types are displayed in the list on the Person record.

Active Indicator Display only. Indicates whether this email addresstypeisactive (in which
casethe system displaysitinthe Email Typelist on the Person document).

Employee Type

Maint
_SystemAdmin  Employment Status

e Employes Type - EMployee Type Lookup

The Employee Type Lookup allows you to view the various status codes that can be assigned to afaculty
or staff type of affiliation on the Person document in KIM.

160



System Admin
Maintenance Documents

Note

Employee types cannot be edited via the interface. Technical assistance is required to add new
or edit existing employee types.

Document Layout

Employee Type Lookup [7]

* required field

Employee Type Code:
Employee Type Name:
Active Indicator: F Yesl o NUF Both

search | clear | cancel

3 items retrieved, displaying all items.

Employee Type Code Employee Type Name Display Sort Code Active Indicator
N Non-Professional i 02 Yes
o Other 9 Yes
P Professional 01 Yes

Export options: CSV | spreadsheet | XML

Employee Type L ookup results definition

Title Description
Employee Type Code Display only. A unique code identifying this type of employee. The base
data values are:

N = Non-Professional, O = Other, P = Professional

Employee Type Name Display only. A descriptive label for thistype of employee.

Display Sort Code Display only. A numeric value used to determine the order in which
employee types are displayed in the list.

Active Indicator Display only. Indicateswhether thisemployeetypeisactive (in which case
the system displaysit in the Employee Typelist on the Person document).

Entity Type

Maint v Typ
> ystem Admin . Employment Status _ . entity Type -
Entity Type Lookup

The Entity Type Lookup displays the various entity types recognized in KIM.
Note

Entity types cannot be edited via the interface. Technical assistance is required to add new or
edit existing entity types.
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Document Layout

Entity Type Lookup 7]

Entity Type Code:
Entity Type Name:
Active Indicator: F Yes O NDF Both

search

2 items retrieved, displaying all items.

Entity Type Code Entity Type Name

* required field

clear | cancel

Display Sort Code Active Indicator

PERSON Person 01 Yes
|SYSTEM System 0z Yes
Export options: CSV | spreadsheet | XML
Entity Type L ookup results definition
Title Description
Entity Type Code Display only. A unique code that identifies this entity type. The base data
values are:
PERSON = Person, SY STEM = System
Entity Type Name Display only. A descriptive label for this entity type.
Display Sort Code Display only. A numeric value used to determine the order in which entity
types would be displayed in alist.
Active Indicator Display only. Indicates whether this entity type is active. Because entity

External Identifier Type

types are not viewable elsewhere in the application, inactivation will have
no apparent effect.

Employment Status S

» External Identifier Type S External Identifier Type Lookup

The External Identifier Type Lookup displays the identifiers that may be associated with a Person record
that has been generated by anon-Kuali system. The only examplein OLE base datais Tax ID number.

Note

External identifier types cannot be edited viathe interface. Technical assistanceisrequired to add

new or edit existing external identifier types.

Document Layout

External Identifier Type Lookup 7]

External Identifier Type Code:

* required field

External Identifier Type Name: ||

Active Indicator: | @ ves " o Both

search

One item retrieved.

External Identifier Type Code
TAX Tax ID

Export options: CSV | spreadsheet | XML

External Identifier Type Name

clear | cancel

Display Sort Code
03 Yes

Active Indicator
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External Identifier Lookup results definition

Title

Description

External |dentifier Type Code

Display only. A unique code that identifies this external identifier type.
The base datavaueis:

TAX =Tax ID

Externa Identifier Type Name

Display only. A descriptive label for this external identifier type.

Display Sort Code

Display only. A numeric value that determines the order in which external
identifier types are displayed in the list.

Active Indicator

Name Type

Display only. Indicates whether this external identifier typeis active.

> System Admin _ Employment Status . « name Tvoe -
Entity Name Type Lookup

The Entity Name Type Lookup allows you to view the types of hames that can be associated with aperson
on the Contact tab of aKIM Person document.

Note

Name types cannot be edited viathe interface. Technical assistanceisrequired to add new or edit

existing name types.

Document Layout

Entity Name Type Lookup (7]

Entity Name Type Code:

Entity Name Type Name: |

Active Indicator: |& ved C nolC | Both

3 items retrieved, displaying all items.

| Entity Name Type Code
OTH
PRFR
PRM

Export options: CSV | spreadsheet | XML

Other

Preferred

Primary

* required field

search | clear | cancel

_Entity Name Type Name

Entity Name Type Lookup results definition

Display Sort Code Active Indicator
Yes

5

b s
a Yes

Title

Description

Entity Name Type Code

Display only. A unique code that identifies this type of name. The base
data values are:

OTH = Other, PRFR = Preferred, PRM = Primary

Entity Name Type Name

Display only. A descriptive label for this name type.

Display Sort Code

Display only. An alphabetic val ue that determines the order in which name
types are displayed in the list.

Active Indicator

Display only. Indicates whether this name typeis active (in which casethe
system displaysit in the Name Typelist on the Person document).
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Phone Type

> System Admin _ Employment Status . « phone Tvpe -
Phone Type Lookup

The Phone Type Lookup displays codes that identify various categories of phone numbers on the Person
document.

Note

Phone types cannot be edited via the interface. Technical assistance is required to add new or
edit existing phone types.

Document Layout

Phone Type Lookup 3
* required field

Phone Type Code:

Phone Type Name: |
Active Indicator: F ves O NQF Both

search | clear | cancel

4 items retrieved, displaying all items.

Phone Type Code Phone Type Name

Display Sort Code Active Indicator

HM Home b Yes

MBL Mobile B Yes

DT}:l Other d i‘es

WRK Work a Yes

Export options: CSV | spreadshest | XML
Phone Type Lookup results definition
Title Description
Phone Type Code Display only. The code that identifies the type of phone number.
Phone Type Name Display only. The descriptive name for this type of phone number.
Display Sort Code

Display only. Anal phabetic val ue that determinesthe order inwhich phone
types are displayed in the list.

Active Indicator Display only. Indicates whether this phone type is active (in which case

the system displaysit in the Phone Type list on the Person document).
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